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MEXICO ACADEMY & CENTRAL SCHOOL DISTRICT

HIGH SCHOOL 
CODE OF CONDUCT 
AND 
STUDENT HANDBOOK

The Essence of Character

Your true character is revealed by the clarity of your convictions, the choices you make, and the promises you keep.  Hold strong to your principles and refuse to follow the currents of convenience.  What you say and do defines who you are, and who you are…you are forever.


					-anonymous

2022 - 2023
MEXICO ACADEMY & CENTRAL SCHOOL DISTRICT 
HIGH SCHOOL CODE OF CONDUCT

The contents of this document are a result of a collective effort by a Shared Decision-Making Team.  Members of the committee were representative of groups that include administration, parents, students and faculty.

Code of Conduct accepted by the MACS BOE August 13, 2014
2017-2018 Code of Conduct revised Summer 2018




COVID Safety Protocol

The following COVID safety plan has been developed for our students and staff.  The plan may be changed when receiving updated guidance by the New York State Department of Education, County and State Departments of Health.  
 
Health Check by Parents/Students 
If you have one or more of the following symptoms, that cannot be explained due to a known health condition, please stay home: 
○ A fever of 100.0° F or greater 
○ Cough 
○ Shortness of breath or difficulty breathing 
○ Chills 
○ Repeated shaking with chills 
○ Muscle pain 
○ Headache 
○ Sore throat 
○ Headache 
○ Sore throat 
○ Congestion or runny nose
○ Nausea, vomiting, Diarrhea 
○ New loss of taste or smell 

Families of students or students who exhibit symptoms in school will be contacted by a school employee to receive further guidance regarding attendance, masking and social distance protocol, testing, and other relevant school policies and procedures. Hand sanitizing stations will be available throughout the building. 

Restrooms Use: 
· Restroom use will be limited to no more than three students at a time.  Students will be required to use proper hand washing or hand sanitizer before returning to the classroom.
· Restrooms will be cleaned throughout the school day and sanitized after school hours. 


Nurses Office (Non-COVID-19 Related): 
· Students who do not display symptoms of COVID-19 can be seen and treated in the nurse’s clinic.  These would include students who are injured during the school day or students with special health care needs such as those with chronic health conditions (i.e. - diabetes or seizures), those requiring medical treatments (medications or other treatments), and those with individual health plans. 

COVID -19 Clinic:   
· A separate room(s) from the Nurse’s Office will be used for students or employees who are feeling ill with possible COVID - 19 related symptoms. 
· Upon arrival to the room, the parent/guardian will be contacted to pick up the student.  
· Only essential staff assigned to the room may enter. 
· A record will be kept of all persons who entered the room, and the room will be disinfected several times throughout the day.  
· Strict social distancing is required, and staff must wear appropriate PPE. 
· Staff and students with fevers or symptoms associated with COVID-19 will be encouraged to seek medical attention for further evaluation and instructions.  






IMPORTANT CONTACT INFORMATION

You may be able to obtain a wealth of information regarding Mexico High School by logging on to our web address at: www.mexicocsd.org 


Administrative Offices 	(315) 963-8400

Principal				Mr. James Busco				ext. 5318
Asst. Principal			Ms. Christina Scales			ext. 5117


Athletic Director’s Office 

Athletic Director			Mr. Andrew Gates				ext. 5020

Attendance Office 

Attendance Clerk			Mrs. Michele LaBouef			ext. 5053

Nurse’s Office 

School Nurse			Ms. Kelly Lindsey				ext. 5052

MCJROTC Office 

MCJROTC Commander/Instructor	Lt/Col John Freda			ext. 5007
MCJROTC Instructor			Sgt. Benjamin LaShaun, Sr.	ext. 5008



Student Services 

Director of Pupil Services	Ms. Jennifer Stanton			ext. 5404
Director of Student Services	Mrs. Caryn Muckey			ext. 5109
Counselor				Mrs. Carlie Morley				ext. 5109
Counselor				Mrs. Laura Hyde				ext. 5109
School Psychologist		Ms. Keeleigh Mendez			ext. 5109
Social Worker (HS)		Mrs. Melissa Terzulli			ext. 5141
Home School Liaison		Mrs. Carolyn Maloney			ext. 3410
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GENERAL INFORMATION


ACADEMIC REPORTS
Every five weeks students will receive a report that provides information regarding their grades.  Every five and ten weeks, student reports will be mailed home. Parents/guardians are encouraged to review this information with their child and to contact their teacher and/or guidance counselor if they have any questions about their child’s progress.

ATTENDANCE POLICY
The objectives of Mexico Academy & Central School District’s Attendance policy are to increase school completion for all students, improve student achievement and to identify patterns in student attendance in order to design improvement efforts.

All absences are “unexcused” until a signed; written parent/guardian notification is received with a reason for the student’s absence.  The notification must be received from a parent/guardian within 10 school days of the absence.  However, the student may be held responsible for consequences associated with an unexcused absence before the 10-day time period has completed. A letter will be mailed home after seven absences and a meeting scheduled with the principal after 13 absences.

Students wishing to leave school before dismissal time must bring a written parental request.  Parents should plan on 
signing their student out in the Attendance Office prior to the early dismissal.  Visitors parking is available for this reason.   No student is to leave the building without first signing out at the Attendance Office.  If a parent/guardian wishes to authorize another adult to pick up the student, the parent/guardian must send a signed note that names the authorized person.  Please let the authorized person know that they will be expected to show some form of identification, when picking up the student.  

ATTENDANCE PROCEDURES
All students are required to be in their 1st period class at 7:35 a.m.  Any student who fails to provide a written excuse for tardiness to school (providing telephone contact has not been made with a parent or guardian) may be referred to the administration for disciplinary action.  

Late students are to report directly to the Attendance office located inside the main entrance behind the building.  After reporting, the student will be issued a pass that allows the student to go directly and immediately to his/her scheduled class.  

Students who are to be excused from school early must present a note before 7:30 a.m. from their parent or guardian to the Attendance Office or Assistant Principal’s office if they are seeking permission to drive themselves.   All excuses should include a telephone number in case parental verification is necessary.  Students must obtain a pass from the Attendance Office before leaving the building.  Students are not to be excused for lunch outside the building, even with parental permission, except for authorized Senior Privileges.
 
Excused Absence
An excused absence is one in which the student is not in school but has an excuse that is within the district’s acceptable excused absence regulations.  Excused absences include:

Sick/Injury	Dental/Orthodontic/Doctor Appointment
School Event/Field Trip	Counseling/Social Service Visit
Family Emergency*	Family Death
Religious Observance	Incarceration*
College Visit*	School Suspension
Military Obligations*	Attendance at Health Center
Hospital/Quarantine/Surgery*	Attending a Funeral
Attending a Career Center*	School Approved Work Program
Power Outage

Unexcused Absence
Unexcused absences are defined as occurrences where a student is not in school with or without parent’s knowledge or consent but not within the district guidelines for acceptable absences.  Unexcused absences include:

Car Trouble	Employment
Family Vacation	Babysitting
Missed Bus	Overslept
Truant/Skip School	Shots Incomplete
Non-School sporting event	Half-Day Session of School
Road Test	Away on non-school authorized event
No excuse submitted	Parents thought there was no school
Personal Reason	Take your child to work day

Excused Tardies
The attendance policy also delineates between excused and unexcused tardiness.  Excused tardies include:

Attendance in court	Attendance at Health Center*
Attending a funeral	Counseling/Social Service Visit*
Dental/Orthodontic/Dr. Appt.	Power outage
Family Emergency	Principal approved student to go directly to BOCES
Roads impassable/weather as determined by school district

Unexcused Tardies
Unexcused tardies include:

Employment	Failure to Sign into School late
Car Trouble	Arriving Late to School
Missed Bus	Overslept
Road Test	Unknown
Present in School/Not in classroom

*Certain student absences will require written verification from a physician, health care provider, dentist, social service agency, court, college or another authorized person.  In the absence of such written official verification, student absences will be considered unexcused.  

Disciplinary consequences will be given for unexcused absences and tardiness consistent with the MACS discipline policy.  Students may be in jeopardy of losing course credit because of excessive absences or tardiness.

ATTENDANCE/PARTICIPATION IN CO-CURRICULAR ACTIVITIES
A student who has been placed in ISS three periods or more or has been suspended from school will be ineligible for participation in all school activities, including practice sessions during the term of his/her suspension.  All participants of interscholastic and co-curricular activities who expect to participate in a scheduled game, practice or activity must attend at least two periods of instruction the day of the event, or in the case of a weekend game, the day before the event.  They cannot perform/participate in school events on the day of the absence, nor on a non-school day following an absence.  (In the case of physical education, student athletes must dress and participate).  Exceptions to these guidelines are to be cleared in advance by the principal.  Students who are truant or have an unexcused absence cannot perform/participate. 

Eligibility for Attendance at an Extracurricular Activity as a Spectator  
Extracurricular events include, but are not limited to dances, concerts, plays and athletic contest.  
· Students who are not in attendance at school on the day of an extracurricular event are not allowed to participate in or attend that event (except for confirmed legal matters/medical matters).
· Students who have been referred for attendance concerns will be notified through a letter to their parents that they are barred from attendance at extracurricular activities until their attendance patterns improve to a satisfactory level.
· The principal reserves the right to allow exceptions if extenuating circumstances exist.

AUTHORIZATION TO LEAVE SCHOOL  
All students will be required to be in school for the entire day.  Students may not leave the campus at any time other than the normal school dismissal, unless they have permission from school administration and/or written permission from a parent (see also Senior Privilege pg. 14-15).

BACKPACKS
Backpacks (including bags of any type) and purses may be used to carry permitted personal belongings and school supplies during the school day.  However, the use of backpacks is a privilege, not a right.  The administration has the right to take away this privilege if current events compromise the security and safety of students and staff.  Any student using backpacks improperly will be subjected to disciplinary consequences.  If backpacks or purses block pathways or aisles in classrooms, classroom teachers have the right to advise students where to place backpacks or purses inside the classroom.

[bookmark: _Hlk49327007]BELL SCHEDULE
Period 1:	7:35 – 8:47
Period 2:	8:52 – 9:58
Period 3:	10:03 –11:46
Period 4:	11:51 – 12:57
Period 5:	1:02 – 2:10
Activity Period:     2:15 – 2:45

LUNCH SCHEDULE
Students will be given a lunch schedule at the start of each semester that will indicate which classroom will have lunch on any given letter day, (A, B, C, D, E).

	
	Lunch 1
	Lunch 2
	Lunch 3

	Times:
	10:03 -- 10:34
	10:39 -- 11:10
	11:15 -- 11:46






SCHOOL DELAY BELL/LUNCH SCHEDULE
In the event that school is delayed 1 hour, the bell schedule will run as follows:

Period 1:	 8:35 –    9:14
Period 2:	 9:19 – 9:58
Period 3:	10:03 –  11:46	
Period 4:	11:51 –   12:57
Period 5:	 1:02 –    2:10 (2:08 – 2:10 PM Announcements) 
Activity Period:	 2:15 –    2:45

In the event that school is delayed by 2 hours, the bell schedule will run as follows:

Period 1:	   9:35 – 9:58 (**No AM BOCES)
Period 3:	 10:03 – 11:46 (LUNCH)
Period 2	 11:51 – 12:33  
Period 4:	  12:38  –   1:20
Period 5:	   1:25 –  2:10 (2:08 – 2:10 PM Announcements)
Activity Period:     2:52 – 2:45	
	

BIRTHDAYS/CELEBRATIONS
Balloons, flower arrangements and other large gifts that are delivered for students during the day will be kept at the Attendance Office.  Students will be contacted and may pick them up at 2:10 p.m.  Entertainers are not allowed to perform for such occasions on school grounds or during school hours without administrative approval.

BREAKFAST/LUNCH PROGRAM (2022-2023)
*Prices are for students in grades 9-12 and may be different for other buildings/grade levels or adults. 

Full Breakfast $1.75
Full Lunch $2.90
Milk $.75
Ice Cream $1.00
Chips $1.00
Entrée $2.00

BUS PASSES
Students are required to have a bus pass to ride a late bus at 3pm or 5pm. The pass must be signed by the teacher that the student was with during the activity period. Students must be with a teacher during an additional activity period. Student must ride only their assigned bus. 

BUS TRANSPORTATION
Students should be on time at the designated school bus stops and should wait until the bus comes to a complete stop before attempting to enter.  While on the bus, students should keep hands and heads inside the bus at all times.  Remember that loud talking and laughing divert the driver’s attention and make safe driving difficult.  Horseplay is not permitted around or in the school bus.  Please remember:
1. The bus driver is in charge.
2. Bus riders should never tamper with the bus.
3. Do not leave books, lunches or other articles on the bus.
4. Do not throw anything out the window.
5. Bus riders are not permitted to leave their seats while the bus is in motion.
6. Bus riders are expected to be courteous to fellow pupils and to the bus driver.
7. Be absolutely quiet when approaching a railroad crossing.


CAFETERIA
The cafeteria is open for breakfast from 7:15 a.m. – 7:30 a.m.; and lunch is served from 10:08 – 11:48 a.m.  Students will be assigned to lunches according to their 3rd period schedule.  Some simple rules of courteous behavior are expected.  They include, but are not limited to:

1. Students are only allowed in the cafeteria before school starts at their scheduled lunch periods, if they are scheduled for a cafeteria study hall and/or if they have administrative approval.  Students are not to enter the cafeteria during any other time.
2. Sit quietly while eating.
3. Do not leave the cafeteria while eating or carrying food.  All food, including candy of any kind, must be eaten in the cafeteria, unless authorized by an administrator.  Students may be asked to help clean up the cafeteria area.
4. Each student who sits at a table in the cafeteria is responsible for the cleanliness of the table and the area around       it.  Return any utensils or debris left at or on the table.  All students will remain in the cafeteria, and adjacent hallway by rear doors to the cafeteria, during the lunch period.
5. All students are welcome to use the designated outside area during their lunch period, as determined by administration.  It is expected that students will abide by all rules governing this area.
6. Any student leaving the cafeteria area to go elsewhere in the building must have a signed pass.

CANDY, FOOD, DRINK SALES
Candy sales related to school programs must have the approval of the principal.  Students may not sell candy, food, or drink of any kind in the building between 7:43 a.m. and 2:15 p.m.  Advisors and coaches must monitor this expectation closely. In accordance with the district’s wellness policy, bake sales are not to be held during the school day.

CLASS SCHEDULE
You will be given a schedule indicating your semester classes.  
 

	Block #
	Times
	A
	B
	C
	D
	E

	1st Bell
	7:35
	
	
	
	
	

	AM Announcements
	7:35 - 7:38
	
	
	
	
	

	1
	7:35 - 8:47
	3-13-1
	1-1
	1-2
	3-3
	1-3

	2
	8:52 – 9:58
	2-1
	3-2
	2-2
	2-3
	5-3

	3
	10:03 – 10:34
	4-1-1
	5-1-1
	4-1-2
	5-1-2
	4-1-3

	
	10:39 – 11:10
	4-2-1
	5-2-1
	4-2-2
	5-2-2
	4-2-3

	
	11:15 – 11:46
	4-3-1
	5-3-1
	4-3-2
	5-3-2
	4-3-3

	4
	11:51 – 12:57
	6-1
	7-2
	6-2
	7-3
	6-3

	5
	1:02 – 2:10
	7-1
	8-1
	8-2
	9-1
	8-3

	After School Activities
	2:15 – 2:45
	
	
	
	
	



COURSE LOAD
Students in grades 9 – 11 will be required to carry a minimum of 6.5 credits for the year, and seniors must be enrolled for a minimum of 5.5 credits for the year. Exceptions may be granted at the discretion of the principal. 


EMERGENCY SCHOOL CLOSING/EMERGENCY RESPONSE DRILLS
In the event it becomes necessary to close school due to weather, impassible roads or other emergencies, an announcement will be made on selected radio and television stations.  Please do not call the school or bus garage for information, as the phones must be kept open for emergencies.

AM Stations:	WSYR; WHEN, WSGO, WSEN, WNDR, WZZZ.
FM Stations:	WEZG, 93Q, Y94, WAQX-95X, B104.7, HOT 107.9, WTKW-TK99, WSEN 92, KIX-FM, WRVO.
TV Stations:	WSTM-3, WTVH-5, WIXT-9, News 10 Now.

In the event of an emergency evacuation where students are moved to a different location, the telephone numbers for the Main Office will be transferred to a central location to provide information to parents.

Our school is required by law to hold 12 fire drills, during the school year.   The following rules are to be followed when the fire alarm sounds:
1. Everyone will leave the building quickly and quietly, following the staff member’s directions.  Students found in the building will be subject to disciplinary actions.  
2. Once outside, students should move well away from the building, keeping the driveways clear for use by fire apparatus and report to their teacher for an attendance check.  
3. Everyone should remain quiet and attentive, being alert for further instructions.  
4. Students must not return to the building until the building administrator has given the proper instructions.
5. Any student needing assistance to exit the building should report to the second-floor landing near the main marble staircase.

FOOD ALLERGIES
We have students in the building with severe food allergies.  If a room is designated as a no-food room, students and teachers are required to abide by this rule. Signs will be posted prominently in these rooms.

FRESHMAN SEMINAR
Many students will have Freshman Seminar listed on their schedules.  Most freshman are placed in Freshman Seminar instead of a study hall.  Freshman Seminar is a credit bearing course designed to increase the success of students in their academic core classes. 
 
FUNDRAISERS
The building principal must approve all fundraisers.  Fundraisers will be posted on the school calendar prior to the new school year (the principal may make exceptions for extenuating circumstances). 

GRADUATION CEREMONY
A formal ceremony is held at the conclusion of the academic year on the football field, weather permitting, to celebrate the commencement of our students. While this is a celebration, a decorum of respect and dignity is to be established and maintained. 

Proper attire for boys, such as a collared shirt, long pants, and appropriate shoes, and for girls, such a dress, skirt, or pantsuit, is to be worn. Shorts, flip-flops, sneakers, hats, bandanas, and other garments not deemed acceptable by the class advisors and/or administrators will not be permitted. Prospective graduates who arrive at the ceremony not dressed in the appropriate manner will be asked to change. If a student refuses to change into appropriate clothing, he/she will not be permitted to proceed with the class to receive his/her diploma.

A big concern at any large gathering is safety. The following behaviors will not be permitted: the crossing of the ropes by spectators to take photographs or give flowers to the graduates, the throwing of any objects such as beach balls, and the walking or standing by graduates until directed to do so. Students or spectators exhibiting these, or any other behaviors deemed by school personnel as being potential harmful to the safety of others, will be first warned and if behavior persists, may then be removed from the venue. A student in violation of these expectations during the ceremony may also be prohibited from receiving his/her diploma.

HARRASSMENT REGULATIONS - STUDENTS
Mexico Academy & Central School District is committed to maintaining a work environment free from discrimination or harassment based on race, color, creed, national origin, age, sex, sexual orientation, disability and marital status by other employees, students, or non-district individuals. Harassment based on any of the characteristics listed above is prohibited and a person who believes he/she has been subject to such harassment is encouraged to use the procedures set forth below.

It is the policy of the Mexico Academy & Central School District that all employees and students be free from prohibited discrimination, including harassment, in the classroom, extra-curricular and work environments. Furthermore, through the enactment of this policy, a confidential grievance procedure exists to deal with any allegations of prohibited harassment.

Definitions: Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors and other verbal, non-verbal or physical conduct of a sexual nature when:
a. Submission to such conduct is made explicitly or implicitly a term or condition of an employee's employment.
b. Submission to or rejection of such conduct by an employee is used as the basis for employment decisions (e.g., hiring, evaluation, promotion) affecting that employee.
c. Such conduct has the purpose or effect of unreasonably interfering with an individual's employment or has purpose or effect of creating an intimidating, hostile or offensive environment.

Reporting Procedure: Any student who believes he/she has been subject to prohibited discrimination or harassment shall report the incident to the building principal, or if the building principal is the alleged perpetrator to the school nurse. The building principal or school nurse shall report the allegation to the district's Title IX Compliance Officer and superintendent, unless the compliance officer is the alleged perpetrator in which case the allegation shall be reported only to the superintendent. If the superintendent is the alleged perpetrator the compliance officer shall inform the Mexico Academy & Central School District board president who shall apprise the board of education.

Investigation: Upon receipt of a complaint from a student, parent or district employee, or upon receiving notice by some other means that prohibited discrimination or harassment of a student may have occurred or may be occurring, a prompt, thorough and impartial investigation shall be overseen by the compliance officer or superintendent. To assist with the investigation, the complainant or individual who observed the alleged discrimination or harassment will be asked to fill out a complaint form. All witnesses shall be interviewed. Within ten school days, the compliance officer or superintendent will inform the complainant of the status of the investigation, including a time frame for completion of the process. All information or complaints shall be investigated in a manner, which preserves confidentiality to the maximum practical extent, recognizing that the thoroughness of the investigation is not to be compromised. The complainant shall be notified regarding the findings and action taken.

Disposition: If the investigation reveals that prohibited harassment has occurred, appropriate sanctions will be imposed as follows:
1. If the complaint involves conduct by a student, discipline in accordance with the Code of Conduct will be administered and can include the full range of sanctions all the way up to a temporary or permanent suspension from school.
2. If the complaint involves conduct by a non-tenured employee or civil service employee not entitled to privileges afforded by Civil Service Law Section 75, the complaint shall be presented to the Superintendent for action, as he/she deems appropriate in accordance with any applicable negotiated agreement.
3. If the complaint involves conduct by a tenured employee or civil service employee who is entitled to Civil Service Section 74 privileges, the complaint shall be presented to the Superintendent for possible action pursuant to Education Law 3020-a or Civil Service Law Section 75.
4. If the complaint involves conduct of a non-district individual, appropriate action shall be taken up to and including barring the individual from entering school district property.

To the extent that the complainant has suffered a detriment as a result of the prohibited harassment, the district will take appropriate remedial action (e.g., provision of counseling services, removal of any derogatory material from the personnel file that was a result of the alleged harassment, etc.).

Retaliation for good faith reports of prohibited harassment or against any person who testifies, assists, or participates in good faith in an investigation, proceeding or hearing relating to prohibited harassment complaint, is strictly prohibited and any such retaliation shall constitute separate ground for disciplinary action.

Appeal: If the investigation reveals that no prohibited harassment has occurred or if the complainant is not satisfied with the action taken after a finding of prohibited harassment, the complainant may appeal to the Board of Education.  The appeal must include a copy of the original complaint, all relevant reports, the specific action being appealed and an explanation of the grounds of for the appeal.

IN-SCHOOL SUSPENSION (ISS) 
An In-school suspension room is for disciplinary reasons. Students will receive their work from their teachers and will be expected to use this time for study. Athletes who serve more than 3 periods of ISS in a day will have violated their Athletic Agreement for which further consequences are spelled out in that agreement.

Consequences for being disruptive while in ISS are additional ISS and/or OSS.

KEY TERMS
Some of the more important terms are identified and defined on throughout this guide.  Please note the meanings of these terms.
	ISS: 	In-School Suspension
	OSS: 	Out-of-School Suspension
	Supt. Hearing: 	Superintendent’s Hearing
	Soc. Susp. : 	Social Suspension
	Det. : 	Detention


LIBRARY MEDIA CENTER 
Upon arriving at the library, students are to sign in at the time of arrival and sign out at the time of departure. Students are to remain in the library until reporting back to their study hall or class from which they came. Attendance will be verified by the study hall monitor or teacher. Students not following the proper procedure will be referred to the assistant principal’s office for disciplinary action.

The library staff reserves the right to limit the number of students in the library and to ask a student to report back to his/her study hall or class if the student becomes disruptive. 



LOST and FOUND
When an item is missing or lost, a report should be filed with an administrator, as soon as possible, describing the circumstances under which the loss occurred.  The names of students or staff who may have knowledge of the loss should also be reported.  The student should check with the Main Office again later in the day or on the next day to see if the lost item has been turned in.

The school district does not assume responsibility for a student or school personnel’s personal items nor items borrowed by a student from the school.  The responsibility lies totally with the student.  Taking common sense precautions with one’s belongings will go far toward preventing loss.   (Lock lockers securely, keep locker combination private, mark all belongings with name, do not leave possessions unattended, do not bring valuables to school, etc.). Students are not to share lockers. Locks and lockers are available in the main office upon student request. 

MEDICAL EXCUSES
In the event that a student is unable to participate, or has limited ability to participate, in any part of his/her program, especially Physical Education classes, student must first submit a written, doctor’s excuse describing the student’s limitation.  This excuse must be submitted to the school nurse, who will in turn issue a written note for the Phys. Ed. Teacher to excuse the student’s participation from specific class activities.  Students will still be required to attend their P.E. classes, even if they are unable to participate in the regularly scheduled activities.

If a student is injured on school property or at a school sponsored event, whereby he/she was transported away from the event by ambulance, the student will be required to submit written, doctor’s permission for him/her to return to school.  This information should be given to the school nurse.

OUT of SCHOOL SUSPENSION (OSS) 
An administrator will contact parents/guardians when a student is being considered for suspension from school. Suspensions by building administrators cannot exceed five days. A suspended student may not be in or around school during the period of suspension (except for authorized tutoring services). Students are prohibited from participation in any school activities, including spectator attendance, during suspensions.  A parent or guardian may be requested to accompany a suspended student upon her/his return to school for a meeting with an administrator. The superintendent of schools will determine suspension of longer than five days from school. Students who face this consequence are expected to attend a formal hearing. Any students suspended from school are socially suspended and are not allowed to participate in any extra-curricular activities.  Social suspension begins starting the day the consequence is assigned and is carried through 7 days from the last day of the consequence. Administrators may use discretion. 

PASSES
A student may obtain a pass from a teacher permitting the student to visit the teacher during the student’s study hall if there is a legitimate reason, such as a test or quiz that needs to be made up. A student may not visit a teacher he or she does not have a teacher, and students are not to visit a teacher merely to “hang out.” Study hall monitors will verify that the student did show up to the teacher’s classroom, and once the work is completed, the student is to return to the study hall. Failure to follow this procedure may result in a disciplinary action.

PUBLIC DISPLAY OF AFFECTION
Conspicuous displays of affection by students in a school are an unacceptable behavior, which is offensive to staff members and students who are exposed to that behavior.  Students who persistently engage in displays of affection in school may be subject to disciplinary action as well as contacting home to inform parents of the problem.  Holding hands is not an inappropriate display of affection. However, kissing and fondling another person are behaviors that are not appropriate for the school environment.  

REFERRALS – Referrals are written by staff members as a means of documenting specific discipline behaviors.  Consequences will be determined by number of referrals given to a specific student.  Teacher warnings will not count toward this process. 

SENIOR PRIVILEGE PASS
Seniors may apply for a senior privilege pass at the start of the school year by submitting the form available in the main office. The application clearly states the academic, behavioral, and attendance criteria for maintaining a senior privilege pass. Administration reserves the right to revoke this privilege if students do not meet the criteria or demonstrate positive citizenship.

SCHOOL PICTURES
All students (freshman to senior) need to have a school picture taken regardless of grade.  Pictures are needed for identification, cafeteria staff, and Schooltool. 


SEXUAL HARASSMENT POLICY
It is the policy of the Mexico Academy & Central School District that all students be free from sexual discrimination, including sexual harassment, in the classroom, extra-curricular and work environment. A confidential grievance procedure exists to deal with any allegations of sexual harassment. Any student who believes he or she has been subjected to sexual harassment shall report the alleged harassment to the building principal or other administrator. Allegations of sexual harassment will be investigated thoroughly and in a timely manner. The results of the investigation will determine the response to each allegation.  Acts of sexual harassment will be met with appropriate remedial action.

Please refer to the Mexico Academy & Central School District Board Policy Handbook for the complete policy and reporting procedures.

STUDENT DRIVERS AND PARKING 
Mexico Academy & Central School District provides adequate transportation for the students who need to be transported.  However, we recognize that students and their families may choose to use their own means of transportation. Students may be permitted to drive their vehicles from school to BOCES, providing that they have submitted written parental permission, written permission from BOCES officials and written permission from the school’s principal.  However, students MAY NOT transport other students to BOCES or off campus without written permission from all students’ parents and administrative approval; any violation of this restriction will result in disciplinary actions that include, but are not limited to detention, ISS, OSS or suspension and/or revocation of privilege to drive to BOCES.

Parking on school property is a privilege, not a right.  Because parking is limited, priority is given to seniors.  The process for obtaining a student-parking permit involves students applying for the permits in the fall.  We will be assigning numbered spots via a lottery system.  Students will be able to register their car through Family ID.  Students will only be allowed to park in their assigned spot throughout the school year. This is processed by a first come, first served method with priorities given to Seniors. Any parking, driving, or behavioral violations may result in student’s parking privilege/permit being suspended and/or revoked.  

SPECIAL EVENTS/DANCES
Participation in dances and special events is a privilege, not a right. Students are expected to adhere to all provisions within the Code of Conduct.  All high school dances and special events will end at 11:00 p.m. Throughout the year, there are numerous school sponsored dances.  The ONLY dances guests are allowed to attend are the Semi-Formal, Jr. Prom and Senior Dinner dance. Students must check with the building principal for any specific rules regarding bringing a guest.  Once a student or guest leaves a dance, he/she will not be allowed to return.

STUDENT SEARCHES, SEIZURES, AND INTERROGATIONS

1. Students Right to Privacy In authorizing such searches, the Mexico Academy & Central School District Board of Education acknowledges that both state and Federal constitutional rights protect students from unreasonable searches of their person, as well as of their possessions (e.g., pocket contents, book bags, vehicles, etc.). The district, however, has a substantial interest in maintaining security and order in the classroom and on school grounds. Therefore, unlike police officers, school officials do not need to obtain a warrant prior to conducting a search of a student. School officials need only to have "reasonable suspicion" that a particular search will reveal evidence that the student has violated or is violating either the law or the rules of the district.

2. Lockers, Desks, and Other School Storage Spaces Students do not have a reasonable expectation of privacy with respect to school lockers, desks, or other school storage spaces. Rather, lockers, desks, and other school storage spaces are public spaces and remain the property of the district. Students may use these areas for the limited purpose of temporarily keeping items needed to participate in school instruction and activities.

Lockers, desks, and other storage spaces will be subject to inspection by school officials at any time, without prior notice, for any reason including, but not limited to safety (e.g., bomb threat), administration (e.g., rotting food), and discipline (e.g., illegal or prohibited items).

3. Personal Searches and Searches of Student Possessions Searches of a student's person or possessions may be conducted based upon "reasonable suspicion" that a prohibited or illegal item is on a student's person or in a student's possession.

"Reasonable suspicion" to conduct a search of a student or a student's possessions, and the scope of the particular search shall be based upon such factors as: 
a. The student's age.
b. The student's history and record in school.
c. The prevalence and seriousness of the problem to which the search is directed.
d. The urgency necessitating the immediate search. 
e. The probative value and reliability of information used as justification for the search.
The search shall be limited to the extent necessary to locate the illegal or prohibited items.  The request for the search of a student or a student's possessions shall be directed to the building principal or the assistant principal. 

If student refuses or is uncooperative, he/she will be suspended from school, given a Superintendent Hearing and/or outside agency may be contacted.

Whenever practicable, searches should be conducted in the privacy of the administrative offices. If the school officials conclude that a more intrusive search is necessary (i.e., a search which requires a student to remove any or all clothing, other than the removal of outer coats or jackets), then the district shall attempt to notify the parents of the students by telephone. If the District is unable to contact the parents by telephone, then the district shall conduct the search of the student and shall notify the parents in writing thereafter. A search beyond the outer clothing shall be conducted only by a school official of the same gender as the student and in the presence of another school official who is also of the same gender as the student.

4. Seizure/Confiscation The building Principal or Assistant Principal shall be responsible for the custody, control, and disposition of any illegal, dangerous or prohibited items taken from a student, a student's possession, or a student's locker, desk or other storage space. The Principal or Assistant Principal shall remain in control of such item(s) until disposed of, released to either police authorities or brought to a superintendent's hearing.

5. Dog-Sniffing Searches The district and administrators may use trained narcotics/explosives dogs to sniff objects that are not affixed to, or carried by, an individual student, such as, lockers, desks, student vehicles parked in school parking lots, or any articles of personal property that have been discarded or abandoned at any time, without prior 
notice. If the dog alerts district officials to a particular locker or vehicle, school officials will then have satisfied the reasonable suspicion requirement that justifies a more thorough search to determine whether in fact drugs or explosives are present.

6. Search by Breathalyzer or Alco-Sensor To ensure the safety of students at District functions, such as proms and other school events, district officials may, upon reasonable suspicion of alcohol consumption, which may include visual signs of intoxication or by smelling alcohol on students, subject students to an Alco-Sensor test to determine whether a student has consumed alcohol. Students are expected to cooperate fully, or risk being suspended from school, and/or being referred to the superintendent for a hearing.

7. Child Protective Services' Investigations From time to time, Child Protective Service ("CPS") may desire to conduct interviews of students on school property. Such interviews generally pertain to allegations of suspected child abuse and/or neglect. The Mexico Academy & Central School District Board of Education encourages cooperation with CPS in accordance with applicable Social Services Law. Every reasonable effort shall be made to accommodate the request of CPS.

All requests by CPS to interview a student of the district on school property shall be made directly to the building principal or his/her designee. The principal or his/her designee shall set the time and place of the interview. The principal or designee shall decide if it is necessary and appropriate for a school official to be present during the interview, depending on the age of the student being interviewed and the nature of the allegations. If the nature of the allegations is such that it may be necessary for the student to remove any of his/her clothing in order for the child protective services worker to verify the allegations, the school nurse or other district medical personnel must be present during that portion of the interview.  No student may be required to remove his/her clothing in front of a child protective services worker or school district official of the opposite sex.

8. Searches Pursuant to Warrant It is the policy of the Mexico Academy & Central School District to cooperate with law enforcement agencies. No police officer may enter the schools of the district for the purpose of interrogating, searching or conducting formal investigations of students unless accompanied by a warrant for arrest or search, unless a crime has been committed on school property, or unless invited by school officials.

A search of a student’s person, possession, locker, desk or other school storage space, may also be conducted by law enforcement officials pursuant to a valid warrant or where the officer determines that "probable cause" exists and a warrant is not required. The requirement of a warrant or "probable cause" finding protects the privacy of the student and also helps assure that evidence seized is admissible in subsequent judicial proceedings. Whenever a police officer presents a search warrant to the district, the Principal or Assistant Principal shall attempt to inform the student's parent/guardian of the police demand to search, in order to afford the parent/guardian an opportunity to be present at the search. If the parent/guardian cannot be contacted prior to a police search, the parent shall be informed of the search in writing by the Principal or Assistant Principal as soon thereafter as possible.

SUPERINTENDENT’S HEARING
A review of the student’s disciplinary infractions at which the student, parent or guardian, building administrator and superintendent and/or superintendent’s designee are present at the time a determination may be made that additional sanctions may be brought against the student.

TEXTBOOKS
Books are provided free of charge.  Students are expected to treat textbooks and other materials properly and to pay for or replace them if lost or damaged.   Each book is numbered, and a complete record of issued books is maintained.  A student losing a book will receive a replacement only after the required fee is paid in the Main Office.

THEFTS
Students should report all suspected thefts to an administrator.  Students need to inform their parents of their missing items and maintain the right to report stolen objects to law enforcement.

VISITORS
All visitors are to sign in with a driver’s license, obtain a visitor’s pass in the Attendance Office upon entering the building, and display a visitor’s badge.  Visitors are not permitted to visit the school as guests or friends of students or teachers during regular school hours.  Students will not be allowed to bring young children with them to school unless special administrative permission has been granted in advance.

VISITOR’S CODE OF CONDUCT
All visitors on school property or attending a school function shall conduct themselves in a respectful and orderly manner.  In addition, all visitors who are on school property or attending a school function are expected to be properly attired for the purpose they are on school property.

No visitor shall:
1. Injure any person or threaten to do so.
2. Damage or destroy school property or the personal property of a student, teacher, administrator, other district employee or any person lawfully on school property including engaging in graffiti and/or arson.
3. Disrupt the orderly operations of classes, school programs or other school activities.
4. Distribute or wear materials on school grounds or at school functions that are obscene, advocate illegal actions, appear libelous, obstruct the rights of others or are disruptive to the school program.
5. Intimidate, harass or discriminate against any person on the basis of race, color, creed, national origin, religion, age, gender, sexual orientation or disability.
6. Enter any portion of the school premises without authorization or remain in any building or faculty after it is normally closed.
7. Violate the traffic laws, parking regulations or other restrictions of vehicles.
8. Possess, consume, sell, distribute or exchange alcoholic beverages, controlled substances or be under the influence of either on school property or at a school function.
9. Smoke a cigarette, cigar, pipe or use chewing or smokeless tobacco in or on school property or at a school function.
10. Possess or use weapons in or on school property or at a school function, except in the case of law enforcement officers or except as specifically authorized by the district.
11. Loiter on or about school property.
12. Gamble on school property or at school functions.
13. Refuse to comply with any reasonable order of identifiable school district officials performing their duties.
14. Incite others to commit any of the acts prohibited on this policy.
15. Violate any federal or state statute, local ordinance or board policy while on school property.


WORK PERMITS
Students who are required to have work permits may obtain the required forms and work permit in the Main Office between 7:30 a.m. and 3:30 p.m.  Requirements are as follows:  Social Security number, photo ID/birth certificate, complete physical within the last 12 months and a parent signature on the form.




ACADEMIC PROGRAM

ACADEMIC INTERVENTION SERVICES (AIS)
The focus of AIS is to improve student success in the classroom.  This is accomplished through communication and coordination of academic objectives and classroom objectives.  The program has as its ultimate goal the success of the student.  These cooperative strategies focus on those at-risk students who must receive additional support in order to achieve success.  The intent of this program is to achieve greater success in the classroom, greater self-esteem, improved standardized and classroom scores, improved assessment scores, fewer retentions, higher rate of employment and greater acceptance as community members. While AIS is not a credit-bearing class, students who “cut” AIS will be disciplined as they would for cutting a credit-bearing class. 

ACADEMIC RULE – 123
If a student is mathematically unable to pass a class by accumulating 123 points by the end of the third marking period, the student maybe removed from the course and ineligible for summer school.

ACTIVITY PERIOD
While formal classes end at 2:10 pm, class and club meetings along with extra-help sessions are held from 2:15 until 2:45. The first bus run is at 2:10. If the student remains for the activity period, he/she must be with a teacher in his/her classroom and must obtain a bus pass from that teacher to ride the 3:00 bus. STUDENTS ARE NOT TO BE IN THE HALLS DURING THE ACTIVITY PERIOD AND MUST STAY WITH THE TEACHER FOR THE ENTIRE PERIOD. STUDENTS MAY NOT LEAVE SCHOOL GROUNDS DURING THE ACTIVITY PERIOD AND RETURN EXPECTING A BUS PASS.

ADDING/DROPPING A COURSE (Schedules)
We ask if you are enrolled in a course that you remain in that course for at least the first two weeks of school. If there is a glaring error in your schedule, please contact our Student Services office. The schedule has been developed to allow students access to courses to promote graduation and future interests. 

ADMISSION/WITHDRAWAL
Students are eligible to attend Mexico Academy & Central School District if their parents or guardians are residents of the Mexico School District.  Students who transfer in from another district must be residing with a parent or legal guardian who resides in the MACS district.  The Superintendent of Schools must approve exceptions to this policy.  

Students new to the school must be enrolled through Mexico District Office.  Students withdrawing from school for any reason must complete the withdrawal procedure.  This process is conducted in the Student Services Department. 

ADVANCED PLACEMENT PROGRAM (AP)
AP credit is available in many content areas. Students may choose to take an AP course offered at the high school by scheduling it with their counselor. The Board of Education pays for all AP exam fees, which is a requirement associated with taking an AP Course. 

CREDIT RECOVERY
Students have the opportunity to recover credits for a class that a student did not pass through the use of an online program provided by EDGENUITY. The EDGENUITY program contains lessons that are approved by New York State for graduation. All courses are multimedia and web based, which allows students to work at their own pace. The purpose of this program is to recover high school credits, which will be reported on the transcript. With teacher approval, a student may recover specific quarters simultaneously while the student is still enrolled in the class. (This is for Seniors who are taking the course for the first time.)  

EXPECTATIONS
Education is a partnership between the student, parents/caregivers, and teachers. Please collaborate with teachers directly to understand what is expected of the student. Students should work with the teachers to understand the expectation of assignments and coursework. Parent support is key to maximizing student success. 

GRADES
Students are encouraged to reach a high scholastic average and to perform to the best of their abilities.  Grade reports are issued every 5 weeks to indicate to the student and parents how well the student is performing.  The quarterly average is a composite of grades received in class work, homework, quarterly exams, unit test scores and class participation.  Students may not receive less than a grade of 50 for the first quarter, for full year courses.  Half-year courses will reflect the actual grade each quarter. Quarterly grades in grades 9-12 will be numerical (a percentage).  All final exams, final course grades and school averages will be numerical.  A student will receive credit for a course if the final average is 65 or higher.  (See specific graduation requirements). 

High Honor Roll GPA will be 95 or above.  Honor Roll GPA will be equivalent to 90 –94.9.  Merit Roll GPA will be 85 to 89.9.

GRADUATION REQUIREMENTS 
Community Service – All students (except those whose IEP provides exemption) will be required to complete 20 hours of community service in order to graduate from Mexico Academy & Central School District.  Students may obtain specific information from the Assistant Principal’s Office regarding what qualifies for community service. 

	
Courses
	Regents Diploma - Credits Required
	Advanced Regents Diploma Credits Required

	English
	4
	4

	Social Studies
	4
	4

	Mathematics
	3
	3

	Science
	3
	3

	Health
	.5
	.5

	Fine Arts
	1
	1

	Foreign Language
	1
	    3**

	Physical Education
	2
	2

	Electives
	3.5
	1.5

	Community Service  
20 hrs required
	Yes
	Yes

	Total Required
	22
	22

	
	
	

	Examinations Required - Minimum Testing Requirements
	
for Regents Diploma
	
for Advanced 
Regents Diploma

	Regents English
	Yes*
	Yes

	Regents Mathematics
	Yes*
	Yes 

	2nd Regents Mathematics
	No
	Yes 

	3rd Regents Mathematics
	No
	Yes

	Regents Global 10
	Yes**
	Yes

	Regents U.S. History
	Yes**
	Yes

	Regents Science
	Yes*
	Yes

	2nd Regents Science
	No
	Yes

	Regents Foreign Language
	No
	Yes



Students with an IEP or 504 designations should discuss potential alternative diploma options with their School Counselor.

*    To earn a Regents, students must pass 5 Regents. (1 Math, 1 Science, 1 English, 1 Social Studies and 1 in any other)

**  Students can substitute ONE of their additional Science or Math regents in place of ONE Social Studies Regents – for the Regents diploma (aka 4+1 Pathway).

To earn the advanced designation, a student must complete ONE of the following: 2 additional credits in the same  language other than English (3 LOTE credits total) OR 5 CTE credits; (career and technical education – Citi); OR 5 Art credits.  Students with disabilities who are exempt from the LOTE requirements as indicated on the IEP may earn the advanced designation as long as the required number of credits and testing requirements to graduate are met.  
 
***Each student shall be required to remain in attendance until the last day of session in the school year in which the student becomes sixteen (16) years of age.  Additionally, any student from sixteen (16) to seventeen (17) years of age who is not employed will be required to attend full-time instruction until the end of the school year in which such student turns seventeen (17) years of age. 

INCOMPLETES
Students may receive an “incomplete” on their Progress Reports or Report Card when they have not completed the required class work within that specified period of time.  Students must complete their work as agreed upon with their teacher.  The teacher must replace the “incomplete” with a grade no later than two weeks from the date of the official grade-reporting day.

MAKE-UP WORK
Students who are absent from class have the responsibility of completing make-up work.  Each class and department have established procedures for making up missed work.  Students must take the initiative, contact the teacher to ask about make-up work or tests, and make the necessary arrangements immediately upon returning to school.  Students must understand that they may be required to stay after school to make up this work.  Assignments may also be available on Schoology and the teacher will establish classroom expectations for turning in assignments when students are absent. 

REGENTS DIPLOMA or REGENTS DIPLOMA with ADVANCED DESIGNATION
A student may be awarded a Regents diploma or a Regents Advanced designation. School counselors have the most updated requirements per New York State Education Department. 

REGENTS SCIENCE COURSES
According to NYS Regents policy, each Regents science student must submit 1200 minutes of satisfactorily, written laboratory experiences before he/she may be allowed to take any particular science regents. 

SPORTS STUDY HALL
Students who are in extra-curricular activities may be allowed to stay in the building in the Sports Study Hall located in the cafeteria.  Students must report to this study hall by 2:15 p.m. on the day that they are permitted to stay.  Students may not leave the study hall unless they have a signed pass.  

STUDENT ACTIVITIES 
Students can choose from a variety of special interest clubs. Students can receive information from bulletin boards in the cafeteria and/or the daily announcements. Student should feel free to seek out information from organization members or adult advisors. Many clubs hold open membership and welcome students who develop interest in the activity at any time in the school year.

CLUBS AND ORGANIZATIONS


Art Honor Society
Band
Chess Club
Color Guard
Creative Media Club
Drama Club (Play & Musical)
English Honor Society
French Club & Honor Society
Friends of Rachel Club
German Club & Honor Society
JROTC
Key Club
Math Honor Society
OCAY League
Rocket Club
SADD
Spanish Club & Honor Society
STREAM Club
Student Council
Yearbook



[bookmark: _Hlk78285185][bookmark: _Hlk109374172]INTERSCHOLASTIC SPORTS
	FALL
	WINTER
	SPRING

	7/8/9 & Varsity Football
JV & Varsity Boys Soccer
JV & Varsity Girls Soccer
7/8/9 & Varsity Girls Tennis
Varsity Boys Golf
Cross Country
Cheerleading
Varsity Girls Swimming & Diving
JV & Varsity Volleyball
	JV & Varsity Boys Basketball
JV & Varsity Girls Basketball
Indoor Track
Boys Ice Hockey
Cheerleading
JV & Varsity Wrestling
Weight Training
Varsity Boys Swimming & Diving
Unified Bowling
	JV & Varsity Baseball
JV & Varsity Softball
Track & Field
Weight Training
Varsity Boys Tennis
JV & Varsity Girls Lacrosse
Unified Basketball


         				
[bookmark: _Hlk14418555]JROTC:  Drill Team, Rifle Team, Color Guard, Youth Physical Fitness Team (YPF)


STUDY HALL PROCEDURES
Study hall is a formal, quiet setting where scheduled students must:
1. Arrive on time and study in their assigned area, based on a seating chart.
2. Refrain from playing card games, electronic games, etc.
3. Refrain from sleeping, putting one’s head down, etc.
4. Pre-signed passes will have priority.


HEALTH SERVICES

[bookmark: _Hlk25310719]ACCIDENTS 
All injuries to students and/or staff while at school must be reported to the Health Office as soon as possible after the occurrence. The school nurse will inspect the injury and take the necessary steps, including the filing of an accident report.

Students who have working parents/guardians must file the parents'/guardians’ work phone numbers or that of a close relative with the Health Office.

CHILD ABUSE 
All indicators of suspected child abuse or maltreatment must be reported immediately to the Central Registry of Child Abuse and Maltreatment. This Registry is maintained by the NYS Department of Social Services and, as the "Hot Line," receives reports twenty-four hours a day, seven days a week. For the complete policy, refer to the Board of Education Policy Handbook.

ILLNESS
If a student becomes ill at school, the student should report to the Health Office immediately after obtaining the permission of the teacher in charge. Students are to be sure that they are signed into the Nurse's Office. This is the only proof that you were in the Health Office.

The school nurse will make arrangements for a student to go home due to illness.   Students who are ill may not leave the school without Health Office authorization. Being ill in a lavatory or in any other place except in the Health Office is not an acceptable excuse for not being in the expected class or assigned area.

MEDICATION
If a student becomes ill at school, he/she should report to the Health Office after receiving permission from his/her teacher. Students leaving school as a result of illness must be released through the Health Office. After making an initial assessment, the nurse will contact the parent/guardian if the illness or injury needs treatment.

In case of an extended illness, assignments will be posted on Schoology or other arrangements will be made directly with the teacher. 

All medication, over the counter and prescription, must be kept in the Health Office. This includes ointments (such as Neosporin), eye drops, nasal sprays, inhalers, skin patches, pills, liquids, injections, etc.

The school nurse, in conjunction with a medical regimen prescribed by a licensed prescriber, will administer medication only when the following circumstances have been satisfied:
1. A written request from the parent/guardian to administer the medication, as specified by the physician/dentist, has been submitted.
2. A written statement from a licensed prescriber has been submitted, indicating the name of the prescribed medication, the dosage, the frequency of administration and the duration of the prescribed medication.
3. The medication has been delivered to the school nurse by the parent/guardian in its original container.

Under special circumstances, students with life threatening health issues may be permitted to carry individual doses of emergency medication. This must be arranged with the school nurse and the student must also carry written permission from the nurse with the medication at all times. This includes but not limited to inhalers.

A student carrying medication without following the above stated procedure is in violation of this policy and subject to disciplinary action/suspension.


CODE OF CONDUCT

The Code of Conduct is a general compilation of the rules, expectations and consequences related to staff and student behavior and establishes standards of conduct for parents, visitors and guests. It does not provide every conceivable inappropriate action that may be demonstrated, but rather it establishes some fundamental expectations and consequences for violating those expectations. Findings of discipline are based on the preponderance (weight) of the evidence.

I. INTRODUCTION

The Mexico Academy & Central School District Board of Education, which will be referred to as “Board,” is committed to providing a safe and orderly school environment where students may receive, and district personnel may deliver quality educational services without disruption or interference. Responsible behavior by students, teachers, other district personnel, parents and other visitors is essential to achieving this goal.

The district has a long-standing set of expectations for conduct on school property and at school functions. These expectations are based on the principles of civility, mutual respect, citizenship, character, tolerance, honesty and integrity.

The board recognizes the need to clearly define these expectations for acceptable conduct on school property, to identify the possible consequences of unacceptable conduct, and to ensure that discipline when necessary is administered promptly and fairly. To this end, the board adopts this Code of Conduct (“code”) in relation to policy #3410 and in accordance with Section 2801 of the Education Law and accepted principles of due process of law.

In accordance with the Dignity for All Students Act, School District policy and practice must ensure that no student is subject to discrimination or harassment, based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity or sex by school employees or students on school property, on a school bus, or at a school function. Under the Dignity Act, there are currently 11 protected classes, groups or characteristics. The Dignity Act prohibits any discrimination based on actual or perceived characteristics.

Unless otherwise indicated, this Code of Conduct applies to all students, school personnel, parents and other visitors when on school property or attending a school function.

II. DEFINITIONS – For purposes of this code, the following definitions apply:

“Act of violence” is an act against a person that includes, but is not limited to, biting, hitting, kicking, punching and scratching.

“Administrators” is defined as the building principal, assistant principal, athletic director, director of pupil services, director of personnel, director of technology, director of data inquiry and assessment, instructional specialists for mathematics and the administrative intern.

“Arson” is defined as any act utilizing fire, smoke, or explosive materials, which cause alarm or endangers the safety of others or maliciously causes burning of school property.

“Assault” is defined as a violent physical attack on another person.

“Bullying” is defined as the intentional, harmful behavior initiated by one or more individuals and directed towards another individual based on either a protected category or membership (or lack thereof) in a social group. Bullying exists when an individual with more social and/or physical power deliberately dominates and harasses another who has less power. Bullying is unjustified and typically repeated.

“Chain of Command” is a list of people that are put in place to solve a problem in a sequential order.

“Class Cut” is defined as the unauthorized absence from an assigned area for a length of time exceeding ten minutes.

“Collusion” is defined as an act, agreement or cooperation that is intended for an illegal or deceitful purpose.

“Cyberbullying” is defined as the intentional, harmful behavior initiated by one or more individuals and directed towards another individual based on either a protected category or membership (or lack thereof) in a social group that takes place in an electronic medium. Examples of electronic media includes, but is not limited to the following: online social media websites, text messages, online game conversations, text messages, etc. When cyberbullying presents a substantial disruption to the school environment, school officials have an obligation to work with students and parents towards a remedy. However, this does not excuse parents from making sure that their children are appropriately supervised in the home environment when interacting with peers online.

“Disability” means (a) a physical, mental or medical impairment resulting from anatomical, physiological, genetic or neurological conditions which prevents the exercise of a normal bodily function or is demonstrable by medically accepted clinical or laboratory diagnostic techniques or (b) a record of such an impairment or (c) a condition regarded by others as such an impairment, provided, however, that in all provisions of this article dealing with employment, the term must be limited to disabilities which, upon the provision of reasonable accommodations, do not prevent the complainant from performing in a reasonable manner the activities involved in the job or occupation sought or held (Education Law Section
11[4] and Executive Law Section 292[21]).

“Disruptive Student” means an elementary or secondary student under the age of 21 who is substantially disruptive of the educational process or substantially interferes with the staff member’s authority over the classroom.

“Employee” means any person receiving compensation from a school district or employee of a contracted service provider or worker placed within the school under a public assistance employment program, pursuant to title nine B of article five of the Social Services Law, and consistent with the provisions of such title for the provision of services to such district, its students or employees, directly or through contract, whereby such services performed by such person involve direct student contact (Education Law Section s11[4] and 1125[3]).
“Endangering the welfare of others” is defined as any action that places another person or persons in a position to sustain injury or harm.

“Extortion” is defined as any action used to obtain money, services, information or other valuables from a person by force, intimidation, or under illegal power.

“False Statement” is defined, as any written or verbal communication that is conveyed with inaccurate information that the speaker/writer knows is inaccurate.

“Fighting” is defined by a mutual or retaliatory violent act that results in physical injury such as laceration, bruise, swelling, redness to area affected and/or bleeding.

“Forgery” is defined as the act of forging someone else’s signature or using written text to falsify information.

“Fraternization” is defined as any improper relationship between a staff member and a student. Staff members are prohibited from flirting, making suggestive comments, dating, requests for sexual activity, physical displays of affection, giving inappropriate personal gifts, frequent personal communication with a student (via phone, e-mail, letters, notes, etc.) unrelated to course work or official school matters, providing alcohol or drugs to students, inappropriate touching, and engaging in sexual contact and/or sexual relations. Staff members found to have engaged in fraternization will be subject to discipline in accordance with their collective bargaining agreement and civil service law. If a student initiates inappropriate behavior towards a staff member, that employee should document the incident and report it to their immediate supervisor. 

“Gambling” is defined as any unauthorized game of chance, including but not limited to the use of cards, materials of
value, etc.

“Gender” means actual or perceived sex and includes a person's gender identity or expression (Education Law Section
11[6]).

“Harassment” means the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse that has or  would  have  the  effect  of  unreasonably and  substantially interfering  with  a  student's  educational  performance, opportunities or benefits, or mental, emotional or physical wellbeing; or conduct, verbal threats, intimidation or abuse that reasonably causes or would reasonably be expected to cause a student to fear for his or her physical safety; such conduct, verbal threats, intimidation or abuse includes but is not limited to conduct, verbal threats, intimidation or abuse based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender or sex (Education Law Section 11[7]).





“Hazing” is defined as any humiliating or dangerous activity expected of a student to join a group, regardless of their willingness to participate. Hazing behaviors include, but are not limited to, the following general categories:
         a)      Humiliation: socially offensive, isolating or uncooperative behaviors.
         b)      Substance abuse: abuse of tobacco, alcohol or illegal drugs.
         c)      Dangerous hazing: hurtful, aggressive, destructive, and disruptive behaviors.
         Incorporated within this definition are various forms of physical, emotional and/or sexual abuse which may range in severity from teasing/embarrassing activities to life threatening actions.
“High-level code violation” is defined as any act that seriously harms another person, damages or destroys school or personal property, and/or seriously disrupts the safety and/or orderliness of the school environment.

“Horseplay” means any activity that involves inappropriate contact with another person, without intent to harm them and by virtue of the contact’s outcome, has not substantially harmed another person. This may include any act that is not intended to do damage or harm and does not result in any significant damage or harm. However, if the act is determined to be one that could have caused substantial harm or damage, the student may be found responsible for a more serious offense.

“IAES” is defined as a NYS Education term that refers to an interim alternative educational setting. For example, In- school-suspension is an IAES.

“In-school suspension (ISS)” is defined as a separate room in the school used for disciplinary reasons. Students will receive their work from their teachers and will be expected to use this time for study.

“Insubordination” is defined as any act that is inconsistent with a directive given by a staff member to a student and/or refusal to appropriately respond to a staff member’s directive.

“Out of school suspension (OSS)” is defined as a period of time a student may not attend school due to behavioral issues.

“Parent” means parent, guardian or person in parental relation to a student.

“Planner Book” is a spiral notebook that contains a calendar and blank student passes that is authorized by the school.

“School Bus” means every motor vehicle owned and operated for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity, to or from school or school activities, or, privately owned and operated for compensation for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity to or from school or school activities (Education Law Section 11[1] and Vehicle and Traffic Law Section 142).

“School function” means any school-sponsored extra-curricular event or activity regardless of locale (Education Law
Section 11[2]).

“School property” means in or within any building, structure, athletic playing field, playground, parking lot, student parking or land contained within the real property boundary line of a public elementary or secondary school, or in or on a school bus, as defined in Vehicle and Traffic Law §142.

“Senior Privilege” is defined as a privilege granted to seniors who have met set criteria for those privileges. These privileges may include student-parking permission, early/late release from school, etc.

“Sexual Harassment” is defined as unwelcome sexual advances, requests for sexual favors and other verbal, non-verbal or physical conduct.

“Sexual Orientation” means actual or perceived heterosexuality, homosexuality, or bisexuality (Education Law Section
11[5]).



“Social Suspension” is defined as a revocation and/or suspension of a student’s ability to participate in any specific/or all activities that are not required to meet his/her graduation requirements. These activities include, but are not limited to sports programs, after-school programs, field trips, extra-curricular club or organization involvement, graduation ceremony, awards assemblies, etc.

“Stealing” is defined as an action used to gain property or valuables that belong to someone else by which the owner or possessor of the property has not authorized their use or possession.

“A substantial disruption” of the educational process or a substantial interference with a staff member’s authority occurs when a student demonstrates a persistent unwillingness to comply with the teacher’s instructions, or repeatedly violates the teacher’s classroom rules.

“A superintendent’s hearing” is defined as a review of the student’s disciplinary infractions at which the student, parent or guardian, building administrator and superintendent and/or superintendent’s designee are present. A determination may be made that additional sanctions may be brought against the student.

“Tardy” is defined as being late to a designated area by up to ten minutes.

“Threat” means an expression of intention to cause harm, do violence, intimidate or punish.

“Truancy” is the willful violation, by a student, of the compulsory attendance provisions in Article 65 of the Education
Law.

“Violent physical attack” is defined as any physical force applied toward another person while using one’s body, instrument and/or weapon that cases substantial physical harm.

“Violent student” means a student under the age of 21 who:
1. Commits an act of violence upon a school employee or attempts to do so.
2. Commits, while on school property or at a school function, an act of violence upon another student or any other person lawfully on school property or at a school function or attempts to do so.
3. Possesses, while on school property or at a school function, a weapon.
4. Displays, while on school property or at a school function, what appears to be a weapon.
5. Threatens, while on school property or at a school function, to use a weapon.
6. Knowingly and intentionally damages or destroys the personal property of any school employee or any person lawfully on school property or at a school function.
7. Knowingly and intentionally damages or destroys school district property.

“Weapon” means a firearm as defined in 18 USC §921 for purposes of the Gun-Free Schools Act and the District weapons policy. It also means any other unauthorized: gun, BB gun, pistol, handgun, spring gun, silencer, revolver, shotgun, rifle, machine gun, paint ball gun, disguised gun, air gun, dagger, dirk, razor, stiletto, switchblade knife, gravity y knife, brass knuckles, metal knuckle knife, sling shot, box cutter, cane, sword, electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray, firecrackers, explosive or incendiary bomb, or look-alikes (i.e.: fake items made to look like any of the aforementioned or other weapon), or other device, instrument, material or substance that can cause physical injury or death when used, or threatened, to cause physical injury or death.

Race means a group of persons related by a common descent or heredity. For purposes of enumeration the U.S. Census Bureau uses terms such as: "White/Caucasian", "Black/African American/African-descent, "Asian", "Bi-racial", "Hispanics/Latinos" etc. to describe and classify the inhabitants of the United States.

Color means the term refers to the apparent pigmentation of the skin, especially as an indication or possible indication of race.

Weight means aside from the obvious meaning in the physical sciences, the word is used in reference to a person's
"size".

National Origin means a person's country of birth or ancestor's country of birth.

Ethnic Group means a group of people who identify with each other through a common heritage including language, culture, and often a shared or common religion and or ideology that stresses ancestry.


Religion means specific fundamental beliefs and practices generally agreed to by large numbers of the group or a body of persons adhering to a particular set of beliefs and practices.

Religious Practice means a term including practices and observances such as attending worship services, wearing religious garb or symbols, praying at prescribed times, displaying religious objects, adhering to certain dietary rules, refraining from certain activities, proselytizing, etc.

Sex means the biological and physiological characteristics that define men and women. (MALE and FEMALE denote
"sex".)

Gender means the socially constructed roles, behaviors, activities, and attributes that a given society considers appropriate for men and women. (MASCULINE and FEMININE denote "gender".)

Sexual orientation means the sex to which a person is sexually attracted. Someone attracted primarily or exclusively to members of the opposite sex is characterized as straight or heterosexual. Someone attracted primarily or exclusively to members of the same sex is characterized as homosexual. A person with a strong or viable attraction to both genders is characterized as bisexual or pansexual.

Disability means any restriction or lack (due to any impairment) of ability to perform an activity in the manner or within the range considered typical.

III. STUDENT RIGHTS AND RESPONSIBILITIES A. Student Rights
Mexico Academy & Central School District is committed to safeguarding the rights given to all students under state and federal law. The district’s aim is to provide an environment in which a student’s rights and freedoms are respected and to provide opportunities which stimulate and challenge the student’s interests and abilities to his/her highest potential. These opportunities will be available as long as the student pursues these interests and studies in an appropriate manner and does not infringe upon the rights of others. In addition, to promote a safe, healthy, orderly and civil school environment, all district students have the right to:

1. Take part in all district activities on an equal basis regardless of race, color, creed, national origin, religion, gender, disability or any other categories of individuals protected against discrimination by federal, state or local law.
2. Present their version of the relevant events to school personnel authorized to impose a disciplinary penalty in connection with the imposition of the penalty.
3. Access school rules and, when necessary, receive an explanation of those rules from school personnel.
4. To have a safe, healthy, orderly and courteous school environment.
5. To attend school and participate in school programs unless suspended from instruction and participation for a legally sufficient cause as determined in accordance with due process of law.
6. To be suspended from instruction in accordance with the rights provided under the Education Law Section 3214.

B. Student Responsibilities
All district students have the responsibility to:

1. Accept responsibility for their actions.
2. Contribute to maintaining a safe and orderly school environment that is conducive to learning and to show respect to other persons and to property.
3. Be familiar with and abide by all district policies, rules and regulations dealing with student conduct.
4. Attend school daily and be in class on time and prepared to learn.
5. Work to the best of their ability in all academic and extra-curricular pursuits and strive toward their highest level of achievement possible.
6. Respond to direction by teachers, administrators and other school personnel in a respectful, positive manner.
7. Work to develop mechanisms to control their anger.
8. Ask questions when they do not understand.
9. Seek help in solving problems that might lead to discipline.
10. Dress and groom appropriately for school and school functions.
11. Conduct themselves as representatives of the district when participating in or attending school-sponsored extra- curricular events and to hold themselves to the highest standards of conduct, demeanor and sportsmanship.
12. Follow school and societal rules.
13. Immediately report any health or safety issues to school staff, (i.e.: presence of drugs or weapons).

In addition:

It is the student's right:                                                    		 It is the student's responsibility:

	1)
	To attend school in the district in which one's parent or legal guardian resides.
	→
	To attend school daily, regularly and on time, perform assignments, and strive to do the highest quality work possible and be granted the opportunity to receive a good education.

	
2)
	
To expect that school will be a safe, orderly and purposeful place for all students to gain an education and to be treated fairly.
	
→
	
To be aware of all rules and expectations regulating student's behavior and conduct oneself in accordance with these guidelines.

	
3)
	
To be respected as an individual.
	
→
	
To respect one another, and to treat others in the manner that one would want to be treated.

	
4)
	
To express one's opinions verbally or in writing (both online and offline).
	
→
	
To express opinions and ideas, both online and offline, in a respectful manner so as not to offend, slander, or restrict, the rights and privileges of others.

	
5)
	
To dress in such a way as to express one's personality.
	
→
	
To dress appropriately in accordance with the dress code, so as not to endanger physical health, safety, limit participation in school activities or be unduly distracting.

	
6)
	
To be afforded equal and appropriate educational opportunities.
	
→
	
To be aware of available educational programs in order to use and develop one's capabilities to their maximum.

	
7)
	
To take part in all school activities on an equal basis regardless of race, color creed, religion, religious practice, sex, sexual orientation, gender, national origin, ethnic group, political affiliation, age, marital status, or disability.
	
→
	
To work to the best of one's ability in all academic and extracurricular activities, as well as being fair and supportive of others.

	
8)
	
To have access to relevant and objective information concerning drug and alcohol abuse, as well as access to individuals or agencies capable of providing direct assistance to students with serious personal problems.

	
→
	
To be aware of the information and services available and to seek assistance in dealing with personal problems, when appropriate.

	9) 
	
 To be protected from intimidation, harassment, or discrimination based on actual or perceived race, color, weight, national origin, ethnic group, religion, or religious practice, sex, gender/gender identity, sexual orientation, or disability, by employees or students on school property or at a school function or activity. 
	  →
	 To respect one another and treat others fairly in accordance with the District Code of Conduct and the provisions of the Dignity Act. To conduct themselves in a manner that foster an environment that is free from intimidation, harassment, or discrimination. To report and encourage others, to report any incidents of intimidation, harassment or discrimination. 



IV. ESSENTIAL PARTNERS
The Mexico Academy and Central School District believes that appropriate student behavior is a result of cooperative efforts among students, parents, staff members, the administration and the Board of Education. The district, therefore, emphasizes the need for the entire school community to provide a meaningful educational experience to all District students.

A. Parents – All parents are expected to:
1. Recognize that the education of their child/children is a joint responsibility of the parents and the school community.
2. Send their children to school ready to participate and learn as required by New York State Education Law and in accordance with the District's Comprehensive Student Attendance Policy (#7110).
3. Ensure their child/children absences are excused.
4. Ensure their child/children attend school regularly and on time.
5. Insist their child/children be dressed and groomed in a manner consistent with the student dress code.
6. Follow the chain of command when problems arise so that problems can be solved at the lowest level (staff member/teacher, assistant principal/principal, superintendent, Board of Education).
7. Help their child/children understand that in a democratic society appropriate rule are required to maintain a safe orderly environment.
8. Know the school rules and consequences for violating them and help their child/children understand these rules and consequences in accordance with the District Code of Conduct.
9. Convey to their child/children a supportive attitude toward education and the district.
10. Build positive relationships with teachers, other parents, and their child/children’s friends.
11. Help their child/children deal effectively with peer pressure.
12. Inform school officials of changes in the home situation that may affect student conduct or performance.
13. Provide a place for study and ensure homework assignments are completed.
14. Demonstrate respect for school and societal rules.
15. Work with our schools to maintain open and respectful communication.
16. Teach their children respect and dignity for themselves, and other students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, which will strengthen the child's confidence and promote learning in accordance with the Dignity for All Students Act.
17. Provide their children with guidance and supervision in regard to their conduct online as it impacts interactions with other students throughout the school day. 

B. All School Employees- All School Employees are expected to:
1. Promote a safe, orderly and stimulating school environment, which supports active teaching and learning.
2. Immediately notify a person in authority of situations which might cause (or have caused) harm to others or to property.
3. Support educational and academic goals.
4. Know school rules, policies, including the Code of Conduct, and abide by them and enforce them in a fair and consistent manner.
5. Be familiar with, follow and enforce all Local, State and Federal laws, rules and regulations in a fair and consistent manner.
6. Set a good example for students and colleagues by demonstrating dependability, integrity and other standards of ethical conduct.
7. Communicate the following to students: expectations for students, and the Board approved Code of Conduct.
8. Communicate regularly with students, parents and other staff members concerning safety.
9. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
10. Confront issues of discrimination and harassment in any situation that threatens the emotional or physical health or safety of any students, school employee or any person who is lawfully on school property or at a school function.
11. Report incidents of discrimination and harassment that are witnessed or otherwise brought to a teacher's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.
12. Maintain confidentiality about all personal information and educational records concerning students and their families.
13. Set a good example for students and other staff by demonstrating dependability, integrity and other standards of ethical conduct both in the school environment, community, and on electronic media (ex: social media websites).


C. Teachers – All district teachers are expected to:
1.  Be prepared to teach all his/her students.
2. Demonstrate interest and enthusiasm in teaching and concern for all students’ achievement.
3. Communicate to students and parents:
a. Course objectives and requirements. b. Marking/grading procedures.
c. Assignment deadlines.
d. Expectations for students. e. Classroom discipline plan
4. Communicate regularly with students, parents, and other teachers concerning student growth and achievement.
5. Address personal biases that may prevent equal treatment of all students in the school or classroom setting.

D. Administrators – All district administrators are expected to:
1. Facilitate regular communication (including the redress of grievances) among staff, students and parents.
2. Evaluate on a regular basis all staff and instructional programs.
3. Support the development of and student participation in appropriate extra-curricular programs and assess and adjust as needed.
4. Be responsible for enforcing the Code of Conduct, ensuring that all cases are resolved promptly and fairly and, when necessary, appropriately documenting actions.
5. Promote a safe, orderly and stimulating school environment, supporting active teaching and learning.
6. Ensure that students and staff have the opportunity to communicate regularly with the principal and approach the
Principal for redress of grievances.
7. Evaluate on a regular basis the effective safety, behavioral and school management issues related to all instructional programs.
8. Support the development of and student participation in appropriate extracurricular activities.
9. Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
10. Follow up on any incidents of discrimination and harassment that are witnessed or otherwise brought to the principal’s attention in a timely manner in collaboration with the Dignity Act Coordinator (DAC).

E. Student Support Service Personnel and School Counselors– All student support service personnel are expected to:
1. Assist students in coping with peer pressure and emerging personal, social and emotional problems.
2. Initiate teacher/student/counselor conferences and parent/teacher/student/counselor conferences, as necessary or requested, as a way to resolve problems and communicate as necessary in any other manner with parents and other staff regarding student progress and needs.
3. Regularly review with students their educational progress and career plan.
4. Encourage and provide information to assist students with career planning.
5. Encourage students to benefit from the curriculum and extra-curricular programs.
6. Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
7. Report incidents of discrimination and harassment that are witnessed or otherwise brought to the staff member's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.
8. Coordinate Intervention Support Services, as needed, with student, parent, Building Principal and teachers.

F. Superintendent – The Superintendent is expected to:
1. Promote a safe, orderly and stimulating school environment which supports active teaching and learning.
2. Review with district administrators the policies of the Board of Education and any state and federal laws relating to school operations and management.
3. Inform the board about educational trends relating to student discipline.
4. Work to promote and support instructional programs that encourage positive behaviors sensitive to student and teacher needs.
5. Work with school personnel in enforcing the Code of Conduct and resolving all cases promptly and fairly.
6. Address all areas of school-related safety concerns.


G. Board of Education – All school board members are expected to:

1. Collaborate with student, teacher, administrator and parent organizations, school safety personnel, and other school personnel to develop a Code of Conduct that clearly defines expectations for the conduct of students, district personnel, and parents/visitors on school property and at school functions.
2. Adopt and review at least annually the district’s Code of Conduct to evaluate the code’s effectiveness, fairness and consistency of its implementation.
3. Lead by example by conducting board meetings in a professional, respectful and courteous manner.
4. Support the efforts of teachers, staff and community to provide the highest quality of education for students.
5. Appoint a Dignity Act Coordinator in each school building. The Dignity Act Coordinator will be thoroughly trained to handle human relations in the areas of race, color, weight, national origin, ethnic group, religious practice, disability, sexual orientation, gender/gender identity, and sex. The Dignity Act Coordinator will be accessible to students and other staff members for consultation and advice as needed on the Dignity Act.
6. Demonstrate respect for school and societal rules.

V. STUDENT USE OF ELECTRONIC COMMUNICATION DEVICES
Students are prohibited from using or having on or in an operational mode any paging device, mobile telephone, cellular telephone, laser pointer or pen or any other type of telecommunications or imaging device during instructional time, except as expressly permitted in connection with authorized use in classrooms (see Board policy 6470). While students are permitted to possess such devices during the school day, they are prohibited from using them in any manner which invades the privacy of students, employees, volunteers or visitors. Students are not permitted to use any form of information technology, including their own personal electronic devices, to intimidate, harass or threaten others. This type of harassment is generally referred to as cyberbullying. If a student violates this prohibition, then he/she is subject to discipline under this provision and/or any other provision in the District Code of Conduct that may be applicable to the circumstances involved. Any electronic device that is permitted on school property is encouraged to be kept on the person and in a concealed manner.

VI. DRESS CODE

ALL STUDENTS WILL BE REQUIRED TO WEAR AN APPROVED FACE MASK ON THE BUS AND THRUGHOUT THE DAY AT SCHOOL. All students are expected to give proper attention to personal cleanliness and to dress appropriately for school and school functions. Teachers and all other Board personnel should exemplify and reinforce acceptable student dress and behavior (including possession/use of electronic devices) and help students develop an understanding of appropriate appearance and conduct in the school setting. Staff members are expected to follow the dress code, in accordance with their collective bargaining agreement. The school cannot and does not dictate styles. However, school officials reserve the right to determine what is acceptable and unacceptable attire. Students and their parents have the primary responsibility for acceptable student dress and appearance. Teachers and all other district personnel should help students develop an understanding of appropriate appearance in the school setting. A student’s dress, grooming and appearance, including jewelry, shall be safe, appropriate and not disrupt or interfere with the educational process. 

Examples of clothing in these categories that are unacceptable include, but are not limited to:

     All headwear, such as scarves, hats, hoods, headbands, bandanas and neck gaiters are to be removed before entering the building and is to remain off the person’s body until he/she leaves the building. 
     All headwear is to be kept in the student’s locker during regular school hours or he/she will be directed to the assistant principal’s or main office for disciplinary action.
     Safe footwear must be worn at all times.
     Bandanas/scarves/neck gaiters (are not approved by the district) (anywhere on the body and/or clothing) except for  
      religion and/or medical reasons.
     Bathing suits
     Chains/spiked jewelry
     Coats/jackets/down filled vests (may only be worn entering/leaving the building)
     Droopy pants
     Exposed underwear garments
     Half shirts
     Halter tops
     Pajamas
     See-through garments/net tops
     Short skirts or short shorts (when standing, the edge of material must go beyond the tips of the fingers)
     Sunglasses
     Tops that allow one or more shoulders to be bare
     Plunging neckline (front/back)
     Bare midriff
     Clothing with holes or slits in areas that need to be covered
     Hats or sweatbands
     Spaghetti straps (straps of shirt must be at least 1” in diameter at the narrowest part of the strap)
     Hooded sweatshirts are allowed but the hood must be down
     Clothing will not be allowed that promotes, advertises, and/or endorses the use of alcohol, tobacco or illegal drugs and/or encourages other illegal or violent activities.
     Clothing or items that are, or are implied as, vulgar, obscene and libelous or denigrate others on account of race, color, religion, creed, national origin, disability, gender, or sexual orientation will not be allowed.
     Clothing or items that are, or are implied as, vulgar, obscene and libelous or denigrate others on account of race, color, religion, creed, national origin, disability, gender, or sexual orientation will not be allowed.

Students who violate the student dress code shall be required to modify their appearance by covering or removing the offending item(s) and if necessary or practical, replacing it (them) with an acceptable item(s). Any student who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day. Any student who fails to comply with the dress code shall be considered insubordinate and subject to further discipline, up to and including out of school suspension. Each building principal, or acting principal, shall be responsible for informing all students and their parents of the student dress code at the beginning of the school year and any revisions to the dress code made during the school year.

VII. PROHIBITED STUDENT CONDUCT
The Mexico Academy and Central School Board of Education expects all students to conduct themselves in an appropriate and civil manner with proper regard for the rights and welfare of other students, district personnel, and other members of the school community and for the care of school facilities, equipment and district vehicles.

The best discipline is self-imposed, and students must learn to assume and accept responsibility for their own behavior, as well as the consequences of their misbehavior. District personnel who interact with students are expected to use disciplinary action only when necessary and to place emphasis on the students’ ability to grow in self-discipline. The board recognizes the need to make its expectations for student conduct while on school property or engaged in a school function, (i.e., field trips, alternative education tutoring after hours, athletic contests, etc.), specific and clear. The rules of conduct listed below are intended to do that and focus on safety and respect for the rights and property of others. Students who violate these rules will be required to accept the penalties for their conduct.

Students who will not accept responsibility for their own behavior or who violate these school rules will be required to accept the consequences for their conduct. Students may be subject to disciplinary action, up to and including suspension from school or removal from a program, when they engage in conduct that is disorderly, insubordinate, disruptive, violent, endangers the safety, morals, health or welfare of others, engage in misconduct on the school bus, or engage in
academic misconduct including work/internship sites.

A. Engage in conduct that is disorderly or disruptive. Examples of disorderly or disruptive conduct include, but are not limited to:
1. Running in hallways.
2. Making unreasonable noise.
3. Using language or gestures that are profane, lewd, vulgar or abusive.
4. Obstructing vehicular or pedestrian traffic.
5. Engaging in any willful act, which disrupts the normal operation of the school community.
6. Trespassing. Entering any school building, other than the one they regularly attend, without permission from the administrator in charge of the building.
7. Computer/electronic communications misuse, including any unauthorized use of computers, software, or internet/intranet account; accessing inappropriate websites; or any other violation of the district’s acceptable use policy.
8. Unauthorized use of electronic devices such as radios, games, CD, DVD or MP3 players, IPODS, cellular phones and pagers during the school day. Each school principal retains the right to authorize students to use electronic devices (either for instructional or leisure use).
9. Unauthorized wearing of headphones on student’s head or around student’s neck, without administrative authorization for educational use. Each school principal retains the right to authorize students to use electronic devices (either for instructional or leisure use).
10. Behave in violent or dangerous ways that endangers oneself or others.
11. Taking or damaging property that belongs to someone else, without their permission.
12. Indecent exposure.
13. Inappropriate touching of another student.
14. Entering or being in an area on school property without appropriate authorization.
15. Possesses or causes the use of unauthorized substances such as, but not limited to: stink bombs, aerosols, sprays, etc.
16. No scooters, snowmobiles, go-carts, ATV’s or similar vehicles (by whatever name they are called) shall be ridden, driven or operated on school grounds anywhere in the district. All other parking and operating regulations shall apply. No skateboards or roller blades may be used on school grounds at any time. Bicycles are to be used in a responsible and appropriate manner.
17. Unprepared for class, not having homework, books, supplies, or other items deemed necessary for instruction, or failure to complete expected work. 
18. Inappropriate language and behavior; use of language and or behavior that is offensive, derogatory, or disrespectful to any person. 
19. Insubordination, verbal or non-verbal refusal to comply with a reasonable request of any staff member. 
20. Inappropriate displays of affection. 
21. Unauthorized food and/or beverages (e.g., candy, gum, etc.). 
22. Running or "horseplay."
Throwing objects (e.g., rubber bands, spit balls, food items, etc.).
Gambling, panhandling.
Unauthorized use of electronic devices (e.g., Tape/CD/mp3/DVD players, pagers, cellular phones, headsets, TVs, etc.).
Arriving late to class without a pass.
Out of assigned area without permission.
Class disruption.
Possession and/or use of a lighter, matches, or other incendiary devices.
Excessive and/or repeated minor violations.
Falsifying information, repeated lying, cheating or plagiarism, forgery, or withholding information from school authorities.
Fighting or aggressive physical contact between two or more individuals.
Reckless endangerment, actions that result in or have the potential to result in injury to others without intent to injure.
Leaving school without school and parental permission (including not riding school transportation for school programs/activities), or truancy (defined as being absent from school, any part of class, study hall, or other assigned areas without permission, or forging passes or excuses).

B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include, but are not limited to:
1. Failing to comply with the reasonable directions of teachers, school administrators or other school employees.
2. Interfering with an administrator’s investigation of an allegation or incident related to student(s), staff and/or school property.
3. Truancy or leaving school without parental and/or administrative permission, unexcused lateness to school, or cutting class.
4. Willfully skipping detention

C. Engage in Conduct that is Disruptive. Examples of disruptive conduct include, but are not limited to:
1. Failing to comply with the reasonable directions of teachers, District administrators or other District employees or otherwise demonstrating disrespect.

2. Endangering the health and safety of other students or staff or interfering with classes or District activities by m means of inappropriate appearance or behavior as per District Code of Conduct.

D. Engage in conduct that is violent. Examples of violent conduct include, but are not limited to:
1. Committing an act of violence upon a teacher, administrator or other school employee, or attempting to do so.
2. Committing an act of violence upon another student or any other person lawfully on school property or attempting to do so.
3. Possessing/displaying a weapon. Authorized law enforcement officials are the only persons permitted to have a weapon in their possession while on school property or at a school function.
4. Threatening to use a weapon.
5. Intentionally damaging or destroying the personal property of a student, teacher, administrator, other district employee or any person lawfully on school property, including graffiti or arson.
6. Intentionally damaging or destroying school district property.
7. Communication by any means, including oral, written or electronic (such as through the Internet, email or texting) off school property, where the content of such communication (a) can reasonably be interpreted as a threat to commit an act of violence on school property; or (b) results in material or substantial disruption to the educational environment.
8. Calling to report a false bomb threat or location of false bomb (see Policy 7311).
9. Abusive treatment, bullying, extortion, discriminating behaviors, or harassment, which includes vulgar language and gestures.
Sexual contact and sexual or lewd behavior.
Harassment, threatening or abusive behavior that is sexual in nature and would likely cause offense, annoyance, alarm, or interference with learning.


E. Engage in any conduct that endangers the safety, morals, health or welfare of others. Examples of such conduct include, but are not limited to:
1. Providing false information to school personnel.
2. Theft of school property, the property of other students, school personnel or any other person lawfully on school property or attending a school function.
3. Defamation, which includes making false or unprivileged statements or representations about an individual or identifiable group of individuals that harm the reputation of the person or the identifiable group by demeaning them.
4. Discrimination, based on a person's actual or perceived race, age, sexual orientation, use of a recognized guide dog, hearing dog or service dog, color, creed, national origin, ethnic group, religion, religious practice, sex, sexual orientation, gender or gender identity, marital or veteran status, use of a recognized guide dog, hearing dog or service dog, or disability as a basis for treating another in a negative manner on school property or at a school function.
5. Harassment, the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse that has or
would have the effect of unreasonably and substantially interfering with a student's educational performance, opportunities or benefits, or mental, emotional or physical wellbeing based on a person's actual or perceived race, color, weight, national origin, political affiliation, ethnic group, religion, religious practice, marital or veteran status, use of a recognized guide dog, hearing dog or service dog, disability, sexual orientation, gender or sex.
6. Bullying and intimidation, which includes engaging in actions or statements that put an individual in fear of bodily harm and/or emotional discomfort; for example, "play" fighting, extortion of money, overt teasing, etc.
7. "Internet bullying" (also referred to as "cyberbullying") including the use of instant messaging, email, websites, chat rooms, text messaging, or by any other electronic means, when such use interferes with the operation of the school; or infringes upon the general health, safety and welfare of students or employees.
8. Sexual harassment, which includes unwelcome sexual advances, requests for sexual favors, taking, sending or receiving sexually explicit videos, pictures or auditory recordings and other verbal or physical conduct or communication of a sexual nature.
9. Displaying signs of gang affiliation or engaging in gang-related behaviors that are observed to increase the level of conflict or violent behavior.
10. Hazing, which includes any intentional or reckless act directed against another for the purpose of initiation into, affiliating with or maintaining membership in any school sponsored activity, organization, club or team.
11. Selling, using or possessing obscene material.
12. Using vulgar or abusive language, cursing or swearing.
13. Smoking or use of tobacco products or paraphernalia on school property (or while attending school activities) is prohibited. Possession of or smoking a cigarette, cigar, pipe or using chewing or smokeless tobacco or another tobacco product.
14. Any student found to be illegally using and/or possessing alcohol, over the counter medication, and/or a controlled substance on school property, including having such substance on a person, in a locker, vehicle or other personal space, selling and/or distributing alcohol or controlled substance on school property, at a school sponsored function or in a school district vehicle shall be in violation of this policy. Possessing, consuming, selling, attempting to sell, distributing or exchanging alcoholic beverages, tobacco, tobacco products, electronic cigarettes (or e-cigarettes), or illegal and/or controlled substances, counterfeit and designer drugs, or paraphernalia for use of such drugs or be under the influence of any such substances on school property or at a school function. "Illegal substances" include, but are not limited to, inhalants, marijuana, synthetic cannabinoids, cocaine, LSD, PCP, amphetamines, heroin, steroids, look - alike drugs, drug paraphernalia and any substances commonly referred to as "designer drugs."
15. Inappropriately using, sharing, selling, attempting to sell, distributing or exchanging prescription and over-the-counter drugs. A student carrying medication without following the above stated procedure is in violation of this policy and subject to disciplinary action/suspension. All prescription and over the counter medication are to be kept in the nurse’s office and should be administered by the nurse according to medical orders.

16. Possessing, consuming, selling, attempting to sell, distributing, or exchanging "look-alike drugs"; or, possessing or consuming (without authorization), selling, attempting to sell, distributing or exchanging other substances such as dietary supplements, weight loss pills, etc.
17. Gambling and gaming.
18. Indecent exposure, that is, exposure to sight of the private parts of the body in a lewd or indecent manner.
19. Inappropriate touching.
20. Initiating a report warning of fire or other catastrophe without valid cause, misuse of 911 or discharging of a fire extinguisher.
21. Violating gender privacy when using school restroom facilities.
An intermediate threat is more direct and more concrete than a low-level threat.
Unlawful offenses include endangering the safety, moral, health or welfare of others, or violating federal, state, or local law and ordinance:
     Assault, an unlawful physical attack.
 	Arson, any act utilizing fire, smoke, or explosives which causes alarm or danger to life and/or willful or malicious burning of school property, its contents, or the personal property of others.
     Vandalism, the destruction or serious defacing of property.
 	Illegal drug use, possession, sale or receipt, or possession of drug paraphernalia. For purposes of this policy, illegal drugs are substances controlled by law and other illegal chemical substances, including, but not limited to, drugs, and look-alikes, which have not been prescribed by a medical doctor for use by the student.
     Use or possession of any alcohol product.
 	False alarms (including false 911 calls), bomb threats, tampering with emergency or safety devices (e.g., fire extinguishers).
     Possession of a firearm or weapon.
     Theft or possession, sale or receipt of stolen property 
Threats of all types will be taken seriously. The following are some general guidelines used by school administrators in assessing threats:
 	The threat suggests that the person making the threat has given some thought to how the act will be carried out.
 	There may be a general indication of a possible place and time (though these signs still fall well short of a detailed plan).
 	There is no strong indication that the person making the threat has taken preparatory steps, although there may be some veiled reference or ambiguous or inconclusive evidence pointing to that possibility - an allusion to a book or movie that
shows the planning of a violent act, or a vague, general statement about the availability of weapons.
 	There may be a specific statement seeking to convey that the threat is not empty: "I'm serious!" or "I really mean this!"

F. Engage in misconduct while on a school bus.
It is crucial for students to behave appropriately while riding on district buses to ensure their safety and that of other passengers and to avoid distracting the bus driver. Students are required to conduct themselves on the bus in a manner consistent with established standards for classroom behavior. Excessive noise, pushing, shoving and fighting will not be tolerated. Students should be informed that the Code of Conduct applies to the school bus and that progressive disciplinary measures will be taken for students who violate the code of conduct on the bus. Suspension from transportation may be enforced if students show a repeated pattern of not following the rules on the bus. Suspension in excess of five days from transportation requires a disciplinary hearing.  

G. Engage in any form of academic misconduct. Examples of academic misconduct include, but are not limited to:
1. Plagiarism.
2. Cheating.
3. Copying.
4. Altering Records.
5. Accessing other users email accounts or network storage accounts and/or attempting to read, delete, copy, modify, and interfere with the transferring and receiving of electronic communications.
6. Violation of the District Acceptable Use Policy for technology.
7. Assisting another student in any of the above actions, which may include fraternization.




H. Engage in misconduct that is not committed on district property or at a district function, if such misconduct:
1. Threatens the health, safety or welfare of a student, teacher or other member of the school district staff.
2. Is likely to interfere with a positive educational environment.
3. Contribute sexual or another form of harassment that is likely to carry over to the educational environment.
4. Presents a substantial disruption to the operation of the school.

VIII. STUDENT SEARCHES, SEIZURES, AND INTERROGATIONS
A. Student’s Right to Privacy In authorizing such searches, the Mexico Academy & Central School District Board of Education acknowledges that both state and Federal constitutional rights protect students from unreasonable searches of their person, as well as of their possessions (e.g., pocket contents, book bags, vehicles, etc.). The district, however, has a substantial interest in maintaining security and order in the classroom and on school grounds. Therefore, unlike police officers, school administrators do not need to obtain a warrant prior to conducting a search of a student. School administrators need only to have "reasonable suspicion" that a particular search will reveal evidence that the student has violated or is violating either the law or the rules of the district.

B. Lockers, Desks, and Other School Storage Spaces Students do not have a reasonable expectation of privacy with respect to school lockers, desks, or other school storage spaces. Rather, lockers, desks, and other school storage spaces are public spaces and remain the property of the district. Students may use these areas for the limited purpose of temporarily keeping items needed to participate in school instruction and activities.

Lockers, desks, and other storage spaces will be subject to inspection by school administrators, teachers, and other school staff at any time, without prior notice, for any reason including, but not limited to safety (e.g., bomb threat), administration (e.g., rotting food), and discipline (e.g., illegal or prohibited items).

C. Personal Searches and Searches of Student Possessions Searches of a student's person or possessions may be conducted based upon "reasonable suspicion" that a prohibited or illegal item is on a student's person or in a student's possession. Personal searches and searches of student possessions are to be conducted by school administrators. 

"Reasonable suspicion" to conduct a search of a student or a student's possessions, and the scope of the particular search shall be based upon such factors as:
a. The student's age.
b. The student's history and record in school.
c. The prevalence and seriousness of the problem to which the search is directed.
d. The urgency necessitating the immediate search.
e. The probative value and reliability of information used as justification for the search.

The search shall be limited to the extent necessary to locate the illegal or prohibited items. The request for the search of a student or a student's possessions shall be directed to the building principal or the assistant principal.

If student refuses or is uncooperative, he/she will be suspended from school, given a Superintendent Hearing and/or outside agency may be contacted.

Whenever practicable, searches should be conducted in the privacy of the administrative offices. If the school officials conclude that a more intrusive search is necessary (i.e., a search which requires a student to remove any or all clothing, other than the removal of outer coats or jackets), then the district shall attempt to notify the parents of the students by telephone. If the District is unable to contact the parents by telephone, then the district shall conduct the search of the student and shall notify the parents in writing thereafter. A search beyond the outer clothing shall be conducted only by a school official of the same gender as the student and in the presence of another school official who is also of the same gender as the student.

D. Seizures the Building Principal or Assistant Principal shall be responsible for the custody, control, and disposition of any illegal, dangerous or prohibited items taken from a student, a student's possession, or a student's locker, desk or other storage space. The Principal or Assistant Principal shall remain in control of such item(s) until disposed of, released to either police authorities, or brought to a superintendent's hearing.

E. Dog-Sniffing Searches The district and administrators may use trained narcotics/explosives dogs to sniff objects that are not affixed to, or carried by, an individual student, such as, lockers, desks, student vehicles parked in school parking lots, or any articles of personal property that have been discarded or abandoned at any time, without prior notice. If the dog alerts district officials to a particular locker or vehicle, school officials will then have satisfied the reasonable suspicion requirement that justifies a more thorough search to determine whether in fact drugs or explosives are present.


F. Search by Breathalyzer or Alco-Sensor To ensure the safety of students at District functions, such as proms and other school events, district officials may, upon reasonable suspicion of alcohol consumption, which may include visual signs of intoxication or by smelling alcohol on students, subject students to an Alco-Sensor test to determine whether a student has consumed alcohol. Students are expected to cooperate fully, or risk being suspended from school, and/or being referred to the superintendent for a hearing.

G. Child Protective Services' Investigations From time to time, Child Protective Service ("CPS") may desire to conduct interviews of students on school property. Such interviews generally pertain to allegations of suspected child abuse and/or neglect. The Mexico Academy & Central School District Board of Education encourages cooperation with CPS in accordance with applicable Social Services Law. Every reasonable effort shall be made to accommodate the request of CPS.

All requests by CPS to interview a student of the district on school property shall be made directly to the building principal or his/her designee. The principal or his/her designee shall set the time and place of the interview. The principal or designee shall decide if it is necessary and appropriate for a school official to be present during the interview, depending on the age of the student being interviewed and the nature of the allegations. If the nature of the allegations is such that it may be necessary for the student to remove any of his/her clothing in order for the child protective services worker to verify the allegations, the school nurse or other district medical personnel must be present during that portion of the interview. No student may be required to remove his/her clothing in front of a child protective services worker or school district official of the opposite sex.

H. Searches Pursuant to Warrant It is the policy of the Mexico Academy & Central School District to cooperate with law enforcement agencies. No police officer may enter the schools of the district for the purpose of interrogating, searching or conducting formal investigations of students unless accompanied by a warrant for arrest or search, unless a crime has been committed on school property, or unless invited by school officials.

A search of a student’s person, possession, locker, desk or other school storage space, may also be conducted by law enforcement officials pursuant to a valid warrant or where the officer determines that "probable cause" exists and a warrant is not required. The requirement of a warrant or "probable cause" finding protects the privacy of the student and also helps assure that evidence seized is admissible in subsequent judicial proceedings. Whenever a police officer presents a search warrant to the district, the Principal or Assistant Principal shall attempt to inform the student's parent/guardian of the police demand to search in order to afford the parent/guardian an opportunity to be present at the search. If the parent/guardian cannot be contacted prior to a police search, the parent shall be informed of the search in writing by the Principal or Assistant Principal as soon thereafter as possible.

IX. ATTENDANCE/PARTICIPATION IN CO-CURRICULAR ACTIVITIES
A student who has been placed in ISS 3 periods or more or has been suspended from school will be ineligible for participation in all school activities, including practice sessions during the term of his/her suspension. All participants of interscholastic and co-curricular activities who expect to participate in a scheduled game, practice or activity must attend at least two periods of instruction the day of the event, or in the case of a weekend game, the day before the event. They cannot perform/participate in school events on the day of the absence, nor on a non-school day following an absence. (In the case of physical education, student athletes must dress and participate). Exceptions to these guidelines are to be cleared in advance by the principal. Students who are truant or have an unexcused absence cannot perform/participate.

Eligibility for Attendance at an Extracurricular Activity as a Spectator
Extracurricular events include, but are not limited to dances, concerts, plays and athletic contest.
are not in attendance at school on the day of an extracurricular event are not allowed to participate in or attend that event (except for confirmed legal matters/medical matters).[image: ]


through a letter to their parents that they are barred from attendance at extracurricular activities until their attendance patterns improve to a satisfactory level.[image: ]


-School Suspension or Out-of-school suspension will[image: ]


receive seven days of social suspension.
[image: ]

X. HARRASSMENT AND SEXUAL HARRASSMENT REGULATIONS – STUDENTS
Please refer to the Mexico Academy & Central School District Board Policy Handbook for the complete policy and reporting procedures.
In accordance with Board Policies 3420, 6121, 7545, 7551, 7552, 7553, Mexico Academy & Central School District is committed to maintaining a work and school environment free from discrimination or harassment based on race, color, creed, national origin, age, sex, sexual orientation, disability and marital status by other employees, students, or non-district individuals. Harassment based on any of the characteristics listed above is prohibited and a person who believes he/she has been subject to such harassment is encouraged to use the procedures set forth below.

It is the policy of the Mexico Academy & Central School District that all employees and students be free from prohibited discrimination, including harassment, in the classroom, extra-curricular and work environments. Furthermore, through the enactment of this policy, a confidential grievance procedure exists to deal with any allegations of prohibited harassment.

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors and other verbal, non-verbal or physical conduct of a sexual nature when:
a. Submission to such conduct is made explicitly or implicitly a term or condition of an employee's employment.
b. Submission to or rejection of such conduct by an employee is used as the basis for employment decisions (e.g., hiring, evaluation, promotion) affecting that employee.
c. Such conduct has the purpose or effect of unreasonably interfering with an individual's employment or has purpose or effect of creating an intimidating, hostile or offensive environment.

It is the policy of the Mexico Academy & Central School District that all students be free from sexual discrimination, including sexual harassment, in the classroom, extra-curricular and work environment. A confidential grievance procedure exists to deal with any allegations of sexual harassment. Any student who believes he or she has been subjected to sexual harassment shall report the alleged harassment to the building principal or other administrator. Allegations of sexual harassment will be investigated thoroughly and in a timely manner. The results of the investigation will determine the response to each allegation. Acts of sexual harassment will be met with appropriate remedial action.

Reporting Procedure: Any student who believes he/she has been subject to prohibited discrimination or harassment shall report the incident to the building principal, or if the building principal is the alleged perpetrator, to the school nurse. The building principal or school nurse shall report the allegation to the district's Title IX Compliance Officers or Superintendent, unless the compliance officers are the alleged perpetrator in which case the allegation shall be reported only to the Superintendent. If the Superintendent is the alleged perpetrator, the compliance officer(s) shall inform the Mexico Academy & Central School District board president who shall apprise the board of education.

Investigation: Upon receipt of a complaint from a student, parent or district employee, or upon receiving notice by some other means that prohibited discrimination or harassment of a student may have occurred or may be occurring, a prompt, thorough and impartial investigation shall be overseen by the compliance officer or superintendent. To assist with the investigation, the complainant or individual who observed the alleged discrimination or harassment will be asked to fill out a complaint form. All witnesses shall be interviewed. Within ten school days, the compliance officer or superintendent will inform the complainant of the status of the investigation, including a time frame for completion of the process. All information or complaints shall be investigated in a manner, which preserves confidentiality to the maximum practical extent, recognizing that the thoroughness of the investigation is not to be compromised. The complainant shall be notified regarding the findings and action taken.

Disposition: If the investigation reveals that prohibited harassment has occurred, appropriate sanctions will be imposed as follows:
1. If the complaint involves conduct by a student, discipline in accordance with the Code of Conduct will be administered and can include the full range of sanctions all the way up to a temporary or permanent suspension from school.
2. If the complaint involves conduct by a non-tenured employee or civil service employee not entitled to privileges afforded
by Civil Service Law Section 75, the complaint shall be presented to the Superintendent for action, as he/she deems appropriate in accordance with any applicable negotiated agreement.
3. If the complaint involves conduct by a tenured employee or civil service employee who is entitled to Civil Service Section 74 privileges, the complaint shall be presented to the Superintendent for possible action pursuant to Education Law 3020-a or Civil Service Law Section 75.
4. If the complaint involves conduct of a non-district individual, appropriate action shall be taken up to and including barring the individual from entering school district property.

To the extent that the complainant has suffered a detriment as a result of the prohibited harassment, the district will take appropriate remedial action (e.g., provision of counseling services, removal of any derogatory material from the personnel file that was a result of the alleged harassment, etc.).
Retaliation for good faith reports of prohibited harassment or against any person who testifies, assists, or participates in good faith in an investigation, proceeding or hearing relating to prohibited harassment complaint, is strictly prohibited and any such retaliation shall constitute separate ground for disciplinary action.

Appeal: If the investigation reveals that no prohibited harassment has occurred or if the complainant is not satisfied with the action taken after a finding of prohibited harassment, the complainant may appeal to the Board of Education. The appeal must include a copy of the original complaint, all relevant reports, the specific action being appealed, and an explanation of the grounds of for the appeal.

XI. REPORTING VIOLATIONS
All students are expected to promptly report violations of the Code of Conduct to a teacher, school counselor, the administration, or other district staff. Any student observing any individual who is committing an act of violence, possessing a weapon, alcohol or illegal substance on school property or at a school function shall report this information immediately to a teacher, the building principal, the principal's designee or the superintendent. To the extent possible, informants' identities will not be disclosed.

All district staff that are authorized to impose disciplinary sanctions are expected to do so in a prompt, fair and lawful manner. District staff members that are not authorized to impose disciplinary sanctions are expected to immediately report violations of the Code of Conduct to their supervisor, who shall in turn impose an appropriate disciplinary sanction, if so authorized, or refer the matter to a staff member who is authorized to impose an appropriate sanction.

Any weapon, alcohol, alcohol container, drug paraphernalia, tobacco product, incendiary, or illegal substance found shall be confiscated immediately, if possible, followed by notification to the parent of the student involved and the appropriate disciplinary sanction, if warranted, which may include permanent suspension and referral for prosecution.

The building principal or her/his designee may notify the appropriate local law enforcement agency of those code violations that constitute a crime and substantially affect the order or security of a school as soon as practical, but in no event later than the close of business the day the principal or her/his designee learns of the violation. The notification ma y be made by telephone, followed by a letter. The notification must identify the student and explain the conduct that violated the Code of Conduct and constituted a crime.

XII. CHILD ABUSE
All indicators of suspected child abuse or maltreatment must be reported immediately to the Central Registry of Child Abuse and Maltreatment. This Registry is maintained by the NYS Department of Social Services and, as the "Hot Line," receives reports twenty-four hours a day, seven days a week.
For the complete policy, refer to the Board of Education Policy Handbook.

XIII. DISCIPLINARY CONSEQUENCES, PROCEDURES & REFERRALS
Discipline is most effective when it deals directly with the problem at the time and place it occurs, and in a way that students view as fair and impartial. School personnel who interact with students are expected to use disciplinary action only when necessary and to place emphasis on the students’ ability to grow in self-discipline.

Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most effective in changing a student behavior. In determining the appropriate disciplinary action, school personnel authorized to impose disciplinary penalties will consider the following:
1. The student’s age.
2. The nature of the offense and the circumstances which led to the offense.
3. The student’s prior disciplinary record.
4. The effectiveness of other forms of discipline.
5. Information from parents, teachers and/or others, as appropriate.
6. Other extenuating circumstances.

As a general rule, discipline will be progressive. This means that a student’s first violation will usually merit a lighter
penalty than subsequent violations.

If the conduct of a student is related to a disability or suspected disability, the student shall be referred to the Committee on Special Education and discipline, if warranted, shall be administered consistent with the separate requirements of this Code of Conduct for disciplining students with a disability or presumed to have a disability.

This Code of Conduct section is a guide to possible violations and their resulting disciplinary action. Disciplinary action may be taken for violations involving misconduct or endangerment that occur on school grounds or at school sponsored activities or off school grounds when violations endanger the health or safety of staff, students or visitors within the educational system or adversely affect the educational process. The administration reserves the right to adjust disciplinary action, either up or down based upon particular facts and circumstances, the administrator has the right to consider the frequency and duration of time between the violations.

A. Consequences
Students who are found to have violated the district’s Code of Conduct may be subject to the following consequences either alone or in combination. Authorized school personnel may impose consequences consistent with the student’s right to due process. Administration reserves the right to determine the appropriate disciplinary action regarding students’ conduct. The disciplinary action(s) that may be taken may include, but not limited to: (these are not listed in any specific order)

1. Verbal/written warning.
2. Phone call home/parents’/guardians’ work.
3. Written notification.
4. Conferences.
5. Social suspension.
6. Detention – teacher or administrative.
7. Suspension from transportation.
8. Suspension from athletic participation.
9. Suspension from school or extra-curricular activities.
10. Exclusion from a particular class or event.
11. In-School suspension.
12. Out-of-School suspension.
13. Expulsion
14. Reimbursement/restitution
15. Referral to outside authority.
16. Restricted passes.
17. Revocation and/or preclusion of use of senior privilege.
18. Revocation and/or preclusion of student parking privileges.
19. Modified/suspended/revoked computer use privileges


Students who are placed in in-house suspension for a minimum of 3 periods or who have been suspended out- of-school will not be allowed to attend any school-sponsored event either at or away from school, for at least seven consecutive days, beginning with the first date of the consequence.

B. Procedures
In all cases, regardless of the consequence imposed, the school personnel authorized to impose the consequence must inform the student of the alleged misconduct and must investigate, to the extent necessary, the facts surrounding the alleged misconduct. All students will have an opportunity to present their version of the facts to the school personnel imposing the disciplinary penalty in connection with the imposition of the consequence. The findings will be based on the preponderance of evidence.
1. Detention – Teachers, administrators and the superintendent may use classroom detention as one form of student consequence. Administrators and the superintendent may use school detention as a consequence for student misconduct.

2. Suspension from Transportation – If a student does not conduct himself/herself properly on the bus, the bus driver is expected to bring such misconduct to the transportation supervisor’s and/or administrators’ attention. Students who become a serious disciplinary problem may have their riding privileges suspended by the transportation supervisor, administration or the superintendent. In such cases, the student’s parent will become responsible for seeing that his/her child gets to and from school safely. Should the suspension from transportation amount to a suspension from attendance, the district will make appropriate arrangements to provide for the student’s education.
A student subjected to a suspension from transportation is not entitled to a full hearing pursuant to Education Law §3214. However, the student and the student’s parent will be provided with a reasonable opportunity for an informal conference with the district official imposing the discipline to discuss the conduct and the consequence involved.

3. Suspension from athletic participation, extra-curricular activities and other privileges – A student subjected to a suspension from athletic participation (see Athletic Agreement), extra-curricular activities or other privileges is not entitled to a full hearing pursuant to Education Law §3214. However, the student and the student’s parent may request an informal conference with the district official imposing the suspension to discuss the conduct and the consequence involved.

4. In-school suspension - The board recognizes that school must balance the need of students to attend school and the need for order in the classroom to establish an environment conducive to learning. As such, the board authorizes building administrators and the superintendent to place students who would otherwise be suspended from school as the result of a Code of Conduct violation in "in-school suspension."

A student subjected to an in-school suspension is not entitled to a full hearing pursuant to Education Law §3214.
However, the student and the student's parent may request an informal conference with the district official imposing the in- school suspension to discuss the conduct and the penalty involved.

5. Teacher disciplinary removal of disruptive student (SAVE Removal) - A student's behavior can affect a teacher's ability to teach and can interfere with the rights of other students in the classroom to learn. In most instances the classroom teacher can control a student's behavior and maintain or restore control over the classroom by using good classroom management techniques.

On occasion, a student's behavior may become disruptive. For purposes of this Code of Conduct, a disruptive student is a student who is substantially disruptive of the educational process or substantially interferes with the teacher's authority over the classroom. A substantial disruption of the educational process or substantial interference with a teacher's authority occurs when a student demonstrates a persistent unwillingness to comply with the teacher's instructions or repeatedly violates the teacher's classroom behavior rules.

A classroom teacher may remove a disruptive student from class for up to two days. The removal from class applies to the class of the removing teacher only. If the disruptive student does not pose a danger or ongoing threat of disruption to the academic process, the teacher must provide the student with an explanation for why he or she is being removed and an opportunity to explain his/her version of the relevant events before the student is removed. Only after the informal discussion may a teacher remove a student from class.

If the student poses a danger or ongoing threat of disruption, the teacher may order the student to be removed immediately. The teacher must, however, explain to the student why he or she was removed from the classroom and give the student a chance to present his/her version of the relevant events within 24-hours. The teacher must complete a district-established disciplinary removal form and meet with the principal as soon as possible, but no later than the end of the school day, to explain the circumstances of the removal and to present the removal form. If the principal is not available by the end of the same school day, the teacher must leave the form with the principal’s designee and meet with the principal (or his/her designee) prior to the beginning of classes on the next school day.

Within 24-hours after the student's removal, the teacher and the principal must notify the student's parent/guardian, via telephone or email, that the student has been removed from class and why. The principal will verify the teacher notification by calling the parent and reminding them of the opportunity for an informal hearing at school with all parties involved. This will be followed by a written notice, sent within 24 hours, to inform parent/guardian of their right, upon request, to meet informally with the principal to discuss the reasons for the removal. The principal may require the teacher who ordered the removal to attend the informal conference.

If at the informal meeting the student denies the charges, the principal must explain why the student was removed and give the student and the student's parent/guardian a chance to present the student's version of the relevant events. The informal meeting must be held within 48 hours (school hours) of the student's removal. The timing of the informal meeting may be extended by mutual agreement of the parent/guardian and principal.

The principal or acting principal may overturn the removal of the student from class if the principal finds any one of the following:
1. The charges against the student are not supported by substantial evidence.
2. The student’s removal is otherwise in violation of law.
3. The conduct warrants suspension from school pursuant to Education Law §3214 and a suspension will be imposed.
The principal may overturn a removal at any point between receiving the referral form issued by the teacher and the close of business on the day following the 48-hour period for the informal conference, if a conference is requested. No student removed from the classroom by the classroom teacher will be permitted to return to the classroom until the principal makes a final determination or the period of removal expires, whichever is less.  Any disruptive student removed from the classroom by the classroom teacher shall be provided continued educational programming and activities until he or she is permitted to return to the classroom.

Each teacher must keep a complete log (on a district provided form) for all cases of removal of students from his/her class. Copies of such logs shall be provided weekly to the building principal.

Removal of a student with a disability, under certain circumstances, may constitute a change in the student's placement. Accordingly, no teacher may remove a student with a disability from his/her class until he or she has verified with the principal that the removal will not violate the student's rights under state or federal law or regulation.

The principal may, in her/his discretion, designate a school district administrator to carry out her/his functions for student removal.

6. Suspension from School – Suspension from school is a severe consequence, which may be imposed only upon students who are insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare of others and which is imposed in accordance with Section 3214 of the Education Law. Students suspended from school are prohibited from attending or participating in any school function on or off school property. The consequence in terms of suspension is subject to the superintendent's review for extenuating circumstances. The board retains its authority to suspend students, but places primary responsibility for the suspension of students with the superintendent and the principal.

All staff members must immediately report and refer a violent student to the principal or the superintendent for a violation of the Code of Conduct. All recommendations and referrals shall be made in writing unless the conditions underlying the recommendation or referral warrant immediate attention. In such cases a written report is to be prepared as soon as possible by the staff member, but no later than by the end of the workday.

The principal, upon receiving a behavioral referral shall gather the facts relevant to the matter, determines if the student will receive suspension from school (not to exceed five days).

A student who is ineligible to attend a District school on a given day will also be ineligible to attend BOCES classes.

a. Short-term (5 days or less) suspension from school – When the principal (referred to as the "suspending authority") proposes to suspend a student charged with misconduct for five days or less pursuant to Education Law §3214(3), the suspending authority must immediately notify the student orally. If the student denies the misconduct, the suspending authority must provide an explanation of the basis for the proposed suspension. The suspending authority must also notify the student's parents/guardians in writing that the student may be suspended from school. Notice should also be provided by telephone if the school has been provided with a telephone number(s) for the purpose of contacting the parents/guardians.

The notice shall provide a description of the charges against the student and the incident for which suspension is proposed and shall inform the parents/guardians of the right to request an immediate informal conference with the suspending authority prior to the suspension unless the student's continuing presence in the school poses a continuing danger to persons or property, or an ongoing threat of disruption. Both the notice and informal conference shall be in the dominant language or mode of communication used by the parents/guardians. At the conference, the parents/guardians, upon request, shall be permitted to ask questions of complaining witnesses under such procedures as the suspending authority may establish.

If the informal conference is requested, it will be scheduled at the earliest convenience of the school official.  After the conference, the suspending authority shall promptly advise the parents/guardians in writing of her/his decision. If parents/guardians are not satisfied with the decision and wish to pursue the matter, they must file a written appeal to the superintendent within five business days, unless they can show extraordinary circumstances precluding them from doing so. The superintendent shall issue a written decision regarding the appeal within 10 business days of receiving the appeal. If the parents are not satisfied with the superintendent's decision, they must file a written appeal to the board of education with the district clerk within 10 business days of the date of the superintendent's decision, unless they can show extraordinary circumstances precluding them from doing so. Final decisions of the Board may be appealed to the Commissioner within 30 days of the decision.

b. Long-term (more than 5 days) suspension from school – When the superintendent, or his/her designee, determines that a suspension for more than five days may be warranted, he or she shall give reasonable notice to the student and the student's parents of their right to a fair hearing. At the hearing, the student shall have the right to be represented by counsel, the right to question witnesses against him or her, and the right to present witnesses and other evidence on his/her behalf.

The superintendent shall personally hear and determine the proceeding or may, in his/her discretion, designate a hearing officer to conduct the hearing. The hearing officer shall be authorized to administer oaths and to issue subpoenas in conjunction with the proceeding before him or her. A record of the hearing shall be maintained, but no stenographic transcript shall be required. A tape recording shall be deemed a satisfactory record. The hearing officer shall make findings of fact and recommendations as to the appropriate measure of discipline to the superintendent. The report of the hearing officer shall be advisory only, and the superintendent may accept all or any part thereof.

An appeal of the decision of the superintendent may be made to the board that will make its decision based solely upon the record before it. All appeals to the board must be in writing and submitted to the district clerk within 10 business days of the date of the superintendent's decision, unless the parents can show that extraordinary circumstances preclude them from doing so. The board may adopt in whole or in part the decision of the superintendent. Final decisions of the board may be appealed to the Commissioner within 30 days of the decision.



c. Permanent suspension – Permanent suspension is reserved for extraordinary circumstances including, but not limited to, where a student's conduct poses a life-threatening danger to the safety and well-being of other students, school personnel or any other person lawfully on school property or attending a school function.


C. Consequences for Unlawful Offenses
a. Immediate removal from student population and school property (if necessary).
b. The District will immediately notify the police and the student's parents of the infraction by telephone and in writing. c. Immediate out-of-school suspension for up to five days, with referral to a Superintendent's hearing.
d. Per Board of Education Policy #3411, "Weapons in Schools-Gun Free Schools", any student who brings a firearm, as defined in federal law, or has such a firearm in his/her possession on school premises, or brings such firearm to any setting that is under the control or supervision of the School District, shall be referred to the criminal justice or juvenile delinquency system (violators under the age of 16 will be referred to the County Attorney for a juvenile delinquency proceeding; those over the age of 16 will be referred to law enforcement). Any such student found guilty, after a hearing, will be suspended from school for a period of not less than one calendar year. The Superintendent of Schools may review and modify such suspension on a case-by-case basis and modify the penalty based on factors as set forth in Section
100.2 of the Regulations of the Commissioner of Education and in Commissioner's Decisional Law).
e. All of these offenses will be considered infractions of law and will generally be referred to law enforcement officials.
f. Students who are deemed to be "violent pupils" as defined by Education Law Section 3214 (2-a) (a) will be subject to an out of school suspension.


D. Consequences for Possession of Weapons
Pursuant to the Federal Gun-Free Schools Act of 1994, any student found guilty of bringing a firearm onto school property or having a firearm in his/her possession on school property will be subject to at least a one-year suspension and subject to review on a case-by-case basis by the superintendent of schools. Students with disabilities will be disciplined in accordance with the requirements of the IDEA.
Possession/use/sale of other weapons, fireworks, knives, or other dangerous instruments or contraband is a minimum 1–5-day suspension. Detonation of an explosive device will involve a superintendent's hearing to consider a longer period of suspension or permanent suspension and law enforcement contact.

E. Transportation and District Vehicles
The consequences outlined in this section may be increased and/or accelerated to a higher level should misconduct occur while on district vehicles.

 Additional avenues for disciplinary concerns
1. Counseling - The school counselors shall handle all referrals of students for counseling and determine if further intervention(s) are necessary.

2. Preventive Services - contact Guidance Counselor or Psychologist.

3. PINS Petitions - The district may file a PINS (person in need of supervision) petition in Family Court on any student under the age of 18 who demonstrates that he or she requires supervision and treatment by:
a. Being habitually truant and not attending school as required by part one of Article 65 of the Education Law.
b. Engaging in an ongoing or continual course of conduct, which makes the student ungovernable, or habitually disobedient, and beyond the lawful control of the school.
c. Knowingly and unlawfully possesses marijuana in violation of Penal Law §221.05. A single violation of § 221.05 will be a sufficient basis for filing a PINS petition.
4. Juvenile Delinquents and Juvenile Offenders – The superintendent is required to refer the following students to the
County Attorney for a juvenile delinquency proceeding before the Family Court:
a. Any student under the age of 16 who is found to have brought a weapon to school.
b. Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal Procedure Law §1.20 (42).
The superintendent is required to refer student’s aged 16 and older or any student 14 or 15 years old who qualifies for
juvenile offender status to the appropriate law enforcement authorities.

XV. DISCIPLINE OF STUDENTS WITH DISABILITIES
The Mexico Academy & Central School District Board of Education recognizes that it may be necessary to suspend, remove or otherwise discipline students with disabilities to address disruptive or problem behavior. The board also recognizes that students with disabilities receive certain procedural protections whenever school authorities intend to impose discipline upon them. The board is committed to ensuring that the procedures followed for suspending, removing or otherwise disciplining students with disabilities are consistent with the procedural safeguards required by applicable laws and regulations.
This Code of Conduct affords students with disabilities subject to disciplinary action no greater or lesser rights than those expressly afforded by applicable federal and state law and regulations.

A. Authorized Suspensions or Removal of Students with Disabilities
1. For purposes of this section of the Code of Conduct, the following definitions apply.
     A “suspension” means a suspension pursuant to Education Law §3214.
 	A “removal” means a removal for disciplinary reasons from the student’s current educational placement other than a suspension and change in placement to an interim alternative educational setting (IAES) ordered by an impartial hearing officer because the student poses a risk of harm to himself/herself or others.
 	An “IAES” means a temporary educational placement for a period of up to 45 days, other than the student's current placement at the time the behavior precipitating the IAES placement occurred, that enables the student to continue to progress in the general curriculum, although in another setting, to continue to receive those services and modifications, including those described on the student's current individualized education program (IEP), that will enable the student to meet the goals set out in such IEP, and include services and modifications to address the behavior which precipitated the IAES placement that are designed to prevent the behavior from recurring.

2. School personnel may order the suspension or removal of a student with a disability from his/her current educational placement as follows:

a. The board, the district (BOCES) superintendent of schools, superintendent or a building principal may order the placement of a student with a disability into an IAES, another setting or suspension for a period not to exceed five consecutive school days and not to exceed the amount of time a non-disabled student would be subject to suspension for the same behavior.

b. The superintendent may order the placement of a student with a disability into an IAES, another setting or suspension for up to 10 consecutive school days, inclusive of any period in which the student has been suspended or removed under subparagraph (a) above for the same behavior, if the superintendent determines that the student has engaged in behavior that warrants a suspension and the suspension or removal does not exceed the amount of time non-disabled students would be subject to suspension for the same behavior.

c. The superintendent may order additional suspensions of not more than 10 consecutive school days in the same school year for separate incidents of misconduct, as long as those removals do not constitute a change of placement.

d. The superintendent may order the placement of a student with a disability in an IAES to be determined by the committee on special education (CSE), for the same amount of time that a student without a disability would be subject to discipline, but not more than 45 days, if the student carries or possesses a weapon to school or to a school function, or the student knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school or a school function.
 	"Weapon" means the same as "dangerous weapon" under 18 U.S.C. § 930(g)(w) which includes "a weapon, device, instrument, material or substance, animate or inanimate, that is used for, or is readily capable of causing death or serious bodily injury.
     "Controlled substance" means a drug or other substance identified in certain provisions of the federal Controlled
Substances Act specified in both federal and state law and regulations applicable to this policy.
 	"Illegal drugs" means a controlled substance except for those legally possessed or used under the supervision of a licensed health-care professional or that is legally possessed or used under any other authority under the Controlled Substances Act or any other federal law.

3. Subject to specified conditions required by both federal and state law and regulations, an impartial hearing officer may order the placement of a student with a disability in an IAES setting for up to 45 days at a time, if maintaining the student in his/her current educational placement poses a risk of harm to the student or others.

B. Change of Placement Rule
1. A disciplinary change in placement means a suspension or removal from a student’s current educational placement that
is either:
a. For more than 10 consecutive school days.
b. For a period of 10 consecutive school days or less if the student is subjected to a series of suspensions or removals
 that constitute a pattern because they cumulate to more than 10 school days in a school year and because of such factors as the length of each suspension or removal, the total amount of time the student is removed and proximity of the suspensions or removals to one another.


2. School personnel may not suspend or remove a student with disabilities if imposition of the suspension or removal would result in a disciplinary change in placement based on a pattern of suspension or removal. However, the district may impose a suspension or removal, which would otherwise result in a disciplinary change in placement, based on a pattern of suspensions or removals if the CSE has determined that the behavior was not manifestation of the student’s disability, or the student is placed in an IAES for behavior involving weapons, illegal drugs or controlled substances.

C. Special Rules Regarding the Suspension or Removal of Students with Disabilities
1. The Mexico Academy and Central School District’s Committee on Special Education shall:
a. Conduct functional behavioral assessments to determine why a student engages in a particular behavior and develop or review behavioral intervention plans whenever the district is first suspending or removing a student with a disability for more than 10 school days in a school year or imposing a suspension or removal that constitutes a disciplinary change in placement, including a change in placement to an IAES for misconduct involving weapons, illegal drugs or controlled substances.
b. Conduct a manifestation determination review of the relationship between the student's disability and the behavior subject to disciplinary action whenever a decision is made to place a student in an IAES either for misconduct involving weapons, illegal drugs or controlled substances or because maintaining the student in his current educational setting poses a risk of harm to the student or others or a decision is made to impose a suspension that constitutes a disciplinary change in placement.

2. The parents of a student who is facing disciplinary action, but who has not been determined to be eligible for services under IDEA and Article 89 at the time of misconduct, shall have the right to invoke applicable procedural safeguards set forth in federal and state law and regulations if, in accordance with federal and state statutory and regulatory criteria, the school district is deemed to have had knowledge that their child was a student with a disability before the behavior precipitating disciplinary action occurred. If the district is deemed to have had such knowledge, the student will be considered a student presumed to have a disability for discipline purposes.

a. The superintendent, building principal or other school official imposing a suspension or removal shall be responsible for determining whether the student is a student presumed to have a disability.

b. A student will not be considered a student presumed to have a disability for discipline purposes if, upon receipt of information supporting a claim that the district had knowledge the student was a student with a disability, the district either:

1. Conducted an individual evaluation and determined that the student is not a student with a disability, or

2. Determined that an evaluation was not necessary and provided notice to the parents of such determination, in the manner required by applicable law and regulations.

If there is no basis for knowledge that the student is a student with a disability prior to taking disciplinary measures against the student, the student may be subjected to the same disciplinary measures as any other non-disabled student who engaged in comparable behaviors.

However, if a request for an individual evaluation is made while such non-disabled student is subjected to a disciplinary removal, an expedited evaluation shall be conducted and completed in the manner prescribed by applicable federal and state law and regulations. Until the expedited evaluation is completed, the non-disabled student who is not a student presumed to have a disability for discipline purposes shall remain in the educational placement determined by the district, which can include suspension.

3. The district shall provide parents with notice of disciplinary removal no later than the date on which a decision is made to change the placement of a student with a disability to an IAES for either misconduct involving weapons, illegal drugs or controlled substances or because maintaining the student in his/her current educational setting poses a risk of harm to the student or others; or a decision is made to impose a suspension or removal that constitutes a disciplinary change in placement. The procedural safeguards notice prescribed by the Commissioner shall accompany the notice of disciplinary removal.

4. The parents of a student with disabilities subject to a suspension of five consecutive school days or less shall be provided with the same opportunity for an informal conference available to parents of non-disabled students under the Education Law.

5. Superintendent hearings on disciplinary charges against students with disabilities subject to a suspension of more than five school days shall be bifurcated into a guilt phase and a penalty phase in accordance with the procedures set forth in the Commissioner's regulations incorporated into this code.

6. The removal of a student with disabilities other than a suspension or placement in an IAES shall be conducted in accordance with the due process procedures applicable to such removals of non-disabled students, except that school personnel may not impose such removal for more than 10 consecutive days or for a period that would result in a disciplinary change in placement, unless the CSE has determined that the behavior is not a manifestation of the student's disability.

7. During any period of suspension or removal, including placement in an IAES, students with disabilities shall be provided services as required by the Commissioner's regulations incorporated into this code.

D. Expedited Due Process Hearings
1. An expedited due process hearing shall be conducted in the manner specified by the Commissioner's regulations incorporated into this code, if:
a. The district requests such a hearing to obtain an order of an impartial hearing officer placing a student with a disability y in an IAES where school personnel maintain that it is dangerous for the student to be in his/her current educational placement, or during the pendency of due process hearings where school personnel maintain that it is dangerous for the student to be in his/her current educational placement during such proceedings.

b. The parent requests such a hearing from a determination that the student's behavior was not a manifestation of the student's disability, or relating to any decision regarding placement, including but not limited to any decision to place the student in an IAES.

2. During the pendency of an expedited due process hearing or appeal regarding the placement of a student in an IAES for behavior involving weapons, illegal drugs or controlled substances, or on grounds of dangerousness, or regarding a determination that the behavior is not a manifestation of the student's disability for a student who has been placed in an IAES, the student shall remain in the IAES pending the decision of the impartial hearing officer or until expiration of the IAES placement, whichever occurs first, unless the parents and the district agree otherwise.

3. If school personnel propose to change the student's placement after expiration of an IAES placement, during the pendency of any proceeding to challenge the proposed change in placement, the student shall remain in the placement prior to removal to the IAES, except where the student is again placed in an IAES.

4. An expedited due process hearing shall be completed within 15 business days of receipt of the request for a hearing. Although the impartial hearing officer may grant specific extensions of such time period, he or she must mail a written decision to the district and the parents within five business days after the last hearing date, and in no event later than 45 calendar days after receipt of the request for a hearing, without exceptions or extensions.

E. Referral to Law Enforcement and Judicial Authorities
In accordance with the provisions of IDEA and its implementing regulations:
1. The district may report a crime committed by a child with a disability to appropriate authorities, and such action will not constitute a change of the student’s placement.

2. The superintendent shall provide copies of the special education and disciplinary records of a student with disabilities for consideration to the appropriate authorities to whom a crime is reported, to the extent consistent with the Federal Educational Rights and Privacy Act.

XVI. CORPORAL PUNISHMENT/PHYSICAL FORCE
Corporal punishment is any act of physical force upon a student for the purpose of punishing that student. Corporal punishment of any student by any district employee is strictly forbidden. However, in situations where alternative procedures and methods that do not involve the use of physical force cannot reasonably be used, reasonable physical force may be used to:
1. Protect oneself, another student, teacher or any person from physical injury.
2. Protect the property of the school or others.
3. Restrain or remove a student whose behavior interferes with the orderly exercise and performance of school district functions, powers and duties, if that student has refused to refrain from further disruptive acts.








XVII. VISITORS TO THE SCHOOLS
The Mexico Academy & Central School District encourages parents and other district citizens to visit the district's schools and classrooms to observe the work of students, teachers and other staff. Since schools are a place of work and learning, however, certain limits must be set for such visits. The building principal or his/her designee is responsible for all persons in the building and on the grounds. For these reasons, the following rules apply to visitors to the schools:
1. Anyone who is not a regular staff member or student at the school will be considered a visitor.
2. All visitors to the school must report to the office of the principal upon arrival at the school and receive permission to visit. There they will be required to sign the visitor's register, pass a security clearance, and will be issued a visitor's identification sticker, which must be worn at all times while in the school or on school grounds. The visitor must return the identification sticker to the principal's office before leaving the building. Visitors must have government issued identification and pass a security clearance in order to gain authorized access to the school.
3. Visitors attending school functions that are open to the public, such as parent-teacher organization meetings or public gatherings are not required to register.
4. Parents or citizens who wish to observe a classroom while school is in session are required to arrange such visits with the principal and classroom teacher(s) at least 24 hours in advance, so that class disruptions are kept to a minimum.
5. Teachers are expected not to take class time to discuss individual matters with visitors.
6. Any unauthorized person on school property will be reported to the principal or his/her designee. Unauthorized persons will be asked to leave. The police may be called if the situation warrants.
7. All visitors are expected to abide by the rules for public conduct on school property contained in this Code of Conduct.

XVIII. PUBLIC CONDUCT ON SCHOOL PROPERTY
Mexico Academy & Central School District is committed to providing an orderly, respectful environment that is conducive to learning. To create and maintain this kind of an environment, it is necessary to regulate public conduct on school property and at school functions. For purposes of this section of the code, "public" shall mean all persons when on school property or attending a school function including, but not limited to students, parents, teachers and district personnel. The restrictions on public conduct on school property and at school functions contained in this code are not intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry and free expression are indispensable
to the objectives of the district. The purpose of this code is to maintain public order and prevent abuse of the rights of others.

All persons on school property or attending a school function shall conduct themselves in a respectful and orderly manner. In addition, all persons on school property or attending a school function are expected to be properly attired for the
purpose they are on school property.

A. Prohibited Conduct
No person, either alone or with others, shall:
1. Intentionally injure any person or threaten to do so.
2. Intentionally damage or destroy school district property or the personal property of a teacher, administrator, other district employee or any person lawfully on school property. This damage includes but is not limited to graffiti or arson.
3. Disrupt the orderly conduct of classes, school programs or other school activities.
4. Distribute or wear materials on school grounds or at school functions that are obscene, advocate illegal action, appear libelous, obstruct the rights of others, or are disruptive to the school program.
5. Intimidate, harass, threaten or discriminate against any person on the basis of race, color, creed, national origin, religion, age, disability, gender, or sexual orientation.
6. Enter any portion of the school premises without authorization or remain in any building or facility after it is normally closed.
7. Obstruct the free movement of any person in any place to which this code applies.
8. Violate the traffic laws, parking regulations or other restrictions on vehicles.
9. Possess, consume, sell, distribute or exchange alcoholic beverages, alcoholic containers, controlled substances, or be under the influence of either on school property, in student parking lot, or at a school function.
10. Possess, use, or threaten to use weapons (or facsimiles thereof) in or on school property or at a school function, except in the case of law enforcement officers or except as specifically authorized by the school district.
11. Loiter on or about school property.
12. Gamble on school property or at school functions.
13. Refuse to comply with any reasonable order of identifiable school district officials performing their duties.
14. Willfully incite others to commit any of the acts prohibited by this code.
15. Use tobacco products of any kind in or on school property or while attending a school function.
16. Violate any federal or state statute, local ordinance or board policy while on school property or while at a school function.

B. Penalties
Persons who violate this code shall be subject to the following penalties:
1. Visitors. Their authorization, if any, to remain on school grounds or at the school function shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be subject to ejection and/or arrest.
2. Students. They shall be subject to disciplinary action as the facts may warrant, in accordance with the due process requirements, as stated in this Code of Conduct.
3. Tenured faculty members. They shall be subject to immediate ejection and/or arrest, and disciplinary action as the facts may warrant in accordance with Education Law §3020-a or any other legal rights that they may have.
4. District Employees in the classified service of the civil service entitled to the protection of Civil Service Law §75. They shall be subject to immediate ejection and to disciplinary action as the facts may warrant in accordance with Civil Service Law §75 or any other legal rights that they may have.
5. Staff members other than those described in subdivisions 3 and 4. They shall be subject to immediate ejection and/or arrest, warning, reprimands, suspension or dismissal as the facts may warrant in accordance with any legal rights they may have.
6. Other(s). Their authorization, if any, to remain on school grounds or at the school function shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be subject to ejection and/or arrest.


C. Enforcement
The building principal, assistant principal, advisors, Athletic Director, administrators, teachers, staff and chaperones shall be responsible for enforcing the conduct required by this code.

When the building principal or his/her designee becomes aware of an individual engaged in prohibited conduct, which in his/her judgment does not pose any immediate threat of injury to persons or property, the principal or his/her designee shall tell the individual that the conduct is prohibited and attempt to persuade the individual to stop. The principal or his/her designee shall also warn the individual of the consequences for failing to stop. If the person refuses to stop engaging in the prohibited conduct, or if the person's conduct poses an immediate threat of injury to persons or property, the principal or his/her designee shall have the individual removed immediately from school property or the school function. If necessary, local law enforcement authorities will be contacted to assist in removing the person.

The district shall initiate disciplinary action against any student or staff member, as appropriate, with the "Penalties" section above. In addition, the district reserves its right to pursue a civil or criminal legal action against any person violating the code.

XIX. DISSEMINATION AND REVIEW
A. Dissemination of Code of Conduct
The Mexico Academy & Central School District will work to ensure that the community is aware of this Code of Conduct by:
1. Providing copies of a summary of the code to all students at a general assembly held at the beginning of each school year.
2. Making copies of the code available to all parents at the beginning of the school year.
3. Mailing a summary of the Code of Conduct written in plain language to all parents of district students before the beginning of the school year and making this summary available later upon request.
4. Providing all current teachers and other staff members with a copy of the code and a copy of any amendments to the code as soon as practicable after adoption.
5. Providing all new employees with a copy of the current Code of Conduct when they are first hired.
6. Making copies of the code available for review by students, parents and other community members.

Mexico Academy & Central School District will sponsor an in-service education program for all district staff members to ensure the effective implementation of the Code of Conduct. The superintendent may solicit the recommendations of the district staff, particularly teachers and administrators, regarding in-service programs pertaining to the management and discipline of students.

The Mexico Academy & Central School District Board of Education will review this Code of Conduct every year and update it as necessary. In conducting the review, the board will consider how effective the code's provisions have been and whether the code has been applied fairly and consistently.

The board may appoint an advisory committee to assist in reviewing the code and the district's response to Code of Conduct violations. The committee may be made up of representatives of student, teacher, administrator, and parent organizations, school safety personnel and other school personnel.

Before adopting any revisions to the code, the board will hold at least one public hearing at which school personnel, parents, students and any other interested party may participate.
The Code of Conduct and any amendments to it will be filed with the Commissioner no later than 30 days after adoption. The district shall post the complete Code of Conduct (with all amendments and annual updates) on the district’s website,
if available. The district shall file a copy of its Code of Conduct and any amendments with the Commissioner, in a manner prescribed by the Commissioner, no later than thirty (30) days after their respective adoptions.

INFRACTIONS AND CONSEQUENCES

BOMB THREAT – A telephoned, written or electronic message that a bomb, explosive, chemical or biological weapon has been or will be placed on school property.

The Mexico Academy & Central School District is entrusted with the health and welfare of all students in our schools. With this in mind, all bomb scares are treated seriously and dealt with in accordance with the standards set forth by the New York State Education Department. The Mexico Academy & Central School District will therefore prosecute any and all perpetrators to the fullest extent of the law.

Consequence: Minimum 5-day OSS, Superintendent hearing, social suspension and referral to police.

BUS REFERRALS
Consequence: (may be assigned within a range of actions)
· 1st offense: 				Warning/detention
· 2nd offense: 				1-5 periods ISS, transportation suspension, social suspension. 
· 3rd offense: 				1-5 days OSS, transportation suspension, Superintendent’s 
Hearing, social suspension.
CARD PLAYING/GAMBLING/DICE
There will be no card playing, gambling, or dice on school grounds.

Consequences: 
· 1st offense: 				Warning, detention, confiscation of items.
· 2nd offense				1-5 periods ISS, social suspension
· Subsequent offenses: 			1-5 days OSS, possible Superintendent’s Hearing, social 
suspension.

CD PLAYER/MP3 PLAYERS/IPODS without Phone capacity
Because of the potential disturbance to the educational process, electronic equipment such as CD players, MP3, iPod, cassette tape recorders, electronic games, headphones, etc.… must be turned off and put away in students’ locker.  There are times, however, when a teacher will allow the student to use these devices.  A student may use them during the school day if permission from a teacher is granted.  No photos, video or other means of capturing someone's image may be used without administrative approval.

Consequences for using electronic devices without permission:
· 1st offense:				Student will be asked to surrender device and can 
pick it up at the end of the school day.
· 2nd offense:				Student will be asked to surrender the device and
parent will pick up device.  Assigned detention.
· 3rd offense:				Parent will pick up device and 1-5 periods of ISS
· 4th offense:				Parent will pick up device and 1-5 days OSS

CELL PHONES
Cell phone use will be permitted during the school day.  During instruction and study hall’s, cell phones or any electronic device with phone capabilities must be turned off.  It is the student responsibility for loss or theft.  Under the teacher’s discretion cell phones may be permitted to be used during instruction for academic purposes only.  Anyone who is insubordinate towards a teacher about putting away a cell phone during instruction will be subject to the following discipline:

Consequences:
· 1st offense:				Student will be asked to surrender phone and be given a 
warning. Student may pick up the phone at the end of the school day.
· 2nd offense:				Item will be returned only to the parent and 1 period ISS 
assigned.
· 3rd offenses:				Item will be returned only to the parent and 3 periods of 
ISS assigned.
· 4th offense:				Item will be returned only to the parent and 1 day ISS 
assigned.
· 5th and future offense:			Item will be returned only to the parent and 1-5 days 
OSS assigned.
PARENTS MAY PICK UP PHONES IN THE ASSISTANT PRINCIPAL’S OFFICE.

CLASS CUT (more than 10 minutes late or the entire class)
If a student cuts a class, there will be no credit given for any assignment due or test given for any assignment due or test given during that class.

Consequences:
· 1st offense:                                                1-5 periods ISS for each skipped class, Parent contact, social suspension.
· 2nd and future offenses: 		       1 to 5 days OSS, Superintendent’s Hearing, social suspension.

CLASSROOM RULES
Each individual teacher shall establish appropriate classroom rules which are consistent with the Mexico Academy & Central School District Code of Conduct and building procedures at the beginning of the course. Students are expected to follow these rules. Students who violate classroom rules may be subject to teacher detention and/or administrative action.

COMPUTER/INTERNET USE
Students must adhere to the rules and expectations as explained in the District’s Acceptable Use and Internet Safety Policy (AUP).


	Infraction 
	Consequence

	Level I Violation of the AUP
Considered a “minor” infraction, includes, but not limited to attempting to access inappropriate websites.
 
	1. Referral and conference with student
2. Referral and parent notification
3. Referral, parent notification, and denial of computer usage 

	Level II Violation of the AUP
Considered a “mid-level” infractions, includes but is not limited to more than 3 occurrences of a level I and/or circumventing the district’s filtering system to visit inappropriate websites.

	1. Referral, parent notification, denial of computer usage, and after school detention
2. Referral, parent notification, denial of computer usage, and 1 – 3 days in-school suspension
3. Referral, parent notification, denial of computer usage, and 1 – 2 days out-of-school suspension

	Level III Violation of the AUP
Considered a “major” infraction, includes more than 3 occurrences of a level II and/or damage to a computer or other equipment and/or the network and/or harm to people.

	1. Referral, parent notification, denial of computer usage, 5 days of out of school suspension a Superintendent’s Hearing


DETENTION CUT
Consequences:
· 1st offense:                                               1 period ISS 
· 2nd offense:                                              1 day ISS
· 3rd and future offense:                               1-3 days OSS






DRESS CODE
Consequences:
· 1st offense:				Student will be asked to surrender headwear, or asked 
to change offending garment, and be given a warning
· 2nd offense:				1 period ISS. (Headwear will be returned only to the parent.)
· 3rd offenses:				3 periods of ISS. (Headwear returned only to parent.)
· 4th offense:				1 day ISS (Headwear returned only to parent) 
· 5th and future offense:			1-5 days OSS (Headwear returned only to parent).
 

DRINK CONTAINERS
Glass bottles are not permitted in school at any time. Students may have an open container in a classroom only when the classroom teacher or administrator has approved it. Non-authorized containers of liquid will be confiscated and disposed of. Teachers and administrators have the right We have students in the building with severe food allergies.  If a room is designated as a no-food room, students and teachers are required to abide by this rule. Signs will be posted prominently in these rooms.to examine and confiscate containers.

Consequences:
· 1st offense: 				container will be confiscated & disposed of/warning
· 2nd offense: 				container will be confiscated & disposed of, 1 period ISS. 
· 3rd offense:				container will be confiscated & disposed of, up to 3 periods 
ISS, social suspension.

DRUG AND ALCOHOL POLICY
Any student found to be illegally using and/or possessing alcohol and drugs, over the counter medication, and/or a controlled substance on school property, including having such substance on a person, in a locker, vehicle or other personal space, selling and/or distributing alcohol or controlled substance on school property, at a school sponsored function or in a school district vehicle shall be in violation of this policy.  

Consequences:
· 1st offense: 
a. If the first offense occurs while on school property or at a school-sponsored activity, the student's parent/guardian will be contacted and directed to remove their son/daughter from school or the activity for the balance of the day or that activity.
b. The student will be subject to an out-of-school suspension for a period of five days and/or ISS (as deemed appropriate by the principal). The building principal may request a Superintendent's Hearing if he/she feels that more than five days of suspension appear necessary due to concern for the health and safety of that student or other students in school. The superintendent may recommend restricted instruction and/or placement in alternative instruction at any time.
c. The student will be immediately suspended from all school extracurricular activities for a minimum of seven days up to and including to the end of the school year.
d. Prior to a student returning to school, a parent/guardian-student conference may be requested be held with the principal or his/her designee.
e. Student will receive social suspension as determined by the principal.
f. Referral to an outside agency may be made, depending on circumstances.

· 2nd offense:
a. If the second offense occurs while on school property or at a school-sponsored activity, the student's parent/guardian will be contact and directed to remove their son/daughter from school or the activity for the balance of the day or that activity.
b. The student will be subject to an out-of-school suspension for a period at least five days and ISS as determined by the principal. The principal will request a Superintendent's Hearing if he/she feels that more than five days of suspension appear necessary due to his/her concern for the health and safety of that student or other students in the school. The superintendent may recommend an extended period of suspension, restricted instruction and/or placement alternative instruction at any time. Student will receive social suspension as determined by the principal.
c. The student will be immediately suspended from all school extracurricular activities for a minimum of seven days up to and including to the end of the school year.
d. Prior to a student returning to school, a parent/guardian-student conference may be requested be held with the principal or his/her designee.
e. Student will receive social suspension as determined by the principal.
f. Referral to outside agency may be made, depending on circumstances.

All medication, over the counter and prescription, must be kept in the Health Office. This includes ointments (such as Neosporin), eye drops, nasal sprays, inhalers, skin patches, birth control medication, liquids including liquid cough medicine, injections, etc.

The school nurse, in conjunction with a medical regimen prescribed by a licensed prescriber, will administer medication only when the following circumstances have been satisfied:
1. A written request from the parent/guardian to administer the medication, as specified by the physician/dentist, has been submitted.
2. A written statement from a licensed prescriber has been submitted, indicating the name of the prescribed medication, the dosage, the frequency of administration and the duration of the prescribed medication.
3. The medication has been delivered to the school nurse by the parent/guardian in its original container.

Under special circumstances, students with life threatening health issues may be permitted to carry individual doses of emergency medication. This must be arranged with the school nurse and the student must also carry written permission from the nurse with the medication at all times. This includes but not limited to inhalers.

A student carrying medication without following the above stated procedure is in violation of this policy and subject to disciplinary action/suspension. CODE OF CONDUCT

The Code of Conduct is a general compilation of the rules, expectations and consequences related to staff and student behavior and establishes standards of conduct for parents, visitors and guests. It does not provide every conceivable inappropriate action that may be demonstrated, but rather it establishes some fundamental expectations and consequences for violating those expectations. Findings of discipline are based on the preponderance (weight) of the evidence.

I. INTRODUCTION

The Mexico Academy & Central School District Board of Education, which will be referred to as “Board,” is committed to providing a safe and orderly school environment where students may receive, and district personnel may deliver quality educational services without disruption or interference. Responsible behavior by students, teachers, other district personnel, parents and other visitors is essential to achieving this goal.

The district has a long-standing set of expectations for conduct on school property and at school functions. These expectations are based on the principles of civility, mutual respect, citizenship, character, tolerance, honesty and integrity.

The board recognizes the need to clearly define these expectations for acceptable conduct on school property, to identify the possible consequences of unacceptable conduct, and to ensure that discipline when necessary is administered promptly and fairly. To this end, the board adopts this Code of Conduct (“code”) in relation to policy #3410 and in accordance with Section 2801 of the Education Law and accepted principles of due process of law.

In accordance with the Dignity for All Students Act, School District policy and practice must ensure that no student is subject to discrimination or harassment, based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity or sex by school employees or students on school property, on a school bus, or at a school function. Under the Dignity Act, there are currently 11 protected classes, groups or characteristics. The Dignity Act prohibits any discrimination based on actual or perceived characteristics.

Unless otherwise indicated, this Code of Conduct applies to all students, school personnel, parents and other visitors when on school property or attending a school function.

II. DEFINITIONS – For purposes of this code, the following definitions apply:

“Act of violence” is an act against a person that includes, but is not limited to, biting, hitting, kicking, punching and scratching.

“Administrators” is defined as the building principal, assistant principal, athletic director, director of pupil services, director of personnel, director of technology, director of data inquiry and assessment, instructional specialists for mathematics and the administrative intern.

“Arson” is defined as any act utilizing fire, smoke, or explosive materials, which cause alarm or endangers the safety of others or maliciously causes burning of school property.

“Assault” is defined as a violent physical attack on another person.

“Bullying” is defined as the intentional, harmful behavior initiated by one or more individuals and directed towards another individual based on either a protected category or membership (or lack thereof) in a social group. Bullying exists when an individual with more social and/or physical power deliberately dominates and harasses another who has less power. Bullying is unjustified and typically repeated.

“Chain of Command” is a list of people that are put in place to solve a problem in a sequential order.

“Class Cut” is defined as the unauthorized absence from an assigned area for a length of time exceeding ten minutes.

“Collusion” is defined as an act, agreement or cooperation that is intended for an illegal or deceitful purpose.

“Cyberbullying” is defined as the intentional, harmful behavior initiated by one or more individuals and directed towards another individual based on either a protected category or membership (or lack thereof) in a social group that takes place in an electronic medium. Examples of electronic media includes, but is not limited to the following: online social media websites, text messages, online game conversations, text messages, etc. When cyberbullying presents a substantial disruption to the school environment, school officials have an obligation to work with students and parents towards a remedy. However, this does not excuse parents from making sure that their children are appropriately supervised in the home environment when interacting with peers online.

“Disability” means (a) a physical, mental or medical impairment resulting from anatomical, physiological, genetic or neurological conditions which prevents the exercise of a normal bodily function or is demonstrable by medically accepted clinical or laboratory diagnostic techniques or (b) a record of such an impairment or (c) a condition regarded by others as such an impairment, provided, however, that in all provisions of this article dealing with employment, the term must be limited to disabilities which, upon the provision of reasonable accommodations, do not prevent the complainant from performing in a reasonable manner the activities involved in the job or occupation sought or held (Education Law Section
11[4] and Executive Law Section 292[21]).

“Disruptive Student” means an elementary or secondary student under the age of 21 who is substantially disruptive of the educational process or substantially interferes with the staff member’s authority over the classroom.

“Employee” means any person receiving compensation from a school district or employee of a contracted service provider or worker placed within the school under a public assistance employment program, pursuant to title nine B of article five of the Social Services Law, and consistent with the provisions of such title for the provision of services to such district, its students or employees, directly or through contract, whereby such services performed by such person involve direct student contact (Education Law Section s11[4] and 1125[3]).
“Endangering the welfare of others” is defined as any action that places another person or persons in a position to sustain injury or harm.

“Extortion” is defined as any action used to obtain money, services, information or other valuables from a person by force, intimidation, or under illegal power.

“False Statement” is defined, as any written or verbal communication that is conveyed with inaccurate information that the speaker/writer knows is inaccurate.

“Fighting” is defined by a mutual or retaliatory violent act that results in physical injury such as laceration, bruise, swelling, redness to area affected and/or bleeding.

“Forgery” is defined as the act of forging someone else’s signature or using written text to falsify information.

“Fraternization” is defined as any improper relationship between a staff member and a student. Staff members are prohibited from flirting, making suggestive comments, dating, requests for sexual activity, physical displays of affection, giving inappropriate personal gifts, frequent personal communication with a student (via phone, e-mail, letters, notes, etc.) unrelated to course work or official school matters, providing alcohol or drugs to students, inappropriate touching, and engaging in sexual contact and/or sexual relations. Staff members found to have engaged in fraternization will be subject to discipline in accordance with their collective bargaining agreement and civil service law. If a student initiates inappropriate behavior towards a staff member, that employee should document the incident and report it to their immediate supervisor. 

“Gambling” is defined as any unauthorized game of chance, including but not limited to the use of cards, materials of
value, etc.

“Gender” means actual or perceived sex and includes a person's gender identity or expression (Education Law Section
11[6]).

“Harassment” means the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse that has or  would  have  the  effect  of  unreasonably and  substantially interfering  with  a  student's  educational  performance, opportunities or benefits, or mental, emotional or physical wellbeing; or conduct, verbal threats, intimidation or abuse that reasonably causes or would reasonably be expected to cause a student to fear for his or her physical safety; such conduct, verbal threats, intimidation or abuse includes but is not limited to conduct, verbal threats, intimidation or abuse based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender or sex (Education Law Section 11[7]).
“Hazing” is defined as any humiliating or dangerous activity expected of a student to join a group, regardless of their willingness to participate. Hazing behaviors include, but are not limited to, the following general categories:
         a)      Humiliation: socially offensive, isolating or uncooperative behaviors.
         b)      Substance abuse: abuse of tobacco, alcohol or illegal drugs.
         c)      Dangerous hazing: hurtful, aggressive, destructive, and disruptive behaviors.
         Incorporated within this definition are various forms of physical, emotional and/or sexual abuse which may range in severity from teasing/embarrassing activities to life threatening actions.
“High-level code violation” is defined as any act that seriously harms another person, damages or destroys school or personal property, and/or seriously disrupts the safety and/or orderliness of the school environment.

“Horseplay” means any activity that involves inappropriate contact with another person, without intent to harm them and by virtue of the contact’s outcome, has not substantially harmed another person. This may include any act that is not intended to do damage or harm and does not result in any significant damage or harm. However, if the act is determined to be one that could have caused substantial harm or damage, the student may be found responsible for a more serious offense.

“IAES” is defined as a NYS Education term that refers to an interim alternative educational setting. For example, In- school-suspension is an IAES.

“In-school suspension (ISS)” is defined as a separate room in the school used for disciplinary reasons. Students will receive their work from their teachers and will be expected to use this time for study.

“Insubordination” is defined as any act that is inconsistent with a directive given by a staff member to a student and/or refusal to appropriately respond to a staff member’s directive.

“Out of school suspension (OSS)” is defined as a period of time a student may not attend school due to behavioral issues.

“Parent” means parent, guardian or person in parental relation to a student.

“Planner Book” is a spiral notebook that contains a calendar and blank student passes that is authorized by the school.

“School Bus” means every motor vehicle owned and operated for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity, to or from school or school activities, or, privately owned and operated for compensation for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity to or from school or school activities (Education Law Section 11[1] and Vehicle and Traffic Law Section 142).

“School function” means any school-sponsored extra-curricular event or activity regardless of locale (Education Law
Section 11[2]).

“School property” means in or within any building, structure, athletic playing field, playground, parking lot, student parking or land contained within the real property boundary line of a public elementary or secondary school, or in or on a school bus, as defined in Vehicle and Traffic Law §142.

“Senior Privilege” is defined as a privilege granted to seniors who have met set criteria for those privileges. These privileges may include student-parking permission, early/late release from school, etc.

“Sexual Harassment” is defined as unwelcome sexual advances, requests for sexual favors and other verbal, non-verbal or physical conduct.

“Sexual Orientation” means actual or perceived heterosexuality, homosexuality, or bisexuality (Education Law Section
11[5]).

“Social Suspension” is defined as a revocation and/or suspension of a student’s ability to participate in any specific/or all activities that are not required to meet his/her graduation requirements. These activities include, but are not limited to sports programs, after-school programs, field trips, extra-curricular club or organization involvement, graduation ceremony, awards assemblies, etc.

“Stealing” is defined as an action used to gain property or valuables that belong to someone else by which the owner or possessor of the property has not authorized their use or possession.

“A substantial disruption” of the educational process or a substantial interference with a staff member’s authority occurs when a student demonstrates a persistent unwillingness to comply with the teacher’s instructions, or repeatedly violates the teacher’s classroom rules.

“A superintendent’s hearing” is defined as a review of the student’s disciplinary infractions at which the student, parent or guardian, building administrator and superintendent and/or superintendent’s designee are present. A determination may be made that additional sanctions may be brought against the student.

“Tardy” is defined as being late to a designated area by up to ten minutes.

“Threat” means an expression of intention to cause harm, do violence, intimidate or punish.

“Truancy” is the willful violation, by a student, of the compulsory attendance provisions in Article 65 of the Education
Law.

“Violent physical attack” is defined as any physical force applied toward another person while using one’s body, instrument and/or weapon that cases substantial physical harm.

“Violent student” means a student under the age of 21 who:
1. Commits an act of violence upon a school employee or attempts to do so.
2. Commits, while on school property or at a school function, an act of violence upon another student or any other person lawfully on school property or at a school function or attempts to do so.
3. Possesses, while on school property or at a school function, a weapon.
4. Displays, while on school property or at a school function, what appears to be a weapon.
5. Threatens, while on school property or at a school function, to use a weapon.
6. Knowingly and intentionally damages or destroys the personal property of any school employee or any person lawfully on school property or at a school function.
7. Knowingly and intentionally damages or destroys school district property.

“Weapon” means a firearm as defined in 18 USC §921 for purposes of the Gun-Free Schools Act and the District weapons policy. It also means any other unauthorized: gun, BB gun, pistol, handgun, spring gun, silencer, revolver, shotgun, rifle, machine gun, paint ball gun, disguised gun, air gun, dagger, dirk, razor, stiletto, switchblade knife, gravity y knife, brass knuckles, metal knuckle knife, sling shot, box cutter, cane, sword, electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray, firecrackers, explosive or incendiary bomb, or look-alikes (i.e.: fake items made to look like any of the aforementioned or other weapon), or other device, instrument, material or substance that can cause physical injury or death when used, or threatened, to cause physical injury or death.

Race means a group of persons related by a common descent or heredity. For purposes of enumeration the U.S. Census Bureau uses terms such as: "White/Caucasian", "Black/African American/African-descent, "Asian", "Bi-racial", "Hispanics/Latinos" etc. to describe and classify the inhabitants of the United States.


Color means the term refers to the apparent pigmentation of the skin, especially as an indication or possible indication of race.

Weight means aside from the obvious meaning in the physical sciences, the word is used in reference to a person's
"size".

National Origin means a person's country of birth or ancestor's country of birth.

Ethnic Group means a group of people who identify with each other through a common heritage including language, culture, and often a shared or common religion and or ideology that stresses ancestry.

Religion means specific fundamental beliefs and practices generally agreed to by large numbers of the group or a body of persons adhering to a particular set of beliefs and practices.

Religious Practice means a term including practices and observances such as attending worship services, wearing religious garb or symbols, praying at prescribed times, displaying religious objects, adhering to certain dietary rules, refraining from certain activities, proselytizing, etc.

Sex means the biological and physiological characteristics that define men and women. (MALE and FEMALE denote
"sex".)

Gender means the socially constructed roles, behaviors, activities, and attributes that a given society considers appropriate for men and women. (MASCULINE and FEMININE denote "gender".)

Sexual orientation means the sex to which a person is sexually attracted. Someone attracted primarily or exclusively to members of the opposite sex is characterized as straight or heterosexual. Someone attracted primarily or exclusively to members of the same sex is characterized as homosexual. A person with a strong or viable attraction to both genders is characterized as bisexual or pansexual.

Disability means any restriction or lack (due to any impairment) of ability to perform an activity in the manner or within the range considered typical.

III. STUDENT RIGHTS AND RESPONSIBILITIES A. Student Rights
Mexico Academy & Central School District is committed to safeguarding the rights given to all students under state and federal law. The district’s aim is to provide an environment in which a student’s rights and freedoms are respected and to provide opportunities which stimulate and challenge the student’s interests and abilities to his/her highest potential. These opportunities will be available as long as the student pursues these interests and studies in an appropriate manner and does not infringe upon the rights of others. In addition, to promote a safe, healthy, orderly and civil school environment, all district students have the right to:

1. Take part in all district activities on an equal basis regardless of race, color, creed, national origin, religion, gender, disability or any other categories of individuals protected against discrimination by federal, state or local law.
2. Present their version of the relevant events to school personnel authorized to impose a disciplinary penalty in connection with the imposition of the penalty.
3. Access school rules and, when necessary, receive an explanation of those rules from school personnel.
4. To have a safe, healthy, orderly and courteous school environment.
5. To attend school and participate in school programs unless suspended from instruction and participation for a legally sufficient cause as determined in accordance with due process of law.
6. To be suspended from instruction in accordance with the rights provided under the Education Law Section 3214.

B. Student Responsibilities
All district students have the responsibility to:

1. Accept responsibility for their actions.
2. Contribute to maintaining a safe and orderly school environment that is conducive to learning and to show respect to other persons and to property.
3. Be familiar with and abide by all district policies, rules and regulations dealing with student conduct.
4. Attend school daily and be in class on time and prepared to learn.
5. Work to the best of their ability in all academic and extra-curricular pursuits and strive toward their highest level of achievement possible.
6. Respond to direction by teachers, administrators and other school personnel in a respectful, positive manner.
7. Work to develop mechanisms to control their anger.
8. Ask questions when they do not understand.
9. Seek help in solving problems that might lead to discipline.
10. Dress and groom appropriately for school and school functions.
11. Conduct themselves as representatives of the district when participating in or attending school-sponsored extra- curricular events and to hold themselves to the highest standards of conduct, demeanor and sportsmanship.
12. Follow school and societal rules.
13. Immediately report any health or safety issues to school staff, (i.e.: presence of drugs or weapons).


In addition:

It is the student's right:                                                    		 It is the student's responsibility:

	1)
	To attend school in the district in which one's parent or legal guardian resides.
	→
	To attend school daily, regularly and on time, perform assignments, and strive to do the highest quality work possible and be granted the opportunity to receive a good education.

	
2)
	
To expect that school will be a safe, orderly and purposeful place for all students to gain an education and to be treated fairly.
	
→
	
To be aware of all rules and expectations regulating student's behavior and conduct oneself in accordance with these guidelines.

	
3)
	
To be respected as an individual.
	
→
	
To respect one another, and to treat others in the manner that one would want to be treated.

	
4)
	
To express one's opinions verbally or in writing (both online and offline).
	
→
	
To express opinions and ideas, both online and offline, in a respectful manner so as not to offend, slander, or restrict, the rights and privileges of others.

	
5)
	
To dress in such a way as to express one's personality.
	
→
	
To dress appropriately in accordance with the dress code, so as not to endanger physical health, safety, limit participation in school activities or be unduly distracting.

	
6)
	
To be afforded equal and appropriate educational opportunities.
	
→
	
To be aware of available educational programs in order to use and develop one's capabilities to their maximum.

	
7)
	
To take part in all school activities on an equal basis regardless of race, color creed, religion, religious practice, sex, sexual orientation, gender, national origin, ethnic group, political affiliation, age, marital status, or disability.
	
→
	
To work to the best of one's ability in all academic and extracurricular activities, as well as being fair and supportive of others.

	
8)
	
To have access to relevant and objective information concerning drug and alcohol abuse, as well as access to individuals or agencies capable of providing direct assistance to students with serious personal problems.

	
→
	
To be aware of the information and services available and to seek assistance in dealing with personal problems, when appropriate.

	9) 
	
 To be protected from intimidation, harassment, or discrimination based on actual or perceived race, color, weight, national origin, ethnic group, religion, or religious practice, sex, gender/gender identity, sexual orientation, or disability, by employees or students on school property or at a school function or activity. 
	  →
	 To respect one another and treat others fairly in accordance with the District Code of Conduct and the provisions of the Dignity Act. To conduct themselves in a manner that foster an environment that is free from intimidation, harassment, or discrimination. To report and encourage others, to report any incidents of intimidation, harassment or discrimination. 



IV. ESSENTIAL PARTNERS
The Mexico Academy and Central School District believes that appropriate student behavior is a result of cooperative efforts among students, parents, staff members, the administration and the Board of Education. The district, therefore, emphasizes the need for the entire school community to provide a meaningful educational experience to all District students.

A. Parents – All parents are expected to:
1. Recognize that the education of their child/children is a joint responsibility of the parents and the school community.
2. Send their children to school ready to participate and learn as required by New York State Education Law and in accordance with the District's Comprehensive Student Attendance Policy (#7110).
3. Ensure their child/children absences are excused.
4. Ensure their child/children attend school regularly and on time.
5. Insist their child/children be dressed and groomed in a manner consistent with the student dress code.
6. Follow the chain of command when problems arise so that problems can be solved at the lowest level (staff member/teacher, assistant principal/principal, superintendent, Board of Education).
7. Help their child/children understand that in a democratic society appropriate rule are required to maintain a safe orderly environment.
8. Know the school rules and consequences for violating them and help their child/children understand these rules and consequences in accordance with the District Code of Conduct.
9. Convey to their child/children a supportive attitude toward education and the district.
10. Build positive relationships with teachers, other parents, and their child/children’s friends.
11. Help their child/children deal effectively with peer pressure.
12. Inform school officials of changes in the home situation that may affect student conduct or performance.
13. Provide a place for study and ensure homework assignments are completed.
14. Demonstrate respect for school and societal rules.
15. Work with our schools to maintain open and respectful communication.
16. Teach their children respect and dignity for themselves, and other students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, which will strengthen the child's confidence and promote learning in accordance with the Dignity for All Students Act.
17. Provide their children with guidance and supervision in regard to their conduct online as it impacts interactions with other students throughout the school day. 

B. All School Employees- All School Employees are expected to:
1. Promote a safe, orderly and stimulating school environment, which supports active teaching and learning.
2. Immediately notify a person in authority of situations which might cause (or have caused) harm to others or to property.
3. Support educational and academic goals.
4. Know school rules, policies, including the Code of Conduct, and abide by them and enforce them in a fair and consistent manner.
5. Be familiar with, follow and enforce all Local, State and Federal laws, rules and regulations in a fair and consistent manner.
6. Set a good example for students and colleagues by demonstrating dependability, integrity and other standards of ethical conduct.
7. Communicate the following to students: expectations for students, and the Board approved Code of Conduct.
8. Communicate regularly with students, parents and other staff members concerning safety.
9. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
10. Confront issues of discrimination and harassment in any situation that threatens the emotional or physical health or safety of any students, school employee or any person who is lawfully on school property or at a school function.
11. Report incidents of discrimination and harassment that are witnessed or otherwise brought to a teacher's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.
12. Maintain confidentiality about all personal information and educational records concerning students and their families.
13. Set a good example for students and other staff by demonstrating dependability, integrity and other standards of ethical conduct both in the school environment, community, and on electronic media (ex: social media websites).


C. Teachers – All district teachers are expected to:
1.  Be prepared to teach all his/her students.
2. Demonstrate interest and enthusiasm in teaching and concern for all students’ achievement.
3. Communicate to students and parents:
a. Course objectives and requirements. b. Marking/grading procedures.
c. Assignment deadlines.
d. Expectations for students. e. Classroom discipline plan
4. Communicate regularly with students, parents, and other teachers concerning student growth and achievement.
5. Address personal biases that may prevent equal treatment of all students in the school or classroom setting.

D. Administrators – All district administrators are expected to:
1. Facilitate regular communication (including the redress of grievances) among staff, students and parents.
2. Evaluate on a regular basis all staff and instructional programs.
3. Support the development of and student participation in appropriate extra-curricular programs and assess and adjust as needed.
4. Be responsible for enforcing the Code of Conduct, ensuring that all cases are resolved promptly and fairly and, when necessary, appropriately documenting actions.
5. Promote a safe, orderly and stimulating school environment, supporting active teaching and learning.
6. Ensure that students and staff have the opportunity to communicate regularly with the principal and approach the
Principal for redress of grievances.
7. Evaluate on a regular basis the effective safety, behavioral and school management issues related to all instructional programs.
8. Support the development of and student participation in appropriate extracurricular activities.
9. Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
10. Follow up on any incidents of discrimination and harassment that are witnessed or otherwise brought to the principal’s attention in a timely manner in collaboration with the Dignity Act Coordinator (DAC).

E. Student Support Service Personnel and School Counselors– All student support service personnel are expected to:
1. Assist students in coping with peer pressure and emerging personal, social and emotional problems.
2. Initiate teacher/student/counselor conferences and parent/teacher/student/counselor conferences, as necessary or requested, as a way to resolve problems and communicate as necessary in any other manner with parents and other staff regarding student progress and needs.
3. Regularly review with students their educational progress and career plan.
4. Encourage and provide information to assist students with career planning.
5. Encourage students to benefit from the curriculum and extra-curricular programs.
6. Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
7. Report incidents of discrimination and harassment that are witnessed or otherwise brought to the staff member's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.
8. Coordinate Intervention Support Services, as needed, with student, parent, Building Principal and teachers.

F. Superintendent – The Superintendent is expected to:
1. Promote a safe, orderly and stimulating school environment which supports active teaching and learning.
2. Review with district administrators the policies of the Board of Education and any state and federal laws relating to school operations and management.
3. Inform the board about educational trends relating to student discipline.
4. Work to promote and support instructional programs that encourage positive behaviors sensitive to student and teacher needs.
5. Work with school personnel in enforcing the Code of Conduct and resolving all cases promptly and fairly.
6. Address all areas of school-related safety concerns.

G. Board of Education – All school board members are expected to:
1. Collaborate with student, teacher, administrator and parent organizations, school safety personnel, and other school personnel to develop a Code of Conduct that clearly defines expectations for the conduct of students, district personnel, and parents/visitors on school property and at school functions.
2. Adopt and review at least annually the district’s Code of Conduct to evaluate the code’s effectiveness, fairness and consistency of its implementation.
3. Lead by example by conducting board meetings in a professional, respectful and courteous manner.
4. Support the efforts of teachers, staff and community to provide the highest quality of education for students.
5. Appoint a Dignity Act Coordinator in each school building. The Dignity Act Coordinator will be thoroughly trained to handle human relations in the areas of race, color, weight, national origin, ethnic group, religious practice, disability, sexual orientation, gender/gender identity, and sex. The Dignity Act Coordinator will be accessible to students and other staff members for consultation and advice as needed on the Dignity Act.
6. Demonstrate respect for school and societal rules.

V. STUDENT USE OF ELECTRONIC COMMUNICATION DEVICES
Students are prohibited from using or having on or in an operational mode any paging device, mobile telephone, cellular telephone, laser pointer or pen or any other type of telecommunications or imaging device during instructional time, except as expressly permitted in connection with authorized use in classrooms (see Board policy 6470). While students are permitted to possess such devices during the school day, they are prohibited from using them in any manner which invades the privacy of students, employees, volunteers or visitors. Students are not permitted to use any form of information technology, including their own personal electronic devices, to intimidate, harass or threaten others. This type of harassment is generally referred to as cyberbullying. If a student violates this prohibition, then he/she is subject to discipline under this provision and/or any other provision in the District Code of Conduct that may be applicable to the circumstances involved. Any electronic device that is permitted on school property is encouraged to be kept on the person and in a concealed manner.

VI. DRESS CODE
All students are expected to give proper attention to personal cleanliness and to dress appropriately for school and school functions. Teachers and all other Board personnel should exemplify and reinforce acceptable student dress and behavior (including possession/use of electronic devices) and help students develop an understanding of appropriate appearance and conduct in the school setting. Staff members are expected to follow the dress code, in accordance with their collective bargaining agreement. The school cannot and does not dictate styles. However, school officials reserve the right to determine what is acceptable and unacceptable attire. Students and their parents have the primary responsibility for acceptable student dress and appearance. Teachers and all other district personnel should help students develop an understanding of appropriate appearance in the school setting. A student’s dress, grooming and appearance, including jewelry, shall be safe, appropriate and not disrupt or interfere with the educational process. 

Examples of clothing in these categories that are unacceptable include, but are not limited to:

     All headwear, such as scarves, hats, hoods, headbands, and bandanas are to be removed upon entering the     building and is to remain off the person’s body until he/she leaves the building. 
     All headwear is to be kept in the student’s locker during regular school hours or he/she will be directed to the assistant principal’s or main office for disciplinary action.
     Safe footwear must be worn at all times.
     Bandanas/scarves (anywhere on the body and/or clothing) except for religious and/or medical reasons.
     Bathing suits
     Chains/spiked jewelry
     Coats/jackets/down filled vests (may only be worn entering/leaving the building)
     Droopy pants
     Exposed underwear garments
     Half shirts
     Halter tops
     Pajamas
     See-through garments/net tops
     Short skirts or short shorts (when standing, the edge of material must go beyond the tips of the fingers)
     Sunglasses
     Tops that allow one or more shoulders to be bare
     Plunging neckline (front/back)
     Bare midriff
     Clothing with holes or slits in areas that need to be covered
     Hats or sweatbands
     Spaghetti straps (straps of shirt must be at least 1” in diameter at the narrowest part of the strap)
     Hooded sweatshirts are allowed but the hood must be down
     Clothing will not be allowed that promotes, advertises, and/or endorses the use of alcohol, tobacco or illegal drugs and/or encourages other illegal or violent activities.
     Clothing or items that are, or are implied as, vulgar, obscene and libelous or denigrate others on account of race, color, religion, creed, national origin, disability, gender, or sexual orientation will not be allowed.
     Clothing or items that are, or are implied as, vulgar, obscene and libelous or denigrate others on account of race, color, religion, creed, national origin, disability, gender, or sexual orientation will not be allowed.

Students who violate the student dress code shall be required to modify their appearance by covering or removing the offending item(s) and if necessary or practical, replacing it (them) with an acceptable item(s). Any student who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day. Any student who fails to comply with the dress code shall be considered insubordinate and subject to further discipline, up to and including out of school suspension. Each building principal, or acting principal, shall be responsible for informing all students and their parents of the student dress code at the beginning of the school year and any revisions to the dress code made during the school year.

VII. PROHIBITED STUDENT CONDUCT
The Mexico Academy and Central School Board of Education expects all students to conduct themselves in an appropriate and civil manner with proper regard for the rights and welfare of other students, district personnel, and other members of the school community and for the care of school facilities, equipment and district vehicles.

The best discipline is self-imposed, and students must learn to assume and accept responsibility for their own behavior, as well as the consequences of their misbehavior. District personnel who interact with students are expected to use disciplinary action only when necessary and to place emphasis on the students’ ability to grow in self-discipline. The board recognizes the need to make its expectations for student conduct while on school property or engaged in a school function, (i.e., field trips, alternative education tutoring after hours, athletic contests, etc.), specific and clear. The rules of conduct listed below are intended to do that and focus on safety and respect for the rights and property of others. Students who violate these rules will be required to accept the penalties for their conduct.

Students who will not accept responsibility for their own behavior or who violate these school rules will be required to accept the consequences for their conduct. Students may be subject to disciplinary action, up to and including suspension from school or removal from a program, when they engage in conduct that is disorderly, insubordinate, disruptive, violent, endangers the safety, morals, health or welfare of others, engage in misconduct on the school bus, or engage in
academic misconduct including work/internship sites.

B. Engage in conduct that is disorderly or disruptive. Examples of disorderly or disruptive conduct include, but are not limited to:
1. Running in hallways.
2. Making unreasonable noise.
3. Using language or gestures that are profane, lewd, vulgar or abusive.
4. Obstructing vehicular or pedestrian traffic.
5. Engaging in any willful act, which disrupts the normal operation of the school community.
6. Trespassing. Entering any school building, other than the one they regularly attend, without permission from the administrator in charge of the building.
7. Computer/electronic communications misuse, including any unauthorized use of computers, software, or internet/intranet account; accessing inappropriate websites; or any other violation of the district’s acceptable use policy.
8. Unauthorized use of electronic devices such as radios, games, CD, DVD or MP3 players, IPODS, cellular phones and pagers during the school day. Each school principal retains the right to authorize students to use electronic devices (either for instructional or leisure use).
9. Unauthorized wearing of headphones on student’s head or around student’s neck, without administrative authorization for educational use. Each school principal retains the right to authorize students to use electronic devices (either for instructional or leisure use).
10. Behave in violent or dangerous ways that endangers oneself or others.
11. Taking or damaging property that belongs to someone else, without their permission.
12. Indecent exposure.
13. Inappropriate touching of another student.
14. Entering or being in an area on school property without appropriate authorization.
15. Possesses or causes the use of unauthorized substances such as, but not limited to: stink bombs, aerosols, sprays, etc.
16. No scooters, snowmobiles, go-carts, ATV’s or similar vehicles (by whatever name they are called) shall be ridden, driven or operated on school grounds anywhere in the district. All other parking and operating regulations shall apply. No skateboards or roller blades may be used on school grounds at any time. Bicycles are to be used in a responsible and appropriate manner.
17. Unprepared for class, not having homework, books, supplies, or other items deemed necessary for instruction, or failure to complete expected work. 
18. Inappropriate language and behavior; use of language and or behavior that is offensive, derogatory, or disrespectful to any person. 
19. Insubordination, verbal or non-verbal refusal to comply with a reasonable request of any staff member. 
20. Inappropriate displays of affection. 
21. Unauthorized food and/or beverages (e.g., candy, gum, etc.). 
22. Running or "horseplay."
Throwing objects (e.g., rubber bands, spit balls, food items, etc.).
Gambling, panhandling.
Unauthorized use of electronic devices (e.g., Tape/CD/mp3/DVD players, pagers, cellular phones, headsets, TVs, etc.).
Arriving late to class without a pass.
Out of assigned area without permission.
Class disruption.
Possession and/or use of a lighter, matches, or other incendiary devices.
Excessive and/or repeated minor violations.
Falsifying information, repeated lying, cheating or plagiarism, forgery, or withholding information from school authorities.
Fighting or aggressive physical contact between two or more individuals.
Reckless endangerment, actions that result in or have the potential to result in injury to others without intent to injure.
Leaving school without school and parental permission (including not riding school transportation for school programs/activities), or truancy (defined as being absent from school, any part of class, study hall, or other assigned areas without permission, or forging passes or excuses).

B. Engage in conduct that is insubordinate. Examples of insubordinate conduct include, but are not limited to:
1. Failing to comply with the reasonable directions of teachers, school administrators or other school employees.
2. Interfering with an administrator’s investigation of an allegation or incident related to student(s), staff and/or school property.
3. Truancy or leaving school without parental and/or administrative permission, unexcused lateness to school, or cutting class.
4. Willfully skipping detention

C. Engage in Conduct that is Disruptive. Examples of disruptive conduct include, but are not limited to:
1. Failing to comply with the reasonable directions of teachers, District administrators or other District employees or otherwise demonstrating disrespect.

2. Endangering the health and safety of other students or staff or interfering with classes or District activities by m means of inappropriate appearance or behavior as per District Code of Conduct.

D. Engage in conduct that is violent. Examples of violent conduct include, but are not limited to:
1. Committing an act of violence upon a teacher, administrator or other school employee, or attempting to do so.
2. Committing an act of violence upon another student or any other person lawfully on school property or attempting to do so.
3. Possessing/displaying a weapon. Authorized law enforcement officials are the only persons permitted to have a weapon in their possession while on school property or at a school function.
4. Threatening to use a weapon.
5. Intentionally damaging or destroying the personal property of a student, teacher, administrator, other district employee or any person lawfully on school property, including graffiti or arson.
6. Intentionally damaging or destroying school district property.
7. Communication by any means, including oral, written or electronic (such as through the Internet, email or texting) off school property, where the content of such communication (a) can reasonably be interpreted as a threat to commit an act of violence on school property; or (b) results in material or substantial disruption to the educational environment.
8. Calling to report a false bomb threat or location of false bomb (see Policy 7311).
9. Abusive treatment, bullying, extortion, discriminating behaviors, or harassment, which includes vulgar language and gestures.
Sexual contact and sexual or lewd behavior.
Harassment, threatening or abusive behavior that is sexual in nature and would likely cause offense, annoyance, alarm, or interference with learning.


E. Engage in any conduct that endangers the safety, morals, health or welfare of others. Examples of such conduct include, but are not limited to:
1. Providing false information to school personnel.
2. Theft of school property, the property of other students, school personnel or any other person lawfully on school property or attending a school function.
3. Defamation, which includes making false or unprivileged statements or representations about an individual or identifiable group of individuals that harm the reputation of the person or the identifiable group by demeaning them.
4. Discrimination, based on a person's actual or perceived race, age, sexual orientation, use of a recognized guide dog, hearing dog or service dog, color, creed, national origin, ethnic group, religion, religious practice, sex, sexual orientation, gender or gender identity, marital or veteran status, use of a recognized guide dog, hearing dog or service dog, or disability as a basis for treating another in a negative manner on school property or at a school function.
5. Harassment, the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse that has or
would have the effect of unreasonably and substantially interfering with a student's educational performance, opportunities or benefits, or mental, emotional or physical wellbeing based on a person's actual or perceived race, color, weight, national origin, political affiliation, ethnic group, religion, religious practice, marital or veteran status, use of a recognized guide dog, hearing dog or service dog, disability, sexual orientation, gender or sex.
6. Bullying and intimidation, which includes engaging in actions or statements that put an individual in fear of bodily harm and/or emotional discomfort; for example, "play" fighting, extortion of money, overt teasing, etc.
7. "Internet bullying" (also referred to as "cyberbullying") including the use of instant messaging, email, websites, chat rooms, text messaging, or by any other electronic means, when such use interferes with the operation of the school; or infringes upon the general health, safety and welfare of students or employees.
8. Sexual harassment, which includes unwelcome sexual advances, requests for sexual favors, taking, sending or receiving sexually explicit videos, pictures or auditory recordings and other verbal or physical conduct or communication of a sexual nature.
9. Displaying signs of gang affiliation or engaging in gang-related behaviors that are observed to increase the level of conflict or violent behavior.
10. Hazing, which includes any intentional or reckless act directed against another for the purpose of initiation into, affiliating with or maintaining membership in any school sponsored activity, organization, club or team.
11. Selling, using or possessing obscene material.
12. Using vulgar or abusive language, cursing or swearing.
13. Smoking or use of tobacco products or paraphernalia on school property (or while attending school activities) is prohibited. Possession of or smoking a cigarette, cigar, pipe or using chewing or smokeless tobacco or another tobacco product.
14. Any student found to be illegally using and/or possessing alcohol, over the counter medication, and/or a controlled substance on school property, including having such substance on a person, in a locker, vehicle or other personal space, selling and/or distributing alcohol or controlled substance on school property, at a school sponsored function or in a school district vehicle shall be in violation of this policy. Possessing, consuming, selling, attempting to sell, distributing or exchanging alcoholic beverages, tobacco, tobacco products, electronic cigarettes (or e-cigarettes), or illegal and/or controlled substances, counterfeit and designer drugs, or paraphernalia for use of such drugs or be under the influence of any such substances on school property or at a school function. "Illegal substances" include, but are not limited to, inhalants, marijuana, synthetic cannabinoids, cocaine, LSD, PCP, amphetamines, heroin, steroids, look - alike drugs, drug paraphernalia and any substances commonly referred to as "designer drugs."
15. Inappropriately using, sharing, selling, attempting to sell, distributing or exchanging prescription and over-the-counter drugs. A student carrying medication without following the above stated procedure is in violation of this policy and subject to disciplinary action/suspension. All prescription and over the counter medication are to be kept in the nurse’s office and should be administered by the nurse according to medical orders.

16. Possessing, consuming, selling, attempting to sell, distributing, or exchanging "look-alike drugs"; or, possessing or consuming (without authorization), selling, attempting to sell, distributing or exchanging other substances such as dietary supplements, weight loss pills, etc.
17. Gambling and gaming.
18. Indecent exposure, that is, exposure to sight of the private parts of the body in a lewd or indecent manner.
19. Inappropriate touching.
20. Initiating a report warning of fire or other catastrophe without valid cause, misuse of 911 or discharging of a fire extinguisher.
21. Violating gender privacy when using school restroom facilities.
An intermediate threat is more direct and more concrete than a low-level threat.
Unlawful offenses include endangering the safety, moral, health or welfare of others, or violating federal, state, or local law and ordinance:
     Assault, an unlawful physical attack.
 	Arson, any act utilizing fire, smoke, or explosives which causes alarm or danger to life and/or willful or malicious burning of school property, its contents, or the personal property of others.
     Vandalism, the destruction or serious defacing of property.
 	Illegal drug use, possession, sale or receipt, or possession of drug paraphernalia. For purposes of this policy, illegal drugs are substances controlled by law and other illegal chemical substances, including, but not limited to, drugs, and look-alikes, which have not been prescribed by a medical doctor for use by the student.
     Use or possession of any alcohol product.
 	False alarms (including false 911 calls), bomb threats, tampering with emergency or safety devices (e.g., fire extinguishers).
     Possession of a firearm or weapon.
     Theft or possession, sale or receipt of stolen property 
Threats of all types will be taken seriously. The following are some general guidelines used by school administrators in assessing threats:
 	The threat suggests that the person making the threat has given some thought to how the act will be carried out.
 	There may be a general indication of a possible place and time (though these signs still fall well short of a detailed plan).
 	There is no strong indication that the person making the threat has taken preparatory steps, although there may be some veiled reference or ambiguous or inconclusive evidence pointing to that possibility - an allusion to a book or movie that
shows the planning of a violent act, or a vague, general statement about the availability of weapons.
 	There may be a specific statement seeking to convey that the threat is not empty: "I'm serious!" or "I really mean this!"

F. Engage in misconduct while on a school bus.
It is crucial for students to behave appropriately while riding on district buses to ensure their safety and that of other passengers and to avoid distracting the bus driver. Students are required to conduct themselves on the bus in a manner consistent with established standards for classroom behavior. Excessive noise, pushing, shoving and fighting will not be tolerated. Students should be informed that the Code of Conduct applies to the school bus and that progressive disciplinary measures will be taken for students who violate the code of conduct on the bus. Suspension from transportation may be enforced if students show a repeated pattern of not following the rules on the bus. Suspension in excess of five days from transportation requires a disciplinary hearing.  

G. Engage in any form of academic misconduct. Examples of academic misconduct include, but are not limited to:
1. Plagiarism.
2. Cheating.
3. Copying.
4. Altering Records.
5. Accessing other users email accounts or network storage accounts and/or attempting to read, delete, copy, modify, and interfere with the transferring and receiving of electronic communications.
6. Violation of the District Acceptable Use Policy for technology.
7. Assisting another student in any of the above actions, which may include fraternization.
H. Engage in misconduct that is not committed on district property or at a district function, if such misconduct:
1. Threatens the health, safety or welfare of a student, teacher or other member of the school district staff.
2. Is likely to interfere with a positive educational environment.
3. Contribute sexual or another form of harassment that is likely to carry over to the educational environment.
4. Presents a substantial disruption to the operation of the school.

VIII. STUDENT SEARCHES, SEIZURES, AND INTERROGATIONS
A. Student’s Right to Privacy In authorizing such searches, the Mexico Academy & Central School District Board of Education acknowledges that both state and Federal constitutional rights protect students from unreasonable searches of their person, as well as of their possessions (e.g., pocket contents, book bags, vehicles, etc.). The district, however, has a substantial interest in maintaining security and order in the classroom and on school grounds. Therefore, unlike police officers, school administrators do not need to obtain a warrant prior to conducting a search of a student. School administrators need only to have "reasonable suspicion" that a particular search will reveal evidence that the student has violated or is violating either the law or the rules of the district.

B. Lockers, Desks, and Other School Storage Spaces Students do not have a reasonable expectation of privacy with respect to school lockers, desks, or other school storage spaces. Rather, lockers, desks, and other school storage spaces are public spaces and remain the property of the district. Students may use these areas for the limited purpose of temporarily keeping items needed to participate in school instruction and activities.

Lockers, desks, and other storage spaces will be subject to inspection by school administrators, teachers, and other school staff at any time, without prior notice, for any reason including, but not limited to safety (e.g., bomb threat), administration (e.g., rotting food), and discipline (e.g., illegal or prohibited items).

C. Personal Searches and Searches of Student Possessions Searches of a student's person or possessions may be conducted based upon "reasonable suspicion" that a prohibited or illegal item is on a student's person or in a student's possession. Personal searches and searches of student possessions are to be conducted by school administrators. 

"Reasonable suspicion" to conduct a search of a student or a student's possessions, and the scope of the particular search shall be based upon such factors as:
a. The student's age.
b. The student's history and record in school.
c. The prevalence and seriousness of the problem to which the search is directed.
d. The urgency necessitating the immediate search.
e. The probative value and reliability of information used as justification for the search.

The search shall be limited to the extent necessary to locate the illegal or prohibited items. The request for the search of a student or a student's possessions shall be directed to the building principal or the assistant principal.

If student refuses or is uncooperative, he/she will be suspended from school, given a Superintendent Hearing and/or outside agency may be contacted.

Whenever practicable, searches should be conducted in the privacy of the administrative offices. If the school officials conclude that a more intrusive search is necessary (i.e., a search which requires a student to remove any or all clothing, other than the removal of outer coats or jackets), then the district shall attempt to notify the parents of the students by telephone. If the District is unable to contact the parents by telephone, then the district shall conduct the search of the student and shall notify the parents in writing thereafter. A search beyond the outer clothing shall be conducted only by a school official of the same gender as the student and in the presence of another school official who is also of the same gender as the student.

D. Seizures the Building Principal or Assistant Principal shall be responsible for the custody, control, and disposition of any illegal, dangerous or prohibited items taken from a student, a student's possession, or a student's locker, desk or other storage space. The Principal or Assistant Principal shall remain in control of such item(s) until disposed of, released to either police authorities, or brought to a superintendent's hearing.

E. Dog-Sniffing Searches The district and administrators may use trained narcotics/explosives dogs to sniff objects that are not affixed to, or carried by, an individual student, such as, lockers, desks, student vehicles parked in school parking lots, or any articles of personal property that have been discarded or abandoned at any time, without prior notice. If the dog alerts district officials to a particular locker or vehicle, school officials will then have satisfied the reasonable suspicion requirement that justifies a more thorough search to determine whether in fact drugs or explosives are present.

F. Search by Breathalyzer or Alco-Sensor To ensure the safety of students at District functions, such as proms and other school events, district officials may, upon reasonable suspicion of alcohol consumption, which may include visual signs of intoxication or by smelling alcohol on students, subject students to an Alco-Sensor test to determine whether a student has consumed alcohol. Students are expected to cooperate fully, or risk being suspended from school, and/or being referred to the superintendent for a hearing.

G. Child Protective Services' Investigations From time to time, Child Protective Service ("CPS") may desire to conduct interviews of students on school property. Such interviews generally pertain to allegations of suspected child abuse and/or neglect. The Mexico Academy & Central School District Board of Education encourages cooperation with CPS in accordance with applicable Social Services Law. Every reasonable effort shall be made to accommodate the request of CPS.

All requests by CPS to interview a student of the district on school property shall be made directly to the building principal or his/her designee. The principal or his/her designee shall set the time and place of the interview. The principal or designee shall decide if it is necessary and appropriate for a school official to be present during the interview, depending on the age of the student being interviewed and the nature of the allegations. If the nature of the allegations is such that it may be necessary for the student to remove any of his/her clothing in order for the child protective services worker to verify the allegations, the school nurse or other district medical personnel must be present during that portion of the interview. No student may be required to remove his/her clothing in front of a child protective services worker or school district official of the opposite sex.

H. Searches Pursuant to Warrant It is the policy of the Mexico Academy & Central School District to cooperate with law enforcement agencies. No police officer may enter the schools of the district for the purpose of interrogating, searching or conducting formal investigations of students unless accompanied by a warrant for arrest or search, unless a crime has been committed on school property, or unless invited by school officials.

A search of a student’s person, possession, locker, desk or other school storage space, may also be conducted by law enforcement officials pursuant to a valid warrant or where the officer determines that "probable cause" exists and a warrant is not required. The requirement of a warrant or "probable cause" finding protects the privacy of the student and also helps assure that evidence seized is admissible in subsequent judicial proceedings. Whenever a police officer presents a search warrant to the district, the Principal or Assistant Principal shall attempt to inform the student's parent/guardian of the police demand to search in order to afford the parent/guardian an opportunity to be present at the search. If the parent/guardian cannot be contacted prior to a police search, the parent shall be informed of the search in writing by the Principal or Assistant Principal as soon thereafter as possible.

IX. ATTENDANCE/PARTICIPATION IN CO-CURRICULAR ACTIVITIES
A student who has been placed in ISS 3 periods or more or has been suspended from school will be ineligible for participation in all school activities, including practice sessions during the term of his/her suspension. All participants of interscholastic and co-curricular activities who expect to participate in a scheduled game, practice or activity must attend at least two periods of instruction the day of the event, or in the case of a weekend game, the day before the event. They cannot perform/participate in school events on the day of the absence, nor on a non-school day following an absence. (In the case of physical education, student athletes must dress and participate). Exceptions to these guidelines are to be cleared in advance by the principal. Students who are truant or have an unexcused absence cannot perform/participate.

Eligibility for Attendance at an Extracurricular Activity as a Spectator
Extracurricular events include, but are not limited to dances, concerts, plays and athletic contest.
are not in attendance at school on the day of an extracurricular event are not allowed to participate in or attend that event (except for confirmed legal matters/medical matters).[image: ]


through a letter to their parents that they are barred from attendance at extracurricular activities until their attendance patterns improve to a satisfactory level.[image: ]


-School Suspension or Out-of-school suspension will[image: ]


receive seven days of social suspension.
[image: ]

X. HARRASSMENT AND SEXUAL HARRASSMENT REGULATIONS – STUDENTS
Please refer to the Mexico Academy & Central School District Board Policy Handbook for the complete policy and reporting procedures.
In accordance with Board Policies 3420, 6121, 7545, 7551, 7552, 7553, Mexico Academy & Central School District is committed to maintaining a work and school environment free from discrimination or harassment based on race, color, creed, national origin, age, sex, sexual orientation, disability and marital status by other employees, students, or non-district individuals. Harassment based on any of the characteristics listed above is prohibited and a person who believes he/she has been subject to such harassment is encouraged to use the procedures set forth below.

It is the policy of the Mexico Academy & Central School District that all employees and students be free from prohibited discrimination, including harassment, in the classroom, extra-curricular and work environments. Furthermore, through the enactment of this policy, a confidential grievance procedure exists to deal with any allegations of prohibited harassment.

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors and other verbal, non-verbal or physical conduct of a sexual nature when:
a. Submission to such conduct is made explicitly or implicitly a term or condition of an employee's employment.
b. Submission to or rejection of such conduct by an employee is used as the basis for employment decisions (e.g., hiring, evaluation, promotion) affecting that employee.
c. Such conduct has the purpose or effect of unreasonably interfering with an individual's employment or has purpose or effect of creating an intimidating, hostile or offensive environment.

It is the policy of the Mexico Academy & Central School District that all students be free from sexual discrimination, including sexual harassment, in the classroom, extra-curricular and work environment. A confidential grievance procedure exists to deal with any allegations of sexual harassment. Any student who believes he or she has been subjected to sexual harassment shall report the alleged harassment to the building principal or other administrator. Allegations of sexual harassment will be investigated thoroughly and in a timely manner. The results of the investigation will determine the response to each allegation. Acts of sexual harassment will be met with appropriate remedial action.

Reporting Procedure: Any student who believes he/she has been subject to prohibited discrimination or harassment shall report the incident to the building principal, or if the building principal is the alleged perpetrator, to the school nurse. The building principal or school nurse shall report the allegation to the district's Title IX Compliance Officers or Superintendent, unless the compliance officers are the alleged perpetrator in which case the allegation shall be reported only to the Superintendent. If the Superintendent is the alleged perpetrator, the compliance officer(s) shall inform the Mexico Academy & Central School District board president who shall apprise the board of education.

Investigation: Upon receipt of a complaint from a student, parent or district employee, or upon receiving notice by some other means that prohibited discrimination or harassment of a student may have occurred or may be occurring, a prompt, thorough and impartial investigation shall be overseen by the compliance officer or superintendent. To assist with the investigation, the complainant or individual who observed the alleged discrimination or harassment will be asked to fill out a complaint form. All witnesses shall be interviewed. Within ten school days, the compliance officer or superintendent will inform the complainant of the status of the investigation, including a time frame for completion of the process. All information or complaints shall be investigated in a manner, which preserves confidentiality to the maximum practical extent, recognizing that the thoroughness of the investigation is not to be compromised. The complainant shall be notified regarding the findings and action taken.

Disposition: If the investigation reveals that prohibited harassment has occurred, appropriate sanctions will be imposed as follows:
1. If the complaint involves conduct by a student, discipline in accordance with the Code of Conduct will be administered and can include the full range of sanctions all the way up to a temporary or permanent suspension from school.
2. If the complaint involves conduct by a non-tenured employee or civil service employee not entitled to privileges afforded
by Civil Service Law Section 75, the complaint shall be presented to the Superintendent for action, as he/she deems appropriate in accordance with any applicable negotiated agreement.
3. If the complaint involves conduct by a tenured employee or civil service employee who is entitled to Civil Service Section 74 privileges, the complaint shall be presented to the Superintendent for possible action pursuant to Education Law 3020-a or Civil Service Law Section 75.
4. If the complaint involves conduct of a non-district individual, appropriate action shall be taken up to and including barring the individual from entering school district property.

To the extent that the complainant has suffered a detriment as a result of the prohibited harassment, the district will take appropriate remedial action (e.g., provision of counseling services, removal of any derogatory material from the personnel file that was a result of the alleged harassment, etc.).
Retaliation for good faith reports of prohibited harassment or against any person who testifies, assists, or participates in good faith in an investigation, proceeding or hearing relating to prohibited harassment complaint, is strictly prohibited and any such retaliation shall constitute separate ground for disciplinary action.

Appeal: If the investigation reveals that no prohibited harassment has occurred or if the complainant is not satisfied with the action taken after a finding of prohibited harassment, the complainant may appeal to the Board of Education. The appeal must include a copy of the original complaint, all relevant reports, the specific action being appealed, and an explanation of the grounds of for the appeal.

XI. REPORTING VIOLATIONS
All students are expected to promptly report violations of the Code of Conduct to a teacher, school counselor, the administration, or other district staff. Any student observing any individual who is committing an act of violence, possessing a weapon, alcohol or illegal substance on school property or at a school function shall report this information immediately to a teacher, the building principal, the principal's designee or the superintendent. To the extent possible, informants' identities will not be disclosed.

All district staff that are authorized to impose disciplinary sanctions are expected to do so in a prompt, fair and lawful manner. District staff members that are not authorized to impose disciplinary sanctions are expected to immediately report violations of the Code of Conduct to their supervisor, who shall in turn impose an appropriate disciplinary sanction, if so authorized, or refer the matter to a staff member who is authorized to impose an appropriate sanction.

Any weapon, alcohol, alcohol container, drug paraphernalia, tobacco product, incendiary, or illegal substance found shall be confiscated immediately, if possible, followed by notification to the parent of the student involved and the appropriate disciplinary sanction, if warranted, which may include permanent suspension and referral for prosecution.

The building principal or her/his designee may notify the appropriate local law enforcement agency of those code violations that constitute a crime and substantially affect the order or security of a school as soon as practical, but in no event later than the close of business the day the principal or her/his designee learns of the violation. The notification ma y be made by telephone, followed by a letter. The notification must identify the student and explain the conduct that violated the Code of Conduct and constituted a crime.

XII. CHILD ABUSE
All indicators of suspected child abuse or maltreatment must be reported immediately to the Central Registry of Child Abuse and Maltreatment. This Registry is maintained by the NYS Department of Social Services and, as the "Hot Line," receives reports twenty-four hours a day, seven days a week.
For the complete policy, refer to the Board of Education Policy Handbook.

XIII. DISCIPLINARY CONSEQUENCES, PROCEDURES & REFERRALS
Discipline is most effective when it deals directly with the problem at the time and place it occurs, and in a way that students view as fair and impartial. School personnel who interact with students are expected to use disciplinary action only when necessary and to place emphasis on the students’ ability to grow in self-discipline.

Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most effective in changing a student behavior. In determining the appropriate disciplinary action, school personnel authorized to impose disciplinary penalties will consider the following:
1. The student’s age.
2. The nature of the offense and the circumstances which led to the offense.
3. The student’s prior disciplinary record.
4. The effectiveness of other forms of discipline.
5. Information from parents, teachers and/or others, as appropriate.
6. Other extenuating circumstances.

As a general rule, discipline will be progressive. This means that a student’s first violation will usually merit a lighter
penalty than subsequent violations.

If the conduct of a student is related to a disability or suspected disability, the student shall be referred to the Committee on Special Education and discipline, if warranted, shall be administered consistent with the separate requirements of this Code of Conduct for disciplining students with a disability or presumed to have a disability.

This Code of Conduct section is a guide to possible violations and their resulting disciplinary action. Disciplinary action may be taken for violations involving misconduct or endangerment that occur on school grounds or at school sponsored activities or off school grounds when violations endanger the health or safety of staff, students or visitors within the educational system or adversely affect the educational process. The administration reserves the right to adjust disciplinary action, either up or down based upon particular facts and circumstances, the administrator has the right to consider the frequency and duration of time between the violations.

A. Consequences
Students who are found to have violated the district’s Code of Conduct may be subject to the following consequences either alone or in combination. Authorized school personnel may impose consequences consistent with the student’s right to due process. Administration reserves the right to determine the appropriate disciplinary action regarding students’ conduct. The disciplinary action(s) that may be taken may include, but not limited to: (these are not listed in any specific order)

1. Verbal/written warning.
2. Phone call home/parents’/guardians’ work.
3. Written notification.
4. Conferences.
5. Social suspension.
6. Detention – teacher or administrative.
7. Suspension from transportation.
8. Suspension from athletic participation.
9. Suspension from school or extra-curricular activities.
10. Exclusion from a particular class or event.
11. In-School suspension.
12. Out-of-School suspension.
13. Expulsion
14. Reimbursement/restitution
15. Referral to outside authority.
16. Restricted passes.
17. Revocation and/or preclusion of use of senior privilege.
18. Revocation and/or preclusion of student parking privileges.
19. Modified/suspended/revoked computer use privileges


Students who are placed in in-house suspension for a minimum of 3 periods or who have been suspended out- of-school will not be allowed to attend any school-sponsored event either at or away from school, for at least seven consecutive days, beginning with the first date of the consequence.

B. Procedures
In all cases, regardless of the consequence imposed, the school personnel authorized to impose the consequence must inform the student of the alleged misconduct and must investigate, to the extent necessary, the facts surrounding the alleged misconduct. All students will have an opportunity to present their version of the facts to the school personnel imposing the disciplinary penalty in connection with the imposition of the consequence. The findings will be based on the preponderance of evidence.
1. Detention – Teachers, administrators and the superintendent may use classroom detention as one form of student consequence. Administrators and the superintendent may use school detention as a consequence for student misconduct.

2. Suspension from Transportation – If a student does not conduct himself/herself properly on the bus, the bus driver is expected to bring such misconduct to the transportation supervisor’s and/or administrators’ attention. Students who become a serious disciplinary problem may have their riding privileges suspended by the transportation supervisor, administration or the superintendent. In such cases, the student’s parent will become responsible for seeing that his/her child gets to and from school safely. Should the suspension from transportation amount to a suspension from attendance, the district will make appropriate arrangements to provide for the student’s education.
A student subjected to a suspension from transportation is not entitled to a full hearing pursuant to Education Law §3214. However, the student and the student’s parent will be provided with a reasonable opportunity for an informal conference with the district official imposing the discipline to discuss the conduct and the consequence involved.

3. Suspension from athletic participation, extra-curricular activities and other privileges – A student subjected to a suspension from athletic participation (see Athletic Agreement), extra-curricular activities or other privileges is not entitled to a full hearing pursuant to Education Law §3214. However, the student and the student’s parent may request an informal conference with the district official imposing the suspension to discuss the conduct and the consequence involved.

4. In-school suspension - The board recognizes that school must balance the need of students to attend school and the need for order in the classroom to establish an environment conducive to learning. As such, the board authorizes building administrators and the superintendent to place students who would otherwise be suspended from school as the result of a Code of Conduct violation in "in-school suspension."

A student subjected to an in-school suspension is not entitled to a full hearing pursuant to Education Law §3214.
However, the student and the student's parent may request an informal conference with the district official imposing the in- school suspension to discuss the conduct and the penalty involved.

5. Teacher disciplinary removal of disruptive student (SAVE Removal) - A student's behavior can affect a teacher's ability to teach and can interfere with the rights of other students in the classroom to learn. In most instances the classroom teacher can control a student's behavior and maintain or restore control over the classroom by using good classroom management techniques.

On occasion, a student's behavior may become disruptive. For purposes of this Code of Conduct, a disruptive student is a student who is substantially disruptive of the educational process or substantially interferes with the teacher's authority over the classroom. A substantial disruption of the educational process or substantial interference with a teacher's authority occurs when a student demonstrates a persistent unwillingness to comply with the teacher's instructions or repeatedly violates the teacher's classroom behavior rules.

A classroom teacher may remove a disruptive student from class for up to two days. The removal from class applies to the class of the removing teacher only. If the disruptive student does not pose a danger or ongoing threat of disruption to the academic process, the teacher must provide the student with an explanation for why he or she is being removed and an opportunity to explain his/her version of the relevant events before the student is removed. Only after the informal discussion may a teacher remove a student from class.

If the student poses a danger or ongoing threat of disruption, the teacher may order the student to be removed immediately. The teacher must, however, explain to the student why he or she was removed from the classroom and give the student a chance to present his/her version of the relevant events within 24-hours. The teacher must complete a district-established disciplinary removal form and meet with the principal as soon as possible, but no later than the end of the school day, to explain the circumstances of the removal and to present the removal form. If the principal is not available by the end of the same school day, the teacher must leave the form with the principal’s designee and meet with the principal (or his/her designee) prior to the beginning of classes on the next school day.

Within 24-hours after the student's removal, the teacher and the principal must notify the student's parent/guardian, via telephone or email, that the student has been removed from class and why. The principal will verify the teacher notification by calling the parent and reminding them of the opportunity for an informal hearing at school with all parties involved. This will be followed by a written notice, sent within 24 hours, to inform parent/guardian of their right, upon request, to meet informally with the principal to discuss the reasons for the removal. The principal may require the teacher who ordered the removal to attend the informal conference.

If at the informal meeting the student denies the charges, the principal must explain why the student was removed and give the student and the student's parent/guardian a chance to present the student's version of the relevant events. The informal meeting must be held within 48 hours (school hours) of the student's removal. The timing of the informal meeting may be extended by mutual agreement of the parent/guardian and principal.

The principal or acting principal may overturn the removal of the student from class if the principal finds any one of the following:
1. The charges against the student are not supported by substantial evidence.
2. The student’s removal is otherwise in violation of law.
3. The conduct warrants suspension from school pursuant to Education Law §3214 and a suspension will be imposed.
The principal may overturn a removal at any point between receiving the referral form issued by the teacher and the close of business on the day following the 48-hour period for the informal conference, if a conference is requested. No student removed from the classroom by the classroom teacher will be permitted to return to the classroom until the principal makes a final determination or the period of removal expires, whichever is less.  Any disruptive student removed from the classroom by the classroom teacher shall be provided continued educational programming and activities until he or she is permitted to return to the classroom.

Each teacher must keep a complete log (on a district provided form) for all cases of removal of students from his/her class. Copies of such logs shall be provided weekly to the building principal.

Removal of a student with a disability, under certain circumstances, may constitute a change in the student's placement. Accordingly, no teacher may remove a student with a disability from his/her class until he or she has verified with the principal that the removal will not violate the student's rights under state or federal law or regulation.

The principal may, in her/his discretion, designate a school district administrator to carry out her/his functions for student removal.

6. Suspension from School – Suspension from school is a severe consequence, which may be imposed only upon students who are insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare of others and which is imposed in accordance with Section 3214 of the Education Law. Students suspended from school are prohibited from attending or participating in any school function on or off school property. The consequence in terms of suspension is subject to the superintendent's review for extenuating circumstances. The board retains its authority to suspend students, but places primary responsibility for the suspension of students with the superintendent and the principal.

All staff members must immediately report and refer a violent student to the principal or the superintendent for a violation of the Code of Conduct. All recommendations and referrals shall be made in writing unless the conditions underlying the recommendation or referral warrant immediate attention. In such cases a written report is to be prepared as soon as possible by the staff member, but no later than by the end of the workday.

The principal, upon receiving a behavioral referral shall gather the facts relevant to the matter, determines if the student will receive suspension from school (not to exceed five days).

A student who is ineligible to attend a District school on a given day will also be ineligible to attend BOCES classes.

a. Short-term (5 days or less) suspension from school – When the principal (referred to as the "suspending authority") proposes to suspend a student charged with misconduct for five days or less pursuant to Education Law §3214(3), the suspending authority must immediately notify the student orally. If the student denies the misconduct, the suspending authority must provide an explanation of the basis for the proposed suspension. The suspending authority must also notify the student's parents/guardians in writing that the student may be suspended from school. Notice should also be provided by telephone if the school has been provided with a telephone number(s) for the purpose of contacting the parents/guardians.

The notice shall provide a description of the charges against the student and the incident for which suspension is proposed and shall inform the parents/guardians of the right to request an immediate informal conference with the suspending authority prior to the suspension unless the student's continuing presence in the school poses a continuing danger to persons or property, or an ongoing threat of disruption. Both the notice and informal conference shall be in the dominant language or mode of communication used by the parents/guardians. At the conference, the parents/guardians, upon request, shall be permitted to ask questions of complaining witnesses under such procedures as the suspending authority may establish.

If the informal conference is requested, it will be scheduled at the earliest convenience of the school official.  After the conference, the suspending authority shall promptly advise the parents/guardians in writing of her/his decision. If parents/guardians are not satisfied with the decision and wish to pursue the matter, they must file a written appeal to the superintendent within five business days, unless they can show extraordinary circumstances precluding them from doing so. The superintendent shall issue a written decision regarding the appeal within 10 business days of receiving the appeal. If the parents are not satisfied with the superintendent's decision, they must file a written appeal to the board of education with the district clerk within 10 business days of the date of the superintendent's decision, unless they can show extraordinary circumstances precluding them from doing so. Final decisions of the Board may be appealed to the Commissioner within 30 days of the decision.

b. Long-term (more than 5 days) suspension from school – When the superintendent, or his/her designee, determines that a suspension for more than five days may be warranted, he or she shall give reasonable notice to the student and the student's parents of their right to a fair hearing. At the hearing, the student shall have the right to be represented by counsel, the right to question witnesses against him or her, and the right to present witnesses and other evidence on his/her behalf.

The superintendent shall personally hear and determine the proceeding or may, in his/her discretion, designate a hearing officer to conduct the hearing. The hearing officer shall be authorized to administer oaths and to issue subpoenas in conjunction with the proceeding before him or her. A record of the hearing shall be maintained, but no stenographic transcript shall be required. A tape recording shall be deemed a satisfactory record. The hearing officer shall make findings of fact and recommendations as to the appropriate measure of discipline to the superintendent. The report of the hearing officer shall be advisory only, and the superintendent may accept all or any part thereof.

An appeal of the decision of the superintendent may be made to the board that will make its decision based solely upon the record before it. All appeals to the board must be in writing and submitted to the district clerk within 10 business days of the date of the superintendent's decision, unless the parents can show that extraordinary circumstances preclude them from doing so. The board may adopt in whole or in part the decision of the superintendent. Final decisions of the board may be appealed to the Commissioner within 30 days of the decision.

c. Permanent suspension – Permanent suspension is reserved for extraordinary circumstances including, but not limited to, where a student's conduct poses a life-threatening danger to the safety and well-being of other students, school personnel or any other person lawfully on school property or attending a school function.


C. Consequences for Unlawful Offenses
a. Immediate removal from student population and school property (if necessary).
b. The District will immediately notify the police and the student's parents of the infraction by telephone and in writing. c. Immediate out-of-school suspension for up to five days, with referral to a Superintendent's hearing.
d. Per Board of Education Policy #3411, "Weapons in Schools-Gun Free Schools", any student who brings a firearm, as defined in federal law, or has such a firearm in his/her possession on school premises, or brings such firearm to any setting that is under the control or supervision of the School District, shall be referred to the criminal justice or juvenile delinquency system (violators under the age of 16 will be referred to the County Attorney for a juvenile delinquency proceeding; those over the age of 16 will be referred to law enforcement). Any such student found guilty, after a hearing, will be suspended from school for a period of not less than one calendar year. The Superintendent of Schools may review and modify such suspension on a case-by-case basis and modify the penalty based on factors as set forth in Section
100.2 of the Regulations of the Commissioner of Education and in Commissioner's Decisional Law).
e. All of these offenses will be considered infractions of law and will generally be referred to law enforcement officials.
f. Students who are deemed to be "violent pupils" as defined by Education Law Section 3214 (2-a) (a) will be subject to an out of school suspension.


D. Consequences for Possession of Weapons
Pursuant to the Federal Gun-Free Schools Act of 1994, any student found guilty of bringing a firearm onto school property or having a firearm in his/her possession on school property will be subject to at least a one-year suspension and subject to review on a case-by-case basis by the superintendent of schools. Students with disabilities will be disciplined in accordance with the requirements of the IDEA.
Possession/use/sale of other weapons, fireworks, knives, or other dangerous instruments or contraband is a minimum 1–5-day suspension. Detonation of an explosive device will involve a superintendent's hearing to consider a longer period of suspension or permanent suspension and law enforcement contact.

E. Transportation and District Vehicles
The consequences outlined in this section may be increased and/or accelerated to a higher level should misconduct occur while on district vehicles.

D. Additional avenues for disciplinary concerns
1. Counseling - The school counselors shall handle all referrals of students for counseling and determine if further intervention(s) are necessary.
2. Preventive Services - contact Guidance Counselor or Psychologist.

3. PINS Petitions - The district may file a PINS (person in need of supervision) petition in Family Court on any student under the age of 18 who demonstrates that he or she requires supervision and treatment by:
a. Being habitually truant and not attending school as required by part one of Article 65 of the Education Law.
b. Engaging in an ongoing or continual course of conduct, which makes the student ungovernable, or habitually disobedient, and beyond the lawful control of the school.
c. Knowingly and unlawfully possesses marijuana in violation of Penal Law §221.05. A single violation of § 221.05 will be a sufficient basis for filing a PINS petition.
4. Juvenile Delinquents and Juvenile Offenders – The superintendent is required to refer the following students to the
County Attorney for a juvenile delinquency proceeding before the Family Court:
a. Any student under the age of 16 who is found to have brought a weapon to school.
b. Any student 14 or 15 years old who qualifies for juvenile offender status under the Criminal Procedure Law §1.20 (42).
The superintendent is required to refer student’s aged 16 and older or any student 14 or 15 years old who qualifies for
juvenile offender status to the appropriate law enforcement authorities.

XV. DISCIPLINE OF STUDENTS WITH DISABILITIES
The Mexico Academy & Central School District Board of Education recognizes that it may be necessary to suspend, remove or otherwise discipline students with disabilities to address disruptive or problem behavior. The board also recognizes that students with disabilities receive certain procedural protections whenever school authorities intend to impose discipline upon them. The board is committed to ensuring that the procedures followed for suspending, removing or otherwise disciplining students with disabilities are consistent with the procedural safeguards required by applicable laws and regulations.
This Code of Conduct affords students with disabilities subject to disciplinary action no greater or lesser rights than those expressly afforded by applicable federal and state law and regulations.

A. Authorized Suspensions or Removal of Students with Disabilities
1. For purposes of this section of the Code of Conduct, the following definitions apply.
     A “suspension” means a suspension pursuant to Education Law §3214.
 	A “removal” means a removal for disciplinary reasons from the student’s current educational placement other than a suspension and change in placement to an interim alternative educational setting (IAES) ordered by an impartial hearing officer because the student poses a risk of harm to himself/herself or others.
 	An “IAES” means a temporary educational placement for a period of up to 45 days, other than the student's current placement at the time the behavior precipitating the IAES placement occurred, that enables the student to continue to progress in the general curriculum, although in another setting, to continue to receive those services and modifications, including those described on the student's current individualized education program (IEP), that will enable the student to meet the goals set out in such IEP, and include services and modifications to address the behavior which precipitated the IAES placement that are designed to prevent the behavior from recurring.

2. School personnel may order the suspension or removal of a student with a disability from his/her current educational placement as follows:

a. The board, the district (BOCES) superintendent of schools, superintendent or a building principal may order the placement of a student with a disability into an IAES, another setting or suspension for a period not to exceed five consecutive school days and not to exceed the amount of time a non-disabled student would be subject to suspension for the same behavior.

b. The superintendent may order the placement of a student with a disability into an IAES, another setting or suspension for up to 10 consecutive school days, inclusive of any period in which the student has been suspended or removed under subparagraph (a) above for the same behavior, if the superintendent determines that the student has engaged in behavior that warrants a suspension and the suspension or removal does not exceed the amount of time non-disabled students would be subject to suspension for the same behavior.

c. The superintendent may order additional suspensions of not more than 10 consecutive school days in the same school year for separate incidents of misconduct, as long as those removals do not constitute a change of placement.
d. The superintendent may order the placement of a student with a disability in an IAES to be determined by the committee on special education (CSE), for the same amount of time that a student without a disability would be subject to discipline, but not more than 45 days, if the student carries or possesses a weapon to school or to a school function, or the student knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school or a school function.
 	"Weapon" means the same as "dangerous weapon" under 18 U.S.C. § 930(g)(w) which includes "a weapon, device, instrument, material or substance, animate or inanimate, that is used for, or is readily capable of causing death or serious bodily injury.
     "Controlled substance" means a drug or other substance identified in certain provisions of the federal Controlled
Substances Act specified in both federal and state law and regulations applicable to this policy.
 	"Illegal drugs" means a controlled substance except for those legally possessed or used under the supervision of a licensed health-care professional or that is legally possessed or used under any other authority under the Controlled Substances Act or any other federal law.

3. Subject to specified conditions required by both federal and state law and regulations, an impartial hearing officer may order the placement of a student with a disability in an IAES setting for up to 45 days at a time, if maintaining the student in his/her current educational placement poses a risk of harm to the student or others.

B. Change of Placement Rule
1. A disciplinary change in placement means a suspension or removal from a student’s current educational placement that
is either:
a. For more than 10 consecutive school days.
b. For a period of 10 consecutive school days or less if the student is subjected to a series of suspensions or removals
 that constitute a pattern because they cumulate to more than 10 school days in a school year and because of such factors as the length of each suspension or removal, the total amount of time the student is removed and proximity of the suspensions or removals to one another.

2. School personnel may not suspend or remove a student with disabilities if imposition of the suspension or removal would result in a disciplinary change in placement based on a pattern of suspension or removal. However, the district may impose a suspension or removal, which would otherwise result in a disciplinary change in placement, based on a pattern of suspensions or removals if the CSE has determined that the behavior was not manifestation of the student’s disability, or the student is placed in an IAES for behavior involving weapons, illegal drugs or controlled substances.

C. Special Rules Regarding the Suspension or Removal of Students with Disabilities
1. The Mexico Academy and Central School District’s Committee on Special Education shall:
a. Conduct functional behavioral assessments to determine why a student engages in a particular behavior and develop or review behavioral intervention plans whenever the district is first suspending or removing a student with a disability for more than 10 school days in a school year or imposing a suspension or removal that constitutes a disciplinary change in placement, including a change in placement to an IAES for misconduct involving weapons, illegal drugs or controlled substances.
b. Conduct a manifestation determination review of the relationship between the student's disability and the behavior subject to disciplinary action whenever a decision is made to place a student in an IAES either for misconduct involving weapons, illegal drugs or controlled substances or because maintaining the student in his current educational setting poses a risk of harm to the student or others or a decision is made to impose a suspension that constitutes a disciplinary change in placement.

2. The parents of a student who is facing disciplinary action, but who has not been determined to be eligible for services under IDEA and Article 89 at the time of misconduct, shall have the right to invoke applicable procedural safeguards set forth in federal and state law and regulations if, in accordance with federal and state statutory and regulatory criteria, the school district is deemed to have had knowledge that their child was a student with a disability before the behavior precipitating disciplinary action occurred. If the district is deemed to have had such knowledge, the student will be considered a student presumed to have a disability for discipline purposes.

a. The superintendent, building principal or other school official imposing a suspension or removal shall be responsible for determining whether the student is a student presumed to have a disability.

b. A student will not be considered a student presumed to have a disability for discipline purposes if, upon receipt of information supporting a claim that the district had knowledge the student was a student with a disability, the district either:

1. Conducted an individual evaluation and determined that the student is not a student with a disability, or

2. Determined that an evaluation was not necessary and provided notice to the parents of such determination, in the manner required by applicable law and regulations.

If there is no basis for knowledge that the student is a student with a disability prior to taking disciplinary measures against the student, the student may be subjected to the same disciplinary measures as any other non-disabled student who engaged in comparable behaviors.

However, if a request for an individual evaluation is made while such non-disabled student is subjected to a disciplinary removal, an expedited evaluation shall be conducted and completed in the manner prescribed by applicable federal and state law and regulations. Until the expedited evaluation is completed, the non-disabled student who is not a student presumed to have a disability for discipline purposes shall remain in the educational placement determined by the district, which can include suspension.

3. The district shall provide parents with notice of disciplinary removal no later than the date on which a decision is made to change the placement of a student with a disability to an IAES for either misconduct involving weapons, illegal drugs or controlled substances or because maintaining the student in his/her current educational setting poses a risk of harm to the student or others; or a decision is made to impose a suspension or removal that constitutes a disciplinary change in placement. The procedural safeguards notice prescribed by the Commissioner shall accompany the notice of disciplinary removal.

4. The parents of a student with disabilities subject to a suspension of five consecutive school days or less shall be provided with the same opportunity for an informal conference available to parents of non-disabled students under the Education Law.

5. Superintendent hearings on disciplinary charges against students with disabilities subject to a suspension of more than five school days shall be bifurcated into a guilt phase and a penalty phase in accordance with the procedures set forth in the Commissioner's regulations incorporated into this code.

6. The removal of a student with disabilities other than a suspension or placement in an IAES shall be conducted in accordance with the due process procedures applicable to such removals of non-disabled students, except that school personnel may not impose such removal for more than 10 consecutive days or for a period that would result in a disciplinary change in placement, unless the CSE has determined that the behavior is not a manifestation of the student's disability.

7. During any period of suspension or removal, including placement in an IAES, students with disabilities shall be provided services as required by the Commissioner's regulations incorporated into this code.

D. Expedited Due Process Hearings
1. An expedited due process hearing shall be conducted in the manner specified by the Commissioner's regulations incorporated into this code, if:
a. The district requests such a hearing to obtain an order of an impartial hearing officer placing a student with a disability y in an IAES where school personnel maintain that it is dangerous for the student to be in his/her current educational placement, or during the pendency of due process hearings where school personnel maintain that it is dangerous for the student to be in his/her current educational placement during such proceedings.

b. The parent requests such a hearing from a determination that the student's behavior was not a manifestation of the student's disability, or relating to any decision regarding placement, including but not limited to any decision to place the student in an IAES.

2. During the pendency of an expedited due process hearing or appeal regarding the placement of a student in an IAES for behavior involving weapons, illegal drugs or controlled substances, or on grounds of dangerousness, or regarding a determination that the behavior is not a manifestation of the student's disability for a student who has been placed in an IAES, the student shall remain in the IAES pending the decision of the impartial hearing officer or until expiration of the IAES placement, whichever occurs first, unless the parents and the district agree otherwise.

3. If school personnel propose to change the student's placement after expiration of an IAES placement, during the pendency of any proceeding to challenge the proposed change in placement, the student shall remain in the placement prior to removal to the IAES, except where the student is again placed in an IAES.

4. An expedited due process hearing shall be completed within 15 business days of receipt of the request for a hearing. Although the impartial hearing officer may grant specific extensions of such time period, he or she must mail a written decision to the district and the parents within five business days after the last hearing date, and in no event later than 45 calendar days after receipt of the request for a hearing, without exceptions or extensions.

E. Referral to Law Enforcement and Judicial Authorities
In accordance with the provisions of IDEA and its implementing regulations:
1. The district may report a crime committed by a child with a disability to appropriate authorities, and such action will not constitute a change of the student’s placement.

2. The superintendent shall provide copies of the special education and disciplinary records of a student with disabilities for consideration to the appropriate authorities to whom a crime is reported, to the extent consistent with the Federal Educational Rights and Privacy Act.

XVI. CORPORAL PUNISHMENT/PHYSICAL FORCE
Corporal punishment is any act of physical force upon a student for the purpose of punishing that student. Corporal punishment of any student by any district employee is strictly forbidden. However, in situations where alternative procedures and methods that do not involve the use of physical force cannot reasonably be used, reasonable physical force may be used to:
1. Protect oneself, another student, teacher or any person from physical injury.
2. Protect the property of the school or others.
3. Restrain or remove a student whose behavior interferes with the orderly exercise and performance of school district functions, powers and duties, if that student has refused to refrain from further disruptive acts.

XVII. VISITORS TO THE SCHOOLS
The Mexico Academy & Central School District encourages parents and other district citizens to visit the district's schools and classrooms to observe the work of students, teachers and other staff. Since schools are a place of work and learning, however, certain limits must be set for such visits. The building principal or his/her designee is responsible for all persons in the building and on the grounds. For these reasons, the following rules apply to visitors to the schools:
1. Anyone who is not a regular staff member or student at the school will be considered a visitor.
2. All visitors to the school must enter through the main entrance, which is located out back of the high school. There they will be required to sign the visitor's register, pass a security clearance, and will be issued a visitor's identification sticker, which must be worn at all times while in the school or on school grounds. The visitor must return the identification sticker to the attendance office before leaving the building. Visitors must have government issued identification and pass a security clearance in order to gain authorized access to the school.
3. Visitors attending school functions that are open to the public, such as parent-teacher organization meetings or public gatherings are not required to register.
4. Parents or citizens who wish to observe a classroom while school is in session are required to arrange such visits with the principal and classroom teacher(s) at least 24 hours in advance, so that class disruptions are kept to a minimum.
5. Teachers are expected not to take class time to discuss individual matters with visitors.
6. Any unauthorized person on school property will be reported to the principal or his/her designee. Unauthorized persons will be asked to leave. The police may be called if the situation warrants.
7. All visitors are expected to abide by the rules for public conduct on school property contained in this Code of Conduct.

XVIII. PUBLIC CONDUCT ON SCHOOL PROPERTY
Mexico Academy & Central School District is committed to providing an orderly, respectful environment that is conducive to learning. To create and maintain this kind of an environment, it is necessary to regulate public conduct on school property and at school functions. For purposes of this section of the code, "public" shall mean all persons when on school property or attending a school function including, but not limited to students, parents, teachers and district personnel. The restrictions on public conduct on school property and at school functions contained in this code are not intended to limit freedom of speech or peaceful assembly. The district recognizes that free inquiry and free expression are indispensable to the objectives of the district. The purpose of this code is to maintain public order and prevent abuse of the rights of others.

All persons on school property or attending a school function shall conduct themselves in a respectful and orderly manner. In addition, all persons on school property or attending a school function are expected to be properly attired for the
purpose they are on school property.

A. Prohibited Conduct
No person, either alone or with others, shall:
1. Intentionally injure any person or threaten to do so.
2. Intentionally damage or destroy school district property or the personal property of a teacher, administrator, other district employee or any person lawfully on school property. This damage includes but is not limited to graffiti or arson.
3. Disrupt the orderly conduct of classes, school programs or other school activities.
4. Distribute or wear materials on school grounds or at school functions that are obscene, advocate illegal action, appear libelous, obstruct the rights of others, or are disruptive to the school program.
5. Intimidate, harass, threaten or discriminate against any person on the basis of race, color, creed, national origin, religion, age, disability, gender, or sexual orientation.
6. Enter any portion of the school premises without authorization or remain in any building or facility after it is normally closed.
7. Obstruct the free movement of any person in any place to which this code applies.
8. Violate the traffic laws, parking regulations or other restrictions on vehicles.
9. Possess, consume, sell, distribute or exchange alcoholic beverages, alcoholic containers, controlled substances, or be under the influence of either on school property, in student parking lot, or at a school function.
10. Possess, use, or threaten to use weapons (or facsimiles thereof) in or on school property or at a school function, except in the case of law enforcement officers or except as specifically authorized by the school district.
11. Loiter on or about school property.
12. Gamble on school property or at school functions.
13. Refuse to comply with any reasonable order of identifiable school district officials performing their duties.
14. Willfully incite others to commit any of the acts prohibited by this code.
15. Use tobacco products of any kind in or on school property or while attending a school function.
16. Violate any federal or state statute, local ordinance or board policy while on school property or while at a school function.

B. Penalties
Persons who violate this code shall be subject to the following penalties:
1. Visitors. Their authorization, if any, to remain on school grounds or at the school function shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be subject to ejection and/or arrest.
2. Students. They shall be subject to disciplinary action as the facts may warrant, in accordance with the due process requirements, as stated in this Code of Conduct.
3. Tenured faculty members. They shall be subject to immediate ejection and/or arrest, and disciplinary action as the facts may warrant in accordance with Education Law §3020-a or any other legal rights that they may have.
4. District Employees in the classified service of the civil service entitled to the protection of Civil Service Law §75. They shall be subject to immediate ejection and to disciplinary action as the facts may warrant in accordance with Civil Service Law §75 or any other legal rights that they may have.
5. Staff members other than those described in subdivisions 3 and 4. They shall be subject to immediate ejection and/or arrest, warning, reprimands, suspension or dismissal as the facts may warrant in accordance with any legal rights they may have.
6. Other(s). Their authorization, if any, to remain on school grounds or at the school function shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be subject to ejection and/or arrest.


C. Enforcement
The building principal, assistant principal, advisors, Athletic Director, administrators, teachers, staff and chaperones shall be responsible for enforcing the conduct required by this code.

When the building principal or his/her designee becomes aware of an individual engaged in prohibited conduct, which in his/her judgment does not pose any immediate threat of injury to persons or property, the principal or his/her designee shall tell the individual that the conduct is prohibited and attempt to persuade the individual to stop. The principal or his/her designee shall also warn the individual of the consequences for failing to stop. If the person refuses to stop engaging in the prohibited conduct, or if the person's conduct poses an immediate threat of injury to persons or property, the principal or his/her designee shall have the individual removed immediately from school property or the school function. If necessary, local law enforcement authorities will be contacted to assist in removing the person.

The district shall initiate disciplinary action against any student or staff member, as appropriate, with the "Penalties" section above. In addition, the district reserves its right to pursue a civil or criminal legal action against any person violating the code.

XIX. DISSEMINATION AND REVIEW
A. Dissemination of Code of Conduct
The Mexico Academy & Central School District will work to ensure that the community is aware of this Code of Conduct by:
1. Providing copies of a summary of the code to all students at a general assembly held at the beginning of each school year.
2. Making copies of the code available to all parents at the beginning of the school year.
3. Mailing a summary of the Code of Conduct written in plain language to all parents of district students before the beginning of the school year and making this summary available later upon request.
4. Providing all current teachers and other staff members with a copy of the code and a copy of any amendments to the code as soon as practicable after adoption.
5. Providing all new employees with a copy of the current Code of Conduct when they are first hired.
6. Making copies of the code available for review by students, parents and other community members.

Mexico Academy & Central School District will sponsor an in-service education program for all district staff members to ensure the effective implementation of the Code of Conduct. The superintendent may solicit the recommendations of the district staff, particularly teachers and administrators, regarding in-service programs pertaining to the management and discipline of students.

The Mexico Academy & Central School District Board of Education will review this Code of Conduct every year and update it as necessary. In conducting the review, the board will consider how effective the code's provisions have been and whether the code has been applied fairly and consistently.

The board may appoint an advisory committee to assist in reviewing the code and the district's response to Code of Conduct violations. The committee may be made up of representatives of student, teacher, administrator, and parent organizations, school safety personnel and other school personnel.

Before adopting any revisions to the code, the board will hold at least one public hearing at which school personnel, parents, students and any other interested party may participate.
The Code of Conduct and any amendments to it will be filed with the Commissioner no later than 30 days after adoption. The district shall post the complete Code of Conduct (with all amendments and annual updates) on the district’s website,
if available. The district shall file a copy of its Code of Conduct and any amendments with the Commissioner, in a manner prescribed by the Commissioner, no later than thirty (30) days after their respective adoptions.

INFRACTIONS AND CONSEQUENCES

BOMB THREAT – A telephoned, written or electronic message that a bomb, explosive, chemical or biological weapon has been or will be placed on school property.

The Mexico Academy & Central School District is entrusted with the health and welfare of all students in our schools. With this in mind, all bomb scares are treated seriously and dealt with in accordance with the standards set forth by the New York State Education Department. The Mexico Academy & Central School District will therefore prosecute any and all perpetrators to the fullest extent of the law.

Consequence: Minimum 5-day OSS, Superintendent hearing, social suspension and referral to police.


BUS REFERRALS
Consequence: (may be assigned within a range of actions)
· 1st offense: 				Warning/detention
· 2nd offense: 				1-5 periods ISS, transportation suspension, social suspension. 
· 3rd offense: 				1-5 days OSS, transportation suspension, Superintendent’s 
Hearing, social suspension.
CARD PLAYING/GAMBLING/DICE
There will be no card playing, gambling, or dice on school grounds.

Consequences: 
· 1st offense: 				Warning, detention, confiscation of items.
· 2nd offense				1-5 periods ISS, social suspension
· Subsequent offenses: 			1-5 days OSS, possible Superintendent’s Hearing, social 
suspension.

CD PLAYER/MP3 PLAYERS/IPODS without Phone capacity
Because of the potential disturbance to the educational process, electronic equipment such as CD players, MP3, iPod, cassette tape recorders, electronic games, headphones, etc.… must be turned off and put away in students’ locker.  There are times, however, when a teacher will allow the student to use these devices.  A student may use them during the school day if permission from a teacher is granted.  No photos, video or other means of capturing someone's image may be used without administrative approval.

Consequences for using electronic devices without permission:
· 1st offense:				Student will be asked to surrender device and can 
pick it up at the end of the school day.
· 2nd offense:				Student will be asked to surrender the device and
parent will pick up device.  Assigned detention.
· 3rd offense:				Parent will pick up device and 1-5 periods of ISS
· 4th offense:				Parent will pick up device and 1-5 days OSS

CELL PHONES
Cell phone use will be permitted during the school day.  During instruction and study hall’s, cell phones or any electronic device with phone capabilities must be turned off.  It is the student responsibility for loss or theft.  Under the teacher’s discretion cell phones may be permitted to be used during instruction for academic purposes only.  Anyone who is insubordinate towards a teacher about putting away a cell phone during instruction will be subject to the following discipline:

Consequences:
· 1st offense:				Student will be asked to surrender phone and be given a 
warning. Student may pick up the phone at the end of the school day.
· 2nd offense:				Item will be returned only to the parent and 1 period ISS 
assigned.
· 3rd offenses:				Item will be returned only to the parent and 3 periods of 
ISS assigned.
· 4th offense:				Item will be returned only to the parent and 1 day ISS 
assigned.
· 5th and future offense:			Item will be returned only to the parent and 1-5 days 
OSS assigned.
PARENTS MAY PICK UP PHONES IN THE ASSISTANT PRINCIPAL’S OFFICE.


CLASS CUT (more than 10 minutes late or the entire class)
If a student cuts a class, there will be no credit given for any assignment due or test given for any assignment due or test given during that class.

Consequences:
· 1st offense:                                                1-5 periods ISS for each skipped class, Parent contact, social suspension.
· 2nd and future offenses: 		       1 to 5 days OSS, Superintendent’s Hearing, social suspension.

CLASSROOM RULES
Each individual teacher shall establish appropriate classroom rules which are consistent with the Mexico Academy & Central School District Code of Conduct and building procedures at the beginning of the course. Students are expected to follow these rules. Students who violate classroom rules may be subject to teacher detention and/or administrative action.

COMPUTER/INTERNET USE
Students must adhere to the rules and expectations as explained in the District’s Acceptable Use and Internet Safety Policy (AUP).


	Infraction 
	Consequence

	Level I Violation of the AUP
Considered a “minor” infraction, includes, but not limited to attempting to access inappropriate websites.
 
	4. Referral and conference with student
5. Referral and parent notification
6. Referral, parent notification, and denial of computer usage 

	Level II Violation of the AUP
Considered a “mid-level” infractions, includes but is not limited to more than 3 occurrences of a level I and/or circumventing the district’s filtering system to visit inappropriate websites.

	4. Referral, parent notification, denial of computer usage, and after school detention
5. Referral, parent notification, denial of computer usage, and 1 – 3 days in-school suspension
6. Referral, parent notification, denial of computer usage, and 1 – 2 days out-of-school suspension

	Level III Violation of the AUP
Considered a “major” infraction, includes more than 3 occurrences of a level II and/or damage to a computer or other equipment and/or the network and/or harm to people.

	2. Referral, parent notification, denial of computer usage, 5 days of out of school suspension a Superintendent’s Hearing



DETENTION CUT
Consequences:
· 1st offense:                                               1 period ISS 
· 2nd offense:                                              1 day ISS
· 3rd and future offense:                               1-3 days OSS


DRESS CODE
Consequences:
· 1st offense:				Student will be asked to surrender headwear, or asked 
to change offending garment, and be given a warning
· 2nd offense:				1 period ISS. (Headwear will be returned only to the parent.)
· 3rd offenses:				3 periods of ISS. (Headwear returned only to parent.)
· 4th offense:				1 day ISS (Headwear returned only to parent) 
· 5th and future offense:			1-5 days OSS (Headwear returned only to parent).
 









DRINK CONTAINERS
Glass bottles are not permitted in school at any time. Students may have an open container in a classroom only when the classroom teacher or administrator has approved it. Non-authorized containers of liquid will be confiscated and disposed of. Teachers and administrators have the right We have students in the building with severe food allergies.  If a room is designated as a no-food room, students and teachers are required to abide by this rule. Signs will be posted prominently in these rooms.to examine and confiscate containers.

Consequences:
· 1st offense: 				container will be confiscated & disposed of/warning
· 2nd offense: 				container will be confiscated & disposed of, 1 period ISS. 
· 3rd offense:				container will be confiscated & disposed of, up to 3 periods 
ISS, social suspension.

DRUG AND ALCOHOL POLICY
Any student found to be illegally using and/or possessing alcohol and drugs, over the counter medication, and/or a controlled substance on school property, including having such substance on a person, in a locker, vehicle or other personal space, selling and/or distributing alcohol or controlled substance on school property, at a school sponsored function or in a school district vehicle shall be in violation of this policy.  

Consequences:
· 1st offense: 
g. If the first offense occurs while on school property or at a school-sponsored activity, the student's parent/guardian will be contacted and directed to remove their son/daughter from school or the activity for the balance of the day or that activity.
h. The student will be subject to an out-of-school suspension for a period of five days and/or ISS (as deemed appropriate by the principal). The building principal may request a Superintendent's Hearing if he/she feels that more than five days of suspension appear necessary due to concern for the health and safety of that student or other students in school. The superintendent may recommend restricted instruction and/or placement in alternative instruction at any time.
i. The student will be immediately suspended from all school extracurricular activities for a minimum of seven days up to and including to the end of the school year.
j. Prior to a student returning to school, a parent/guardian-student conference may be requested be held with the principal or his/her designee.
k. Student will receive social suspension as determined by the principal.
l. Referral to an outside agency may be made, depending on circumstances.

· 2nd offense:
g. If the second offense occurs while on school property or at a school-sponsored activity, the student's parent/guardian will be contact and directed to remove their son/daughter from school or the activity for the balance of the day or that activity.
h. The student will be subject to an out-of-school suspension for a period at least five days and ISS as determined by the principal. The principal will request a Superintendent's Hearing if he/she feels that more than five days of suspension appear necessary due to his/her concern for the health and safety of that student or other students in the school. The superintendent may recommend an extended period of suspension, restricted instruction and/or placement alternative instruction at any time. Student will receive social suspension as determined by the principal.
i. The student will be immediately suspended from all school extracurricular activities for a minimum of seven days up to and including to the end of the school year.
j. Prior to a student returning to school, a parent/guardian-student conference may be requested be held with the principal or his/her designee.
k. Student will receive social suspension as determined by the principal.
l. Referral to outside agency may be made, depending on circumstances.

All medication, over the counter and prescription, must be kept in the Health Office. This includes ointments (such as Neosporin), eye drops, nasal sprays, inhalers, skin patches, birth control medication, liquids including liquid cough medicine, injections, etc.

The school nurse, in conjunction with a medical regimen prescribed by a licensed prescriber, will administer medication only when the following circumstances have been satisfied:
4. A written request from the parent/guardian to administer the medication, as specified by the physician/dentist, has been submitted.
5. A written statement from a licensed prescriber has been submitted, indicating the name of the prescribed medication, the dosage, the frequency of administration and the duration of the prescribed medication.
6. The medication has been delivered to the school nurse by the parent/guardian in its original container.

Under special circumstances, students with life threatening health issues may be permitted to carry individual doses of emergency medication. This must be arranged with the school nurse and the student must also carry written permission from the nurse with the medication at all times. This includes but not limited to inhalers.


Sale/Distribution of Alcohol and/or other Substances
Any student found to be selling, distributing or causing alcohol or other illegal substances to be on school grounds, at a school sponsored event or in a school district vehicle will be suspended out of school for a minimum of five days, be subject to a superintendent’s hearing, and possible arrest.

FALSE ALARM (Fire/Arson) - Falsely activating a fire and/or other disaster alarm.

Consequence: Five days OSS, Police contact, Superintendent’s Hearing, social suspension.

FALSE STATEMENT INFORMATION

Consequences:
· 1st offense:				1 - 5 periods ISS, parent contact, social suspension
· 2nd & subsequent offenses:		1 - 5 days OSS, parent contact, social suspension

FIGHTING 

Assault with Serious Physical Injury: Intentionally or recklessly causing serious physical injury to another person.  Serious physical injury requires hospitalization or treatment in an emergency room.

Consequence: 5 days OSS, possible Superintendent’s hearing, possible police contact.

Assault with Physical Injury: Intentionally or recklessly causing physical injury (not serious) to another person.  Physical injury means impairment of physical condition or substantial pain.	

Consequences:
· 1st offense:				3-5 days OSS, parent contact, social suspension, 
Possible Police contact.
· 2nd & subsequent offenses:		5 days OSS, parent contact, social suspension, 
Possible police contact, Superintendent’s hearing.

Minor Altercation (Assaults): Involving physical contact and no physical injury.

Consequences:
· 1st offense:				1 – 3 days OSS, parent contact, social suspension.
· 2nd & subsequent offenses:		2 - 5 days OSS, parent contact, social suspension, 
Possible police contact, possible Superintendent’s hearing.

Students who have trouble resolving issues will be referred to counselors and/or outside agency to assist them in developing conflict resolution skills.

FORGERY

Consequences:
· 1st offense:				1-5 periods ISS, parent contact, social suspension.
· 2nd & subsequent offenses:		1-3 days OSS, parent contact, social suspension.





HARASSMENT/THREATS TO STAFF

Consequences:
· 1st and subsequent offenses.		1-5 days OSS, parent contact, social suspension, possible referral to
an outside agency, Superintendent’s Hearing

HARASSMENT/THREATS of STUDENTS

Consequences:
· 1st offense:					warning, parent/guardian contact, detention, ISS-OSS, social 
suspension, possible referral to outside agency, possible superintendent hearing.
· 2nd and subsequent offenses:		ISS-OSS, parent/guardian contact, social suspension, referral 
to an outside agency, Superintendent’s Hearing.

INDECENT EXPOSURE

Consequences:
· 1st offense:					ISS-OSS, parent/guardian contact, social suspension, possible		
						referral to an outside agency, possible Superintendent’s Hearing.
· 2nd and subsequent offenses:		1 – 5 days OSS, parent/guardian contact, social suspension,
referral to an outside agency, Superintendent’s Hearing.

INAPPROPRIATE AND/OR PROFANE LANGUAGE

Consequences:
· 1st offense:					Warning 
· 2nd offense:					1 period ISS
· 3rd offense:					3 periods ISS
· 4th offense:					full day ISS
· 5th and future offenses:			1-3 days OSS

INSUBORDINATION (Refusal to follow a reasonable order or request.)

Consequences:
· 1st offense:					Parent/guardian contact by teacher, 1-5 periods ISS, social  
suspension.
· 2nd and subsequent offenses:		Parent/guardian contact, 1-5 days OSS, social suspension, 
possible Superintendent Hearing.

LATE TO CLASS (unexcused) up to min. late 

Consequences:
· 1st offense:					Teacher warning
· 2nd offense:				Teacher detention, teacher calls parent/guardian 
· 3rd offense:  		                          Referral to assistant principal’s office, 1 period ISS
· 4th offense:					Referral, 2 periods ISS
· 5th offense:					Referral, 3 periods ISS, social suspension
· 6th offense:					Referral, 1 full day ISS, social suspension
· 7th offense:					Referral, 1 full day OSS, social suspension
· 8th offense:					Referral, 2 full days OSS, social suspension 

LATE TO CLASS (unexcused) more than ten minutes is considered a class cut 

Consequences:
· 1St offense:				1-5 periods ISS, parent contact, social
suspension.
· 2nd and subsequent offenses:		1-5 days OSS, parent contact, social suspension

LEAVING CLASS WITHOUT PERMISSION

Consequence:
· 1st offense:				1-5 periods ISS, social suspension, parent/guardian contact.
· 2nd and subsequent offenses:		1-5 days OSS, social suspension, parent/guardian contact, 
Superintendent’s Hearing.

LEAVING SCHOOL GROUNDS WITHOUT PERMISSION
Students are not allowed to leave the school building without permission from a teacher or administrator.  That includes going to your vehicle in student parking.  Once you get off the bus in the morning, you are to enter the building and not leave unless you have permission from a parent/guardian or administrator.

Consequences:
· 1st offense:				1-5 periods ISS, social suspension, parent/guardian contact
· 2nd and subsequent offenses:		1-5 days OSS, social suspension, parent/guardian contact, 
Superintendent’s Hearing.

PARKING VIOLATIONS

Consequences:
· 1st offense:				warning
· 2nd offense:				loss of privileges for 10 days
· 3rd offense:				loss of privileges for the rest of or for the semester
· 4th offense:				loss of privileges for the remainder of the year

PLAGIARISM/CHEATING 
1. You have plagiarized when you:
· Copy sentences and/or paragraphs out of books, magazines, encyclopedias, etc., and present them as your own.
· Present someone else's argument and/or ideas as your own.
· Copy someone else's lab report, outline, essay, report or term paper.
· Allow someone else to write your papers, reports, etc.
· Borrow and/or buy someone else' reports or papers and submit them as your own.

2. How to avoid plagiarism:
· Use quotation marks and footnotes when directly quoting someone else's words.
· Give the author/source when paraphrasing-rearranging words, mixing them with your own and/or summarizing another's ideas.
· Do not use another's ideas as though they are your own without documenting the source (parent, author, other authority).
· Do not obtain research papers, outlines, reports, homework, etc. from another student or source and use it or part of it as your own. When you submit your assignment, you must be able to:
a. Explain the vocabulary you have used.
b. Explain the ideas and arguments you've used.
c. Demonstrate your understanding of the work in the paper.
d. Submit your sources and rough drafts on request.

3. Penalties for submitting a plagiarized class assignment:
a. No credit for the assignment that was plagiarized.
b. Plagiarized assignment cannot be redone or made up.
c. Parents/guardians will be notified.
d. ISS or OSS.
e. Community Service.
f. Suspension of computer privileges.

4. Penalties for submitting a plagiarized article to a publication:
a. The student who plagiarized will write a letter of apology and a letter of retraction to the editor and staff of the publication.
b. The retraction will be printed in the next regularly scheduled publication. The student's parent/guardian will also meet with the principal. There may be further disciplinary actions taken.

RECKLESS ENDANGERMENT 
Reckless Endangerment is any behavior, which compromises the safety, health, and/or security of faculty, staff and/or students.

Consequences: 1-5 days OSS, possible referral to an outside agency, possible superintendent hearing, social suspension.

SMOKING/Use of Tobacco Products or Paraphernalia 
Use of tobacco, and/or tobacco related products on school property or at school activities is prohibited and considered to be a severe violation of school regulations. Any act, which is unlawful as, indicated by local ordinances and/or State and Federal law will not be permitted. Students who violate these regulations will be referred immediately to the administration for disciplinary action. Cigarettes, chewing tobacco and/or related products will be confiscated and disposed of. Matches and lighters will be confiscated.

Consequences:
1st offense:				3 days OSS
	2nd offense:				5 days OSS
3rd & subsequent offense:		5 days OSS, superintendent’s hearing
(E-Cigarettes – Tobacco is defined as all tobacco-derived or containing products, including, but not limited to, cigarettes (clove, bidis, kreteks), electronics cigarettes, cigars, and cigarillos, pipes, hookah-smoked products, and oral tobacco (spit and spitless, smokeless, dissolvable, chew, snuff). 

Possession of Tobacco Products or Paraphernalia
Possession, use of tobacco, and/or tobacco related products on school property or at school activities is prohibited and considered to be a severe violation of school regulations. Any act, which is unlawful as, indicated by local ordinances and/or State and Federal law will not be permitted. Students who violate these regulations will be referred immediately to the administration for disciplinary action. Cigarettes and/or related products will be confiscated and disposed of. Matches and lighters will be confiscated.

Consequences:
1st offense:				1 block ISS
	2nd offense:				1 days ISS
3rd 					1 days OSS
	4th & subsequent offense:	3 days OSS, Superintendent Hearing - - Multi infractions may lead to a superintendent hearing

TARDY TO SCHOOL
A student is considered tardy to school if he/she arrives to school after 7:45 a.m.  

Consequences:
· 4th unexcused tardy:                                   Warning
· 5th through 9th unexcused tardy:                 1 periods ISS, parent contact
· 10th through 14th unexcused tardy:            3 periods ISS 
· Over 15 unexcused tardy:                          5 periods ISS

· **Consequences for above 30 tardies will be under the discretion of Administration**

For a tardy to be legal, the student must bring in a note from the parent/guardian on the day the student is tardy.

THEFT OR POSSESSION OF STOLEN PROPERTY

Consequences:
· 1st offense:				1-3 days OSS, parent/guardian contact, possible police 
notification, restitution, superintendent hearing,
social suspension.


· 2nd and subsequent offenses:		3-5 days OSS, parent/guardian contact, possible police 
notification, restitution, superintendent hearing,
social suspension.

TRUANCY
A student absent from school without knowledge of the parent or guardian is considered truant. This is an unexcused absence.

Consequences:
· 1st offense:				1 period of ISS per missed period, parent/guardian contact,
zero for any graded assignment due or test given that day or on any reoccurring offenses, social suspension.
· 2nd or subsequent offenses:		1-5 days OSS, parent/guardian contact, zero for any graded 
assignment due or test given that day or on any reoccurring offenses, social suspension superintendent hearing, referral to outside agency.

VANDALISM 
The damaging or defacing of school property.

Consequences: Restitution by the student at his/her expense, detention, 1-5 periods ISS, 1-5 days OSS, Superintendent’s Hearing, social suspension, possible police contact, parent/guardian contact. If vandalism occurred in library, student may be restricted from using the library (unless required to attend with a class) until restitution is paid.
 
WEAPONS
“Weapon” means a firearm as defined in 18 USC 921 for purposes of the Gun-Free School Act and the District weapons policy. It also means any other unauthorized: gun, BB gun, pistol, handgun, spring gun, silencer, revolver, shotgun, rifle, machine gun, paint ball gun, disguised gun, air gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles, metal knuckle knife, sling slot, box cutter, cane, sword, electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray, firecrackers, explosive or incendiary bomb, or look-alikes (i.e.: fake items made to look like any of the aforementioned or other weapon), or other device, instrument, material or substance that can cause physical injury or death when used, or threatened, to cause physical injury or death.

Possession/use/sale of other weapons, fireworks, knives, or other dangerous instruments or contraband is a minimum 1–5-day suspension. Detonation of an explosive device will involve a superintendent's hearing to consider a longer period of suspension or permanent suspension and law enforcement contact.

UNACCEPTABLE SCHOOL BEHAVIOR
Any behavior that is not tolerated, unacceptable and one that is not already listed in the Infraction and Consequence section of the student handbook.  The consequences of the behavior will be determined by an administrator. 

Consequences:
· 1st. Offense:				Confiscate/Warning
· 2nd Offense:				Parents called/1 block of ISS
· 3rd Offense:				Parents called/1 day OSS


VIDEO-TAPING/PHOTOGRAPHING WITHOUT PERMISSION
Students are prohibited from videotaping or photographing other students without the 
expressed permission of school officials (teachers or administrators) and/or student themselves.  Students are 
prohibited from recording and posting videos of physical altercations or any other violation of the Code of Conduct that happen in school.  Furthermore, students are also prohibited from recording staff members without the expressed permission of that specific staff member.  

Consequences for a minimum of:
· 1st. Offense:				1 day OSS
· 2nd Offense:				3 days OSS
· 3rd Offense:				5 days OSS
· 4th Offense:				5 days OSS, Superintendent Hearing

The Dignity Act


Dignity Act is incidents of harassment and discrimination.  The Board of Regents that would define material of incidents of harassment and discrimination to include:
· A single incident or series of related incidents where a student is subjected to harassment and/or discrimination by a student or school employee on school property or at a school function that creates a hostile environment by conduct, with or without physical contact and/or by verbal threats, intimidation or abuse, of such a severe or pervasive nature that:
1. has or would have the effect of unreasonably interfering with a student’s educational performance, opportunities or benefits, or mental, emotional and/or physical well-being: or
2. reasonably causes or would reasonably be expected to cause a student to fear for his or her physical safety.
3. 
Material incidents of harassment and discrimination, include, but are not limited to threats, intimidation or abuse based on a person’s actual or perceived race, color, weight, national origin, ethnic group, religion, religious practices, disability, sexual orientation, gender (including gender identity or expression), or sex.


Consequences:  

· 1st offense:		Warning, parent/guardian contact, detention, ISS-							OSS, social suspension, possible referrals to  
outside agency, possible Superintendent Hearing.

· 2nd and subsequent 	ISS-OSS, parent/guardian contact, social 
	offense:		suspension, referral to an outside agency, 
				Superintendent Hearing.		



If you feel you are harassed, please see an Administrator or staff member immediately.
















ATHLETIC CODE OF CONDUCT
Philosophy

Winning has often been considered the measure of success.  However, at Mexico we feel that winning is only one component to the total development of our student-athletes.  Of considerably more importance is the development of the person, affording each student-athlete the opportunity of becoming all that she or he is capable of.  Thus, the athletic program, which is centered around the welfare of the students, is a vital part of the total education program.

To fully utilize the potential in athletics for educational experiences, the Interscholastic Athletic Program:

· Is regarded as an integral part of the total educational program and is conducted so that it is worthy of such regard.
· Supplements rather than serves as substitutes for basic physical educational programs and intramural athletic programs.
· Is subject to the same administrative control as the total educational program.
· Is conducted by persons with adequate training either in physical education or through coaching certification programs.
· Is conducted so that the physical welfare and safety of participants is protected and fostered.
· Is conducted in accordance with the letter and spirit or the rules and regulations of the league, state, and national athletic associations.

This agreement (statement of personal commitment) signed by student-athletes, parents, and guardians is an acknowledgement of the understanding of the rules and procedures governing participation in the interscholastic athletic program.  Participation on a Mexico Academy & Central High School District Athletic Team is a privilege, which should elicit great pride in you, your family, your school and community.  A willingness to abide by training regulations and behave as a good citizen is necessary for the success of our student–athletes and our athletic program.  A good basic rule to follow would be, never do anything which will have adverse effect on your ability to perform, or create an unfavorable impression of yourself and family, your team, your school, or your community.

Every student-athlete is required to sign this statement of personal commitment.  Your signature communicates your willingness to set a positive example, adhere to basic concepts of good citizenship and follow proper training practices.  Parents’ and Guardians’ signatures acknowledge this commitment.  Please read and understand the whole document, which was developed by coaches, parents, teachers, student-athletes, and administrators in 2008.  If there are any questions, please call the Director of Health, Physical Education, Family and Consumer Science, and Athletics at 963-8400 extension 5019.

By consenting permission on the family ID online system, along with other requirements, will allow the student -athlete the opportunity to participate in the first practice.  The following training rules and behavioral expectations are in effect for all Varsity, Junior Varsity and Modified interscholastic Student Athletes in the Mexico Academy and Central School. 

The following training rules and behavioral expectations are in effect for all Varsity, Junior Varsity and Modified Interscholastic Student Athletes in the Mexico Academy and Central School District.

The Athletic Agreement is in force the entire sports season from the date of the first official practice of the team sport through the last possible date of that sport’s activity including sectional and intersectional activity.


I.  HEALTH PRACTICES & RULES 

Due to the harmful effect upon the health of the individual, at any time, all athletes who participate in interscholastic athletics shall not:
Use, consume, sell, purchase, give away, or possess tobacco products, including smokeless tobacco and chewing tobacco.
Use, possess, consume, buy, sell, give away, or be under the influence of alcohol, marijuana, anabolic steroids, all other controlled/illegal substance, physically or mentally altering substance, stimulant, depressant, prescription or non-prescription drug or any substance represented as such (a look alike).  A student-athlete may use a medication prescribed by a physician.

A.  REPORTING ALLEGED VIOLATIONS AND DUE PROCESS

The following events will take place upon notification to the Principal, Assistant Principal, or Director of Athletics of a possible violation by a credible source:

The Director of Athletics and Assistant Principal will conduct a thorough investigation of the alleged violation.  Parents/Guardian of the student-athlete will be contacted/notified of the allegations and status of the investigation.

The athlete(s) and/or students in question will be interviewed.  The Director of Athletics and Assistant Principal may gather additional information from adults, parents, teachers, and coaches.  If it appears the Code has been violated, the Athletic Review Board will be convened to hear the facts

A date and time will be established within five (5) school days from the decision for the Athletic Review Board to hear the results of the investigation and make their ruling.  The Athletic Review Board is a panel of five (5) approved school representatives consisting of two (2) coaches, two (2) teachers, and chaired by the High School Principal.

     The student-athlete in question maintains full athletic eligibility until the Athletic Review Board 
       has rendered a decision.

The Student Handbook supersedes the Athletic Agreement for violations that occur on school grounds.

The Director of Athletics or Assistant Principal will then present information to the Athletic Review Board.  The student-athlete and/or his/her parents/guardians will also have the opportunity to present information on their behalf to the Athletic Review Board.

Once the Athletic Review Board has rendered their decision, the student-athlete and the parents/guardians will be notified of that decision.  If a violation is confirmed, the principal will notify the student-athlete and their parents/guardian of the suspension/penalty and the right to appeal (see Section C).















B. DISCIPLINARY ACTION

Violations occur as First Offense, Second Offense, and Third Offense and are cumulative 
 over a two (2) year period.  A violation that takes place after two (2) years from the date of the
 First Offense penalty will be treated as a First Offense penalty.

· First Offense:  The student-athlete will be suspended a minimum of one contest or up to a maximum of one-third of the sport’s contests, inclusive of all scrimmages and contests.  The penalty will carry over into the student-athlete’s same sports season if the complete penalty is not fulfilled.  (Example: Soccer, fall 2008 will carry over to Soccer, Fall 2009) 

· Second Offense:  The student-athlete will be suspended a minimum of one-third of the sport’s contest or up to one-half of the sport’s contests, inclusive of all scrimmages and contests.  If the violation occurs beyond the mid-point of the season, the penalty will carry over into the same season the following year if the complete penalty is not fulfilled. (Example: Soccer, fall 2008 will carry over to Soccer, Fall 2009).  

· Third Offense:  The student-athlete will be suspended from all interscholastic athletic participation for one year from the date of violation, minimally, and suspension up to the remainder of his/her high school career as a maximum.  Violations of the contract are cumulative for a two-year period and begin with the student-athlete’s first violation.  The student-athlete must apply in writing to the Athletic Review Board for possible reinstatement into the MACS interscholastic athletic program

A student-athlete under the penalties from the first or second offense will continue to practice with his/her team and attend all contests unless otherwise prohibited by the Coach and Athletic Director. The student-athlete will not be allowed to dress for or participate against other schools in either scrimmage or game situations.

Carry-Over Alternative:  

· Students in grades 7-11: In the event the penalty is not fulfilled in the “same” sport season and a carry-over is necessary, it will be determined by the Athletic Director and the Athletic Review Board.

· Seniors:  Any penalty not fulfilled completely will carry over into the student-athlete’s 
 	next sports season.  Community Service will be required to fulfill the penalty if it is not
 	completed by the end of the spring sports season.  The Principal and Athletic Director      
 	will determine the number of hours of community service.  Failure to fulfill the
 	requirements of the penalty will result in the student-athlete being declared ineligible to 
 participate in graduation ceremony.

APPEAL PROCESS

To appeal a decision rendered by the Athletic Review Board, the student-athlete must submit, in writing, a request to the School Superintendent for an appeal hearing.  The written request must be delivered within two (2) school days from the date the decision is communicated to the student or parent.  Once the request for an appeal has been submitted, the student-athlete becomes eligible for full athletic participation with his/her team until the result of the appeal has been determined.  The School Superintendent or his/her designee will hear the appeal.  The decision of the School Superintendent or his/her designee is final.



II.  GOOD CITIZENSHIP:  COMMUNITY, SCHOOL AND TEAM

Each player represents his/her team, school and community.  Consequently, any behavior which brings embarrassment or negative attention to these groups may result in disciplinary action to the player as determined by the coach, Athletic Director or Principal.  Examples of inappropriate conduct or lack of good citizenship are as follows:

· Causing/Inciting harm to another person.  Includes bullying or cyber bullying
· Causing damage to personal or any school property (including opponents).
· Conduct detrimental to the integrity of the program or unbecoming of a MACS Student-Athlete.
· Poor sportsmanship or lack of good citizenship in reference to school representatives, classmates, teammates, opponents, officials, spectators and any community member.

A. REPORTING ALLEGED VIOLATIONS

The coach, Athletic Director, or Principal may be notified of any possible violation by a credible source.  The Athletic Director will conduct an investigation of the report.

B. DISCIPLINARY ACTION

If the violation did occur, the Athletic Director will consult with the principal and coach, to determine appropriate disciplinary action.  The penalty, implemented by the Athletic Director, may range from a warning to denial of participation with the team through two athletic contests.  

Any penalty that results in denial of participation for a period greater than two athletic contests will be brought before the Athletic Review Board.  After reviewing the full report, the Athletic Review Board may implement the Athletic Director’s recommendation or modify it to a minimum of the two-contest suspension.

C. APPEAL

The only decision that may be appealed to the Superintendent is the Athletic Review Board’s decision.  The decision of the School Superintendent or his designee is final.

III.  SCHOOL CONDUCT

An athlete is expected to govern his/her conduct in accordance with the rules of the “High School Student Handbook”.   All students are given a copy of the Student Handbook at the beginning of the year.
 
A. REPORTING ALLEGED VIOLATIONS

      The Principal or Assistant Principal will be notified of any possible violation of the Code of
       Conduct, and will investigate the report.

B. DISCIPLINARY ACTION

Violation of the student’s obligation under the Student Handbook may result in a denial of participation in athletics if the disciplinary action results in more than (2) Blocks of in-school suspension, or out-of-school suspension.  

Also, repetitive school disciplinary problems may result in denial of participation for a period to be    
determined by the Coach and Athletic Director, or Principal.  

Any proposed denial of participation for more than two contests must be brought before the Athletic Review Board.  If the period of denial of participation is more than two contests as a result of the consequences specified by the Student Handbook, then the Athletic Review Board is not involved.

C. APPEAL

The only decision that may be appealed to the Superintendent is the Athletic Review Board’s decision.  The decision of the School Superintendent or his designee is final.

IV. TEAM CONDUCT/SPORTSMANSHIP

 It is important for all athletes to follow team rules and display good sportsmanship during practices, games, or team activities.  Examples of misconduct related to these expectations include:
· Insubordination to coaches, staff or officials
· Obscene gestures, swearing, provocation
· Fighting within the team or athletic contests
· Stealing
· Horseplay
· Tardiness to practice
· Unsportsmanlike conduct (in addition to any league or section sanctions)
· Other disciplinary situations, which may arise as a team member.

A. REPORTING ATHLETIC VIOLATIONS

Any alleged violations will be reported to the coach who will determine whether the report is accurate or not.  The coach will determine whether a violation has occurred, and the Athletic Director will be notified of the decision.

B. DISCIPLINARY ACTIONS

Any violation of the student’s obligation with respect to team conduct or sportsmanship will be determined by the coach and will range from a warning to a denial of participation of the team through two athletic contests.  

Any penalty that results in denial of participation for a period greater than two athletic contests will be brought before the Athletic Review Board.  After reviewing the full report, the Athletic Review Board may implement the coach’s recommendation or modify it to a minimum of the two-contest suspension.

C. APPEAL

The only decision that may be appealed to the Superintendent is the Athletic Review Board’s decision.  The decision of the School Superintendent or his designee is final.

  ADDITIONAL POLICIES

a. Academic Eligibility:  All student-athletes must submit a completed Weekly Progress Report (Blue Sheet) to their coach to comply with the interscholastic athletic academic procedure (refer to Student Handbook).

b. Attendance:  Students must be in attendance in order to participate in practice or competition that day.  Exceptions for legal tardiness (i.e., medical/dental appt., court appearance, funeral) can be made only with permission of the Principal, Assistant Principal, Athletic Director, or the School Nurse.  A student-athlete who misses part of the school day due to illness must have the School Nurse evaluate her/his ability to participate in a practice or contest that day.  

Students who are too ill to attend class will typically be deemed too ill to participate in practice or a contest the same day.  Any unexcused tardiness, after 8:15 a.m., may result in denial of participation in practice or contest that day as determined by the principal.  Students who are repeatedly tardy may lose athletic privileges for those days tardy.

c. Participation in Physical Education Class:  Physical Education Class is part of the required curriculum for graduation in New York State:  therefore, students not participating in Physical Education class (without a valid excuse) may not participate in a practice or contest that day.

d. Quitting a Team:  Athletic participation is meant to teach commitment and responsibility.  Therefore, student athletes may not leave a squad beyond the initial tryout period without consequences unless mutually agreed upon by the coach and player.  

e. Care of School Equipment: Take care of school equipment and return it personally to the coach in a timely manner upon leaving a team or at the conclusion of the season.  Never wear school-issued uniforms or equipment for personal use without permission of the coach or Athletic Director.

f. Injuries:  Report to their coach any injury or change in physical condition that affects their ability to safely participate in athletic practices or contests.

g. Suspension (OSS and ISS):  Any action that results in more than two (2) Blocks of in-school suspension, or out-of-school suspension will be handled according to the District Discipline policy. Student-Athletes will not be allowed to attend/participate in practice and/or a game situation during the time of in-school or out-of-school suspension.  In addition, according to the District Discipline policy, each suspension will be followed by seven (7) days of social suspension, which allows student-athletes to practice with their team but not allowed to attend any after school activity such as, but not limited to: (dances, plays, concerts, fundraisers, etc.).  Missed contests during the out-of-school suspension may count toward the violation of the Athletic Agreement.

The Athletic Agreement is in force the entire sports season from the date of the first official practice of the team sport through the last possible date of that sport’s activity including sectional and intersectional activity.

By signing this agreement, we acknowledge that we have read and understand the rules and consequences.  This agreement must be signed by both parents/guardians and student-athlete and submitted to the sport coach before the student-athlete is allowed to participate.


_________________________	              Varsity / J.V. / Modified		________________________
                  Sport				(Circle One)			                    Date


__________________________________________	     _________________________________________
                    Student-Athlete Signature				         Parent / Guardian Signature



White Copy – Student-Athlete      Yellow Copy – Athletic Director       Pink Copy - Coach
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INSTRUCTIONAL TECHNOLOGY ACCEPTABLE USE AND INTERNET SAFETY POLICY

Network Acceptable Use
Mexico Academy and Central School District students, employees, and non-employee “Agency” staff (i.e., BOCES employees or Oswego County Opportunities volunteers) may be granted access to a very powerful computer network that not only connects them with information and other users within the district, but also allows users to contact computer systems across the country and around the world via the Internet. These students, employees, and non-employee staff are hereafter commonly referred to as “users”, “students”, and/or “staff”, or some combination thereof.

Network accounts will be created for students and staff to permit access to applications, data, file storage, Internet, and print services from various computers throughout the district. Account names and passwords are unique and no one else should ever know them. Each individual is responsible for the security of his/her own account. This information should not be given to anyone for any reason. This includes, but is not limited to, sharing passwords with student teachers or substitutes, and leaving passwords in plain view for others to see. Further, users should not leave a computer unsupervised on which they are logged in, thus allowing other users to gain access. Any user who intentionally compromises or uses confidential account information will be subject to disciplinary actions, including loss of network privileges.

Users of the District’s computer network are responsible for their own behavior and will comply with all appropriate standards of conduct. Use of the school’s computer resources is subject to certain rules and responsibilities. Specifically, users may not:
• Download, install or run any software on school computers or network servers not specifically authorized by the Office of Instructional Technology Support and legally licensed by the district.
• Copy or remove software from school computers or network servers.
• Store personal data files on local hard drives of shared workstations. Users assigned workstations for their exclusive use or lab computers configured with unprotected “thaw space” are excepted. All data files should otherwise be stored in users’ network home directories or on other removable media (where available). Note that home directory space is limited, and users may store only data essential to school activities. Student home directories are cleared every summer; staff is responsible for maintaining their own home directory space. All server data is backed up nightly; storage on staff workstations and/or removable media is at user’s own risk.
• Use school computers to distribute, download, run or reproduce illegal duplicates of copyrighted program or data files.
• Connect any personal device to any school computer or network connection.
• Attempt to repair, alter the operation of, intentionally damage, or remove from the premises school computer hardware (including CPUs, displays, printers, or any other peripheral equipment) or software.
• Use school computers to generate and/or distribute, in either printed or electronic form, profane, harassing or discriminatory messages or images.
• Attempt to discover, alter, or distribute personal network account information or engage in any other activity that may result in the loss of data or access to network services.
• Access another student’s or staff person’s network account to view, modify, copy, delete, or distribute private files. This includes logging in with another user’s account credentials, and using a computer where another user is already logged in.
• Use the network in such a way that would disrupt the use of the network by others or cause data to be lost or corrupted.
• Attempt to reverse engineer or hack any files associated with security software installed on school computers or servers with the intent to defeat or alter its operation.
• Intentionally infect any school computer or server with a virus, Trojan horse, worm, etc., knowingly propagate any malicious program through the network, or use school computers or servers to launch or participate in attacks on any other computers inside or outside our network.
• Use school computers to gain unauthorized access to computers, data, networks or other resources outside the district.
• Teachers who are issued personal laptop computers may not allow anyone to log into those laptops and may only permit a student to use the laptop when being directly supervised by the teacher for the purpose of classroom work (i.e., presentations). In this case, the teacher will access the student’s network account or removable media to open the desired file for the student to use. The student will remain supervised at all times. 

The district reserves the right to limit and/or terminate network access privileges in the event it determines that an individual has violated any policy or regulation of the district or of any state or federal law, or that such person has otherwise utilized the district’s network in an inappropriate or irresponsible manner.

The district reserves the right to access all files and monitor all uses of the district’s computer technology equipment at its own discretion so as to establish and maintain an assurance that such equipment is not being used inappropriately. Subject to the restrictions of applicable law, the district reserves the right to disclose e-mail and other content from a computer that utilizes the district’s computer network. Thus, users of the district’s computer equipment shall have no expectation of privacy with respect to such use.

All programs and data created and/or stored on District-owned computers and networks are considered to be the property of the Mexico Academy and Central School District. All communications and information accessible via the network, therefore, should be assumed to be its private property.

Internet Acceptable Use

Rationale
Internet access is available to students and teachers in the Mexico Academy & Central School District.
We are very pleased to bring this access to our schools and believe the Internet offers vast, diverse, and unique resources to the educational community. Our primary goal in providing this service to teachers and students is to promote educational excellence in schools by facilitating research, resource sharing, innovation, and communication. The Internet is an electronic highway connecting millions of computers all over the world and tens of millions of individual subscribers. Access to the Internet adds a significant dimension to the educational process by enabling users to share information, conduct research and communicate with other computer users.

Students and staff will have access to:
• Electronic mail (e-mail) communication with people all over the world.
• Information and news from government agencies such as NASA as well as the opportunity to correspond with the scientists at NASA and other research institutions.
• Vast online document archives.
• Digitized museum collections of art and other cultural and historical artifacts.
• Access to many publics, private, and university library catalogs, the Library of Congress, and
ERIC.
• Discussion groups on a plethora of topics ranging from Chinese culture to the environment to music to politics; and
• Two-way, real-time teleconferencing.

With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the school setting. Mexico Academy and Central School District will take precautions to restrict access to controversial materials. However, on a global network it is impossible to control all materials and a persistent and resourceful user may discover controversial or objectionable information. We (the Mexico Academy & Central School District) firmly believe that the valuable information and interaction available on this worldwide network far outweigh the possibility that users may procure material that is not consistent with the educational goals and philosophies of the district.

Internet access is coordinated through a complex association of government agencies, commercial providers, and international, regional, and local networks. In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines. Standards and instruction in proper use will be provided so that users are aware of their responsibilities. In general, acceptable use requires efficient, ethical, and legal utilization of the network resources. Although computer areas will be supervised and user activities monitored, users will be expected to display high levels of personal integrity and trustworthiness. If a Mexico Academy & Central School District user violates any of these provisions, his or her account may be terminated, and future access could possibly be denied.

Internet Acceptable Use Policy
1. Acceptable Use. The purpose of NSFNET, which formed the original backbone network of the
Internet was to support research and education in and among academic institutions in the U.S. by providing access to unique resources and the opportunity for collaborative work. Student use of the
Internet should be limited to educational purposes that are directly related to the curriculum the student is studying. Employee uses of the Internet should be limited to those that are directly related to the individual’s duties and responsibilities of employment. However, the limited, occasional or incidental use of the Internet by employees for personal, non-business purposes is acceptable to the extent that there is neither tangible cost to the district nor any negative impact on the district’s computer or network resources.

Use of another organization’s network or computing resources must comply with the rules appropriate for that network. Transmission of any material in violation of any U.S. or state regulation is prohibited. This includes, but is not limited to copyrighted material, threatening or obscene material or material protected by trade secret. Use for commercial activities is generally not acceptable. Use for product advertisement or political lobbying is also prohibited.

The State of New York has in effect a criminal statute which makes it a Class A misdemeanor punishable by up to a year in jail for a person “with intent to harass, annoy, threaten or alarm another person, to communicate or cause to be initiated by mechanical or electronic means or otherwise, with a person anonymously or otherwise, by telephone or by telegraph, mail or any other form of written communication, in a manner likely to cause annoyance or alarm...” (§24O.3O Penal Law of the State of New York). Users are advised of the statute and the consequences. Any such use will be deemed a violation of school policy.

2. Privileges. The use of the Internet is a privilege, not a right, and inappropriate use may result in a forfeiture of those privileges. The system administrator, oversight committees and Board of Education will deem what is appropriate use and their decision is final. Also, the system administrator may close an account at any time as required, not necessarily as a result of misuse, which may result in temporary loss of Internet access. The administration, faculty, and staff of the Mexico Academy and Central School District may request the system administrator to deny, revoke, or suspend specific user accounts based on review of a specific incident or identified pattern of misconduct.

3. Liability. The district makes no warranties of any kind, whether expressed or implied, for the service it is providing. The district will not be responsible for any damages users suffer. This includes loss of data resulting from delays, non-deliveries, mis deliveries, or service interruptions caused by its own negligence, negligence on the part of operators or users of other networks connected to the Internet, or user errors or omissions. Use of any information obtained via the Internet is at the user’s risk. The district specifically denies any responsibility for the accuracy or quality of information obtained through use of its services.

4. Rules Governing Internet Use. Users are expected to abide by the generally accepted rules for
Internet use. These include, but are not limited to, the following:
• Never reveal personal information about yourself (e.g., home address, age, phone number, etc.) or that of students or colleagues.
• Note that electronic mail (e-mail) is not guaranteed to be private. Personnel who operate the system have access to all mail. Messages discovered to be relating to or in support of illegal activities are subject to administrative review and will be reported to the authorities.
• Be polite. Abusive, discriminatory, or defamatory messages will not be tolerated.
• Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
• Illegal activities are strictly forbidden.
• Attempting to override filtering/blocking software by way of proxy sites or other means is
strictly forbidden.

5. Security. Security on any computer system is a high priority, especially when the system involves many users. If you feel you can identify a security problem on the local network or Internet, you have an obligation to notify a system supervisor. Do not demonstrate the problem to other users.
Additionally, keep your user account information secret; never share this personal information, use another individual’ s account, or attempt to discover, alter, or distribute such information. Attempts to log on to any network as a system administrator will result in cancellation of user privileges. Any user identified as a security risk or having a history of problems with other computer systems may be denied access to local networks as well as the Internet.

6. Vandalism. Vandalism will result in the immediate forfeiture of all privileges. Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any of the above listed agencies or other networks that are connected to the Internet backbone. This includes, but is not limited to, the uploading or creation of computer viruses, Trojan horses, worms, or their variants.

The district reserves the right to limit and/or terminate Internet access privileges in the event it determines that an individual has violated this or any other policy or regulation of the district, or of any state or federal law, or that such person has otherwise utilized the District’s Internet access in an inappropriate or irresponsible manner.

Electronic Mail Acceptable Use
Purpose. The district maintains an electronic mail (e-mail) system for educational purposes as well as for the purpose of conducting school business. This policy governs the use of that e-mail system. Policy on Internet access is incorporated herein by reference and will apply to employees and student use of the district’s e-mail system to the extent not superseded by this policy.

Ownership and Privacy. The electronic mail system, including data files and electronic storage areas, is the property of the district and is subject to District control and inspection. All messages composed, sent, or received on the e-mail system are the property of the district. The district may access or disclose any electronic messages or files for purposes including, but not limited to, the need to protect system security, fulfill District obligations, detect employee wrongdoing, comply with legal process, or protect the rights or property of the district, staff, students, or community. Electronic mail is not private, and messages relating to confidential information may be disclosed. Moreover, messages relating to or in support of illegal activities will be reported to the authorities.

Security. Employees are cautioned that the use of passwords for security does not guarantee confidentiality. Care should be taken when sending or retrieving sensitive, personal information across the e-mail system. Messages should be treated as confidential and accessed only by the intended recipient. Employees are directed not to read or attempt to retrieve any e-mail messages that are not sent to them. The superintendent of schools or his designee is authorized to retrieve and review any and all e-mail messages.

Usage. The use of the e-mail system is intended for educational purposes and District business. Limited, occasional or incidental use of the e-mail system (sending or receiving) for personal, non-business purposes is understandable and acceptable to the extent that there is no tangible cost to the district nor any negative impact on the district’s computer or network resources. Use of the e-mail system to conduct matters related to personal companies, commercial ventures, or home-based businesses (i.e., lawn care service, direct marketing, consulting, etc.) is strictly prohibited (see Content section below). The user is responsible for his or her actions in accessing network services. System users are prohibited from creating, receiving, uploading, downloading, and/or transmitting inappropriate material. Inappropriate material includes, but is not limited to, that of a lewd, lascivious, pornographic subject matter.

Content. The e-mail system may not be used to solicit or proselytize for commercial ventures, religious or political causes, outside organizations, or other solicitations unrelated to the district. The e-mail system is not to be used to create or distribute messages that address age, sexual orientation, beliefs, national origin, or disability in a manner that a reasonably prudent person might find to be offensive. The e-mail system shall not be used to send (upload) or receive (download) copyrighted materials, trade secrets, proprietary financial information, or similar materials without consent of the owner of the information.

Archived Files. The district reserves the right to set quotas and retention periods for message storage as necessary to maintain optimum system integrity and performance. The confidentiality of any message should not be assumed. Even after a message is erased, it may still be possible to retrieve and read that message.

Consequences. Violations of this policy should be promptly reported. Use of the e-mail system is a privilege, not a right, and inappropriate use as determined by the system administrator may result in revocation of that privilege, or other disciplinary measures, up to, and including discharge or expulsion. The system administrator may close an account at any time at his or her discretion. The administration, faculty and staff at any school location may request the system administrator to limit, deny, revoke, or suspend user accounts, and the system administrator may act accordingly.

Student E-Mail. In addition to the above, students are prohibited from revealing or disseminating personal information about themselves (e.g., full name, home address, age, phone number, etc.) or that of other students or colleagues except in approved curricular activities that are supervised or moderated by teachers or other District staff.

School District Oversight. E-mail activity may be monitored by the district. Thus, there is no basis for an expectation of personal privacy regarding e-mail use.



Internet Safety
In accordance with The Children’s Internet Safety Act (CIPA), the district will enforce a policy of
Internet safety that includes the use of technological measures and direct supervision as indicated in the preceding portions of this document.

The district has, and will maintain, Internet filtering/blocking services and/or software that is set to protect against access to material through District computers that is obscene, pornographic or in other ways harmful to minors. Students and staff that find appropriate materials are being blocked or that inappropriate material can be accessed, should report such problems immediately so that the filtering/blocking services may be adjusted accordingly. The school also has and will maintain hardware and/or software that has the capability of controlling access to direct electronic communication mediums such as “chat rooms.”

The district has, and will maintain, the ability to monitor use of school computer use, both electronically and by direct supervision when it is deemed necessary to help prevent access to inappropriate material, promote safety for users, control access to direct electronic communications such as “chat Rooms” and email, and prevent and detect “hacking” or other unauthorized use.

In accordance with the requirements of CIPA, all district computers connected to the Internet will be subject to the above filtering, blocking and monitoring measures, whether used by students or adults.
CIPA allows for filtering to be overridden during use by adults engaged in “bona fide research.” Adults who wish to use the district’s computer system for research requiring that filtering/blocking be overridden should direct their requests to the Director of Technology who will determine if such request should be honored. Should the Director of Technology deny a request, the adult making the request may appeal to the Superintendent of Schools.

As indicated previously in this document, students using e-mail and the Internet are prohibited from revealing or disseminating personal information about themselves (e.g., full name, home address, age, phone number, etc.) or that of other students or colleagues except in approved curricular activities that are supervised or moderated by teachers or other District staff.

MACS Web Site Student Safeguard Guidelines
Because of the District’s desire to protect its students in the relatively new, uncharted environment of the World Wide Web, we will attempt to protect the privacy of students. However, we also understand the need to recognize and share student achievement, activities, and awards. While District policies and related statutes pertaining to “directory information” allow the release of some personal data about students, for Internet use we have we have chosen to establish the following, more limiting guidelines:
Information about and/or pictures of students published in the media or that might reasonably be expected to be published in the media (recognition, awards, competition results, team rosters, action pictures of sporting events or public performances, etc.) may be included on the District Web site and may include first and last names.

Except as noted above, permission to publish a child’s name, picture, and/or work will be obtained if:
• a child is clearly recognizable in a picture.
• a child is singled out in a picture with accompanying text that identifies him/her.
• work attributed to a child is posted on a Web page.

In these instances, students will be identified by first name and last initial only. Permission may be obtained for all such situations during a school year on a single permission form. Web page documents will not include any information that indicates the physical location of a student at any given time, other than attendance at a particular school, or participation in activities. No student e-mail addresses, personal Web addresses, street addresses, or telephone numbers will be published.

Mexico Academy and Central School District 
Opt-Out Policy for Publishing Student Photographs and Student 
Work on the Mexico Academy and Central School District Websites 
and in District-Related Publications

During the course of the year, your child's name, work and/or image may be selected to highlight his or her accomplishments for publication on our website, on a teacher-created website linked to the district's site or on other District media communications. The district believes that there is significant educational value in sharing these accomplishments. We feel it enhances communications between home and school, it extends learning opportunities beyond the classroom and creates a sense of pride for students. 
Opt-Out Option: Parent Written Request Not to Publish Student Image 
A parent or eligible student may request that their child's name, work or image not be published. 
Such request must be made in writing and sent to your child's school annually. If you have questions concerning this policy, please contact the principal of the building your child attends.
Mexico Academy and Central School District 
Opt-Out Policy for Non-Instructional Internet Access 

As part of the instructional process, internet access is available to students and teachers in the Mexico Academy & Central School District. Our primary goal in providing this service to teachers and students is to promote educational excellence in schools by facilitating research, resource sharing, innovation, and communication. 
Mexico Academy and Central School District will take precautions to restrict access to controversial materials. However, on a global network it is impossible to control all materials and a user may discover controversial or objectionable information. The use of the Internet is a privilege, not a right, and inappropriate use may result in a forfeiture of those privileges and or other disciplinary procedures. All users of the district’s internet services must abide by the District's Acceptable Use Policy, located at www.mexico.cnyric.org under District, Instructional Technology Program, Technology Plan & AUP (please review). 
The Mexico Academy & Central School District firmly believes that the valuable information and interaction available on this worldwide network far outweighs the possibility that users may procure material that is not consistent with the educational goals and philosophies of the district. Therefore, the Internet is a valuable resource and may be used by students during instructional time and during non-instructional time, such as study halls. 
Opt-Out Option: Parent Written Request to Deny Internet Access During Non- Instructional Time 
If a parent chooses not to allow their child to have access to the Internet during non-instructional times, such request must be made in writing and sent to your child's school annually. If you have questions concerning this policy, please contact the principal of the building your child attends.
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The Orange and the Black

Near the Blue Ontario’s waters
Our Alma Mater dear
Awakens fond ambition’s
	In new hearts, year by year
Happiness, and hope, and friendship
Her children shall not lack
While guided by the Spirit 
Of the “Orange and the Black.”

Thro’ the four long years of High School
	Midst the scenes we love so well
As the mystic charms of knowledge
We vainly seek to spell,
Or we win athletic vict-ries
On the football field or track,
Still, we work for dear old Mexico
And the “Orange and the Black.”

When the cares of life o’ertake us,
Mingling fast to our locks with gray
Should our dearest hope betray us?
False fortune falls away,
Still, we banish care and sadness
As we turn our mem’ries back,
And recall those days of gladness
‘Neath the “Orange and the Black.”








Mexico Academy & Central School District
Instructional Technology Acceptable Use and Internet Safety Policy

Network Acceptable Use

Mexico Academy and Central School District students and staff have access to a very powerful computer network that not only connects them with information and other users within the District, but also allows users to contact computer systems across the country and around the world via the Internet.

Network accounts will be created for students and staff to permit access to applications, data, file storage, Internet, and print services from various computers throughout the District. Account names and passwords are unique and no one else should ever know them. Each individual is responsible for the security of his/her own account. This information should not be given to anyone for any reason. Any user who intentionally compromises or uses confidential account information will be subject to disciplinary actions, up to and including loss of network privileges.

Users of the District's computer network are responsible for their own behavior and will comply with all appropriate standards of conduct. Use of the school's computer resources is subject to certain rules and responsibilities. Specifically, users may not:

· Download, install or run any software on school computers or network servers not specifically authorized by the Office of Instructional Technology Support and legally licensed by the District.
· Copy or remove software from school computers or network servers.
· Store personal data files on local hard drives of shared workstations. Users assigned workstations for their exclusive use or lab computers configured with unprotected "thawspace" are excepted. All data files should otherwise be stored in users' network home directories or on other removable media (where available). Note that home directory space is limited and users may store only data essential to school activities. Student home directories are cleared every summer; staff is responsible for maintaining their own home directory space. All server data is backed up nightly; storage on staff workstations and/or removable media is at user's own risk.
· Use school computers to distribute, download, run or reproduce illegal duplicates of copyrighted program or data files.
· Connect any personal device to any school computer or network connection.
· Attempt to repair, alter the operation of, intentionally damage, or remove from the premises school computer hardware (including CPUs, displays, printers, or any other peripheral equipment) or software.
· Use school computers to generate and/or distribute, in either printed or electronic form, profane, harassing or discriminatory messages or images.
· Attempt to discover, alter, or distribute personal network account information or engage in any other activity that may result in the loss of data or access to network services.
· Access another student's or staff person's network account to view, modify, copy, delete, or distribute private files.
· Use the network in such a way that would disrupt the use of the network by others or cause data to be lost or corrupted.
· Attempt to reverse engineer or hack any files associated with security software installed on school computers or servers with the intent to defeat or alter its operation.
· Intentionally infect any school computer or server with a virus, Trojan horse, worm, etc., knowingly propagate any malicious program through the network, or use school computers or servers to launch or participate in attacks on any other computers inside or outside our network.
· Use school computers to gain unauthorized access to computers, data, networks or other resources outside the District.

The District reserves the right to limit and/or terminate network access privileges in the event it determines that an individual has violated any policy or regulation of the District or of any state or federal law, or that such person has otherwise utilized the District's network in an inappropriate or irresponsible manner.

The District reserves the right to access all files and monitor all uses of the District's computer technology equipment at its own discretion so as to establish and maintain an assurance that such equipment is not being used inappropriately. Subject to the restrictions of applicable law, the District reserves the right to disclose e-mail and other content from a computer that utilizes the District's computer network. Thus, users of the District's computer equipment shall have no expectation of privacy with respect to such use.

All programs and data created and/or stored on District-owned computers and networks are considered to be the property of the Mexico Academy and Central School District. All communications and information accessible via the network, therefore, should be assumed to be its private property.

Internet Acceptable Use

Rationale
Internet access is available to students and teachers in the Mexico Academy & Central School District. We are very pleased to bring this access to our schools and believe the Internet offers vast, diverse, and unique resources to the educational community. Our primary goal in providing this service to teachers and students is to promote educational excellence in schools by facilitating research, resource sharing, innovation, and communication. The Internet is an electronic highway connecting millions of computers allover the world and tens of millions of individual subscribers. Access to the Internet adds a significant dimension to the educational process by enabling users to share information, conduct research and communicate with other computer users.

Students and staff will have access to:
· Electronic mail (e-mail) communication with people allover the world;
· Information and news from government agencies such as NASA as well as the opportunity to correspond with the scientists at NASA and other research institutions;
· Vast online document archives;
· Digitized museum collections of art and other cultural and historical artifacts;
· Access to many public, private, and university library catalogs, the Library of Congress, and ERIC;
· Discussion groups on a plethora of topics ranging from Chinese culture to the environment to music to politics;
· Two-way, real-time teleconferencing.

With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the school setting. Mexico Academy and Central School District will take precautions to restrict access to controversial materials. However, on a global network it is impossible to control all materials and a persistent and resourceful user may discover controversial or objectionable information. We (the Mexico Academy & Central School District) firmly believe that the valuable information and interaction available on this worldwide network far outweigh the possibility that users may procure material that is not consistent with the educational goals and philosophies of the District.

Internet access is coordinated through a complex association of government agencies, commercial providers, and international, regional, and local networks. In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines. Standards and instruction in proper use will be provided so that users are aware of their responsibilities. In general, acceptable use requires efficient, ethical, and legal utilization of the network resources. Although computer areas will be supervised and user activities monitored, users will be expected to display high levels of personal integrity and trustworthiness. If a Mexico Academy & Central School District user violates any of these provisions, his/her account may be terminated and future access could possibly be denied.

Internet Acceptable Use Policy

1. Acceptable Use. The purpose of NSFNET, which formed the original backbone network of the Internet, was to support research and education in and among academic institutions in the U .S. by providing access to unique resources and the opportunity for collaborative work. Student use of the Internet should be limited to educational purposes that are directly related to the curriculum the student is studying. Employee uses of the Internet should be limited to those that are directly related to the individual's duties and responsibilities of employment. However, the limited, occasional or incidental use of the Internet by employees for personal, non-business purposes is acceptable to the extent that there is neither tangible cost to the District nor any negative impact on the District's computer or network resources.

Use of another organization's network or computing resources must comply with the rules appropriate for that network. Transmission of any material in violation of any U.S. or state regulation is prohibited. This includes, but is not limited to copyrighted material, threatening or obscene material or material protected by trade secret. Use for commercial activities is generally not acceptable. Use for product advertisement or political lobbying is also prohibited.

The State of New York has in effect a criminal statute which makes it a Class A misdemeanor punishable by up to a year in jail for a person "with intent to harass, annoy, threaten or alarm another person, to communicate or cause to be initiated by mechanical or electronic means or otherwise, with a person anonymously or otherwise, by telephone or by telegraph, mail or any other form of written communication, in a manner likely to cause annoyance or alarm..." (§240.30 Penal Law of the State of New York). Users are advised of the statute and the consequences. Any such use will be deemed a violation of school policy.

2. Privileges. The use of the Internet is a privilege, not a right, and inappropriate use may result in a forfeiture of those privileges. The system administrator, oversight committees and Board of Education will deem what is appropriate use and their decision is final. Also, the system administrator may close an account at any time as required, not necessarily as a result of misuse, which may result in temporary loss of Internet access. The administration, faculty, and staff of the Mexico Academy and Central School District may request the system administrator to deny, revoke, or suspend specific user accounts based on review of a specific incident or identified pattern of misconduct.

3. Liability. The District makes no warranties of any kind, whether expressed or implied, for the service it is providing. The District will not be responsible for any damages users suffer. This include loss of data resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by its own negligence, negligence on the part of operators or users of other networks connected to the Internet, or user errors or omissions. Use of any information obtained via the Internet is at the user's risk. The District specifically denies any responsibility for the accuracy or quality of information obtained through use of its services.

4. Rules Governing Internet Use. Users are expected to abide by the generally accepted rules for Internet use. These include, but are not limited to, the following:
· Never reveal personal information about yourself (e.g., home address, age, phone number, etc.) or that of students or colleagues.
· Note that electronic mail (e-mail) is not guaranteed to be private. Personnel who operate the system have access to all mail. Messages discovered to be relating to or in support of illegal activities are subject to administrative review and will be reported to the authorities.
· Be polite. Abusive, discriminatory, or defamatory messages will not be tolerated.
· Use appropriate language. Do not swear, use vulgarities or any other inappropriate language.
· Illegal activities are strictly forbidden.

5. Security. Security on any computer system is a high priority, especially when the system involves many users. If you feel you can identify a security problem on the local network or Internet, you have an obligation to notify a system supervisor. Do not demonstrate the problem to other users. Additionally, keep your user account information secret; never share this personal information, use another individual' s account, or attempt to discover, alter, or distribute such information. Attempts to log on to any network as a system administrator will result in cancellation of user privileges. Any user identified as a security risk or having a history of problems with other computer systems may be denied access to local networks as well as the Internet.

6. Vandalism. Vandalism will result in the immediate forfeiture of all privileges. Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any of the above listed agencies or other networks that are connected to the Internet backbone. This includes, but is not limited to, the uploading or creation of computer viruses, Trojan horses, worms, or their variants.

The District reserves the right to limit and/or terminate Internet access privileges in the event it determines that an individual has violated this or any other policy or regulation of the District, or of any state or federal law, or that such person has otherwise utilized the District's Internet access in an inappropriate or irresponsible manner.

Electronic Mail Acceptable Use

Purpose. The District maintains an electronic mail (e-mail) system for educational purposes as well as for the purpose of conducting school business. This policy governs the use of that e-mail system. Policy on Internet access is incorporated herein by reference and will apply to employees and student use of the District's e-mail system to the extent not superseded by this policy.

Ownership and Privacy. The electronic mail system, including data files and electronic storage areas, is the property of the District and is subject to District control and inspection. All messages composed, sent, or received on the e-mail system are the property of the District. The District may access or disclose any electronic messages or files for purposes including, but not limited to, the need to protect system security, fulfill District obligations, detect employee wrongdoing, comply with legal process, or protect the rights or property of the District, staff, students, or community. Electronic mail is not private, and messages relating to confidential information may be disclosed. Moreover, messages relating to or in support of illegal activities will be reported to the authorities.

Security. Employees are cautioned that the use of passwords for security does not guarantee confidentiality. Care should be taken when sending or retrieving sensitive, personal information across the e-mail system. Messages should be treated as confidential, and accessed only by the intended recipient. Employees are directed not to read or attempt to retrieve any e-mail messages that are not sent to them. The superintendent of schools or his designee is authorized to retrieve and review any and all e-mail messages.

Usage. The use of the e-mail system is intended for educational purposes and District business. Limited, occasional or incidental use of the e-mail system (sending or receiving) for personal, non-business purposes is understandable and acceptable to the extent that there is no tangible cost to the District nor any negative impact on the District's computer or network resources. The user is responsible for his/her actions in accessing network services. System users are prohibited from creating, receiving, uploading, downloading, and/or transmitting inappropriate material. Inappropriate material includes, but is not limited to, that of a lewd, lascivious, pornographic subject matter.

Content. The e-mail system may not be used to solicit or proselytize for commercial ventures, religious or political causes, outside organizations, or other solicitations unrelated to the District. The e-mail system is not to be used to create or distribute messages that address age, sexual orientation, beliefs, national origin, or disability in a manner that a reasonably prudent person might find to be offensive. The e-mail system shall not be used to send (upload) or receive (download) copyrighted materials, trade secrets, proprietary financial information, or similar materials without consent of the owner of the information.

Archived Files. The District reserves the right to set quotas and retention periods for message storage as necessary to maintain optimum system integrity and performance. The confidentiality of any message should not be assumed. Even after a message is erased, it may still be possible to retrieve and read that message.

Consequences. Violations of this policy should be promptly reported. Use of the e-mail system is a privilege, not a right, and inappropriate use as determined by the system administrator may result in revocation of that privilege, or other disciplinary measures, up to, and including discharge or expulsion. The system administrator may close an account at any time at his/her discretion. The administration, faculty and staff at any school location may request the system administrator to limit, deny, revoke, or suspend user accounts, and the system administrator may act accordingly.

Student E-Mail. In addition to the above, students are prohibited from revealing or disseminating personal information about themselves (e.g., full name, home address, age, phone number, etc.) or that of other students or colleagues except in approved curricular activities that are supervised or moderated by teachers or other District staff.

School District Oversight. E-mail activity may be monitored by the District. Thus, there is no basis for an expectation of personal privacy regarding e-mail use.

Internet Safety

In accordance with The Children's Internet Safety Act (CIPA), the District will enforce a policy of Internet safety that includes the use of technological measures and direct supervision as indicated in the preceding portions of this document.

The District has, and will maintain, Internet filtering/blocking services and/or software that is set to protect against access to material through District computers that is obscene, pornographic or in other ways harmful to minors. Students and staff that find appropriate materials are being blocked or that inappropriate material can be accessed, should report such problems immediately so that the filtering/blocking services may be adjusted accordingly. The school also has and will maintain hardware and/or software that has the capability of controlling access to direct electronic communication mediums such as "chat rooms."



The District has, and will maintain, the ability to monitor use of school computer use, both electronically and by direct supervision when it is deemed necessary to help prevent access to inappropriate material, promote safety for users, control access to direct electronic communications such as "chat Rooms" and e-mail, and prevent and detect "hacking" or other unauthorized use.

In accordance with the requirements of CIPA, all district computers connected to the Internet will be subject to the above filtering, blocking and monitoring measures, whether used by students or adults. CIPA allows for filtering to be overridden during use by adults engaged in "bona fide research." Adults who wish to use the District's computer system for research requiring that filtering/blocking be overridden should direct their requests to the Director of Technology who will determine if such request should be honored. Should the Director of Technology deny a request, the adult making the request may appeal to the Superintendent of Schools.

As indicated previously in this document, students using e-mail and the Internet are prohibited from revealing or disseminating personal information about themselves (e.g., full name, home address, age, phone number, etc.) or that of other students or colleagues except in approved curricular activities that are supervised or moderated by teachers or other district staff.

36
image2.png
Students who




image20.png
Students who




image3.png
Students who have been referred for attendance concerns will be notified




image30.png
Students who have been referred for attendance concerns will be notified




image4.png
Students who have been assigned three or more periods of In




image40.png
Students who have been assigned three or more periods of In




image5.png
The principal reserves the right to allow exceptions if extenuating circumstances exist.
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